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LIST OF PUBLICATIONS, ETC. 


SHORTHAND INSTRUCTION BOOKS 


GREGG SHORTHAND MANUAL, Bound in cloth 

PROGRESSIVE EXERCISES IN GREGG SHORTHAND. These exercises are in- 
tended to test the student's knowledge of each lesson and to develop inde- 
pendent reading and writing ability 

LESSONS IN SHORTHAND PENMANSHIP. By John R. Gregg. 

PRACTICAL DRILLS IN SHORTHAND PENMANSHIP. By George S. McClure. 

READING AND WRITING EXERCISES IN GREGG SHORTHAND. Advanced 
practice matter—business letters, articles, law forms, etc 

GREGG SPEED PRACTICE A combination of reading and writing exercises and 
dictation practice, copiously illustrated with shorthand forms; designed to afford 
a comprehensive review of the principles of Gregg Shorthand and to provide 
material for developing speed. 272 pages. $1.00; tpaid 

GRADED DICTATION. By alter Rasmussen. A carefully graded dictation man- 
ual with blanks for writing in the shorthand. 28 pages.. 

THE GREGG REPORTER. By John R. Gregg. i guide to Court Re porting, con- 
taining helpful information and suggestions, a list of reporting phrases and short- 
cuts, plates of court testimony, etc. 128 pages, bound in cloth 


SUPPLEMENTARY BOOKS 


GREGG SHORTHAND DICTIONARY. Contains the outlines of about 7,000 words. 
or os pee, Gut Gee OUND S. ois. 's dane de veceb OWS es be covabesescrccuccecs 

GREGG SHORTHAND PHRASE BOOK. Contains about 2,400 useful phrases. A 
great aid in attaining speed, and invaluable to all practical writers. Bound in 
SOR, CONS WING MO Ks yb nc om cleans 0 ee Owe Keto tbaacbesecc.s 

LETTERS OF A SELF-MADE MERCHANT TO HIS SON. Written in Gregg 
Shorthand and fiustrated. A choice collection of the famous “Letters,” issued 
by special arrangement with the publishers of the original work. 

FACTORS OF SUCCESS. Compiled by H. T. Whitford and written in Gregg Short- 
hand; a very interesting and instructive reading book 


TYPEWRITING 


RATIONAL TYPEWRITING. By Ida McLenan Cutler and Rupert P. SoRelle. A 
complete text-book in the art of typewriting by the “touch” or “piano” method. 
In three forms—Single Keyboard, Double Keyboard, and Oliver Keyboard, uni- 
form in style. Bound in cloth 


ENGLISH, SPELLING, PUNCTUATION 


APPLIED BUSINESS ENGLISH. By Hubert A. Hagar. A practical course of in- 
struction in English, Punctuation, and Business Forms, with exercises. Teacher's 
key furnished. 278 pages, bound in boards. $1.00; postpaid 

ENGLISH—PROG RESSIVE STUDIES. By Frances Effinger-Raymond. 
presentation of the essentials of English 

APPLIED BUSINESS PUNCTUATION. By Hubert A. Hag 

WORDS: THEIR SPELLING, PRONUNCIATION, DEFINITION AND APPLICA- 
TION. 128 pages, bound in cloth. A spelling book with a new and pedagog- 
ical idea. Each word is spelled, pronounced, defined, and applied 

WORDS EXERCISE BOOK. A series of test exercises designed to accompany and 
supplement WORDS. Paper covers 


MISCELLANEOUS 


EXPERT SHORTHAND SPEED COURSE. By Rupert P. SoRelle. Explanation of 
the scientific methods used in training the successful contestants for the Miner 
Medal, and the matter used for practice. 160 pages, bound in cloth 1. 

THE FACTORS OF SHORTHAND SPEED. By David Wolfe Brown, late Official 
Reporter to U. S. House of Representatives. 194 pages, bound in cloth. 

PRACTICAL POINTERS FOR SHORTHAND STUDENTS. By Frank Rutherford. 
Invaluable to ambitious stenographers and students. Full of helpful suggestions 
about shorthand, typewriting, office work, and reporting. 131 pages, bound in 
cloth . 

TAQUIGRAFIA FONETICA GREGG-PANI. 
the Spanish language. Bound in cloth 

THE GREGG FOUNTAIN PEN. A high-grade fountain pen at a moderate price. 
Each pen sent in a neat box with filler and directions 

THE GREGG PENCIL. One dozen in a handsome box 

THE GREGG EMBLEM. A blue and white emblem, gold lette ring, representing the 
ellipses on which Gregg Shorthand is founded; in two styles—pin and button... 

THE GREGG PENNANT. Of blue and white felt, size 18x36 inches. . 

THE GREGG ERASER TRAY. Bronze finish, Handsome and durable 


THE GREGG PUBLISHING COMPANY 
NEW YORK - CHICAGO 
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UNDERWG@DD TYPEWRITER C® 


INCORPORATED 
NEW YORK ano EVERYWHERE 
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NORMAL COURSES | |The Simplicity Cover 


Our Home Study Courses for teachers prepare 
a SLANTS THE BOOK and SAVES MANY A LOOK 


for Certif tes ol every grace 
Sp nl esin Ped » Pete 

sow Metheds - i Bieter Prt Just slip your book into a neat black cloth cover; it stands 

WE ASSIST IN SECURING POSITIONS up for transcribing, lies flat for dictation, holds any 

paper to be copied without removing book, weighs only 

3 ounces, takes 5x9 book No wood, metal, wire 

35 


one hundred Home Study Course nder 
ors in Harvard, Brown, Cornell and leading 
250 page catalog free. Write to-day. rings, or loose sheets. Special price to Gregg writers 


aoe eninee THE HOME CORRESPONDENCE SCHOOL cents. Get yours to-day. Money back if not satished 
Principal ; Dept. 163, Springfield, Mass. J. P. McENROE (Stenographer), 121 Fulton St., NEW YORK 














STUDY oss 
STOP! Leading 
ENCE 
Stop that muscle-straining, nerve- ry 
destroying, cramp-producing, pen- cially 
digging, finger movement writing. a 
Easy Writing, Plain as Print, Rapid : . 
and Tireless, the position securing, at Home ares 
salary-raising kind, taught by Cor- ee ; Special BUSI- . 
respondence by the famous Palmer Legat oom ‘ rse. ““Legally-trained men always 
Method. Over 1 DENTS enrolk Begit now, tasy 
PENMANSHIP Taught by Mail. rey CATALOG PARTICULARS FRSE. AGEs 
Easy and fascinating instruction by LA SALLE EXTENSION UNIVERSITY, 738 WN, Chicago, tl. 
mail at your home during your 
spare hours, with weekly criticism 


of your work. Complete unlimited 
course, $10.00. Success guaranteed 
or. no tuition fee. Students’ Speci- 

7” 


mens, our Book on “Penmanship, 


and a sample copy of the beautiful were made to Ct 

Monthly American Penman abso- 43, 970 Ap intmen vice places orn = 

lutely free. Write now. past year. Good life positions at $340 to $1,500 per 
ear. Excellent oppersuniies, for Zoune people. 
or our 


horough instruction by mail. Write 
THE A. N. FA LMER co. Ctyil Service Announcement, containing full information 
about all government examinations and questions re- 
Reliance Bidg., Union Square cently used by the Civil Service Commission. 
NEW YORK COLUMBIAN CORRESP, COLLEGE, WASHINGTON, D. C, 


The Wellington No. 2 


THE POSITIVELY 
“WRITING IN SIGHT” 


Typewriter 


A practical, business-like 
up-to-date typewriter for 


Only $60.00 


Speedy - Portable - Durable 


Simple in construction, built for plenty 
of hard work. Visible writing, no lifting 
of carriage to see your work. Alignment 
is positive and permanent. 



































One of the largest railway corporations 
in the country has adopted it and has 
over 1400 in use. 

John Wanamaker sold 500 Wellingtons 
the first vear he had the agency for New 
York, and has sold 1,500 more since then. 


Write for circulars. We send the machine out on 10 days’ freetrial. Do not buy a writing 
machine of any kind without investigating the ‘‘Wellington No. 2 


THE WILLIAMS MANUFACTURING CO., Limited 
PLATTSBURGH, NEW YORK 











Please mention The Gregg Writer when answering advertisements. 
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AS Se Poy 
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The Firm Blames You—It Doesn’t 
Think of the Carbon Paper 


When a copy of a letter or a form goes to the file it represents your 
work as astenographer. Naturally you want it to look up to your standard. 

The original was in all probability very neat—very clear—very distinct, 
or you would not have let it go out—your desire for good work would have 
revolted. 

But the carbon copy, if a correct carbon paper is not used, won't be 
nearly as neat as the original sheet. In all probability it will be indis- 
tinct, murky—very far from your standard of neatness. Then when your 
employer looks through the carbon copies he won’t think of the carbon 
paper used, but he’ll think of you. 

Now here is a way by which you can always be sure of neat carbon 
copies :—— 

When you have the choice in the matter of buying carbon paper—or 
when you are asked to suggest some kind—ask for MultiKopy. 


If you are asked it saves your time 


that it is very eco- save time—at one 


MARK 


why you want this » FRADE and will allow you 

in preference to all OP to do other details 

others you may say ULT of work. It does 
ps s 


nomical (your em- writing with Multi- 


ployer is looking Kopy you can make 
for saving traits CAR BON PAPER 2U copies. 
in his employees). But remember 


MultiKopy is rery economical—one sheet _this:—with MultiKopy you will always 
will take 100 letters. Then you can say have neater results—better-looking work. 


MultiKopy Carbon Paper is made in black, blue, purple, red, and green, in the 
following grades and manifolding powers: 


REGULAR FINISH HARD FINISH 
Lt. Wt., 20; Medium, 8; Billing, 6. Lt. Wt., 16; Medium, 6; Billing, 4. 


When you think of typewriter ribbons, think of 


STAR BRAND TYPEWRITER RIBBONS 


Made for all machines—in all the standard colors. Retain their brilliancy under 
all weather conditions. Never fade in the original document or copies. Last long 
and wear well. Guaranteed to make 75,000 impressions of the letters “*a*’ and “‘e”’ 
without clogging the type so as to show on the paper. 


F.S. Webster Co., 348 Congress St., Boston, Mass. 


Address letters to the Home Office 


SALES OFFICES: 
New York, 396-8 Broadway Chicago, 211 Madison Street 
Philadelphia, 908 Walnut Street Pittsburg, 432 Diamond Street 





TH E G RE G G W R ITE R FOR NOVEMBER 

















eumigeietoaveeees: | | PSYCHOLOGICAL BOOKS 


protessors in Harvard, Brown, Cornell and leadir 


ue je and P t Agricultural, ¢ ee 
mercial, Normal and Civit Service Departments: . 
Preparation for College, Teachers’ and Civil Psychologists, Educators, Parents 


Service “y xaminatior 


250 page catalog free. Write to-day. 
Pror. Genunc THE HOME CORRESPONDENCE SCHOOL and Readers Generally 


English Dept. 220, SPRINGFIELD, MASS, 





Manual of Mental and Physical Tests: A 
book of directior mpiled with special reference t 
the experimental! study of sch children in the labor 
atory or class-roor By Guy Montrose Whipple 


EVERY Price $2.50: | stage 18 cents extra 
Office Man and Woman | | ,,Mote-Sensery, Development: | Observations 


Dearborn. Pr 31.5 


School Teacher, and dealer in Office Equip- When Should a Child Begin School? Ap 
ment, should have in one of the pigeonholes inquiry into the ! etween the age of entry and 
of his desk the monthly magazine scho progress B W. H. Wincl Inspector of 
Schools for the London County Council. Price $1.10 


“Business Devices and Aids for 
Psychology and Pedagogy of Writing: A 
4 ” resume of the res es and experiments bearing on 
the Office the history and ped gy of wri ting. By Mary E 
, . TI s rice $1.25 
because he can find in it IN A MOMENT the Thompson. | . 

names and addresses of all Manufacturers of Mental Fatigue: An exposition of the nature 

Time and Labor-Saving Business Devices in mental fatigr ind of the methods and results 
America. A compendium of useful informa- investigation with sp« reference to their bearing 
tion to every office worker. Interesting re- upon instructior By Max Offner Translated from 
ports each month on new inventions the German by Guy Montrose Whipple Price $1.00 











Subscription, 50c per year. Sample copy, 10c 


PUBLISHING HOUSE OF 


BUSINESS DEVICES WARWICK AND YORK, INC., 


23 Park Row, New York BALTIMORE, MD. 




















7 It is Surprising How few people speak Eng- 


UNITED STATES = JAPAN GERMANY lish correctly. But there is 
no reason why all should not do so. Apply this ques- 


tion to yourself. 


—e: | Do YOU Speak English 
Q a Correctly ? 


cathe There is a fascinating way to polish up your English 
* 4 a v + ye *— ‘Bi. 
low wse if and that is by reading “CORRECT ENGLISH—How 

4 tent fe Set Dey to Use It,’’ a monthly magazine for cultured people, 
CORRECT ERLE im Twe owe devoted to the correct use f Er glish. It will pay you 
to get in touch with this unique magazine, as it is the 


Fae svermeas war only one of its kind. Read carefully this 


PARTIAL LIST OF CONTENTS 


Shall and Will: Should and Would: How to Use Them: Correct 
English in the Home: Correct English in the School: What to Say 
and What Not to Say: Course in Grammar: Letter Writing and 
Punctuation: Business English for the Business Man; Compound 
Words: How to Write Them: Studies in English Literature. 





An Autherttative Exponent of What te Correct tin Engiten 


The subscription price is only $1.00 a year, but if you 
prefer to see a copy before s ibscribing— 


SEND ONLY 10 CENTS Correet English Publishing Company, 


for a copy of the current issue. You will never re- Chieage, I. 

. 7 . . . cent ‘ : or which please ente 
gret it. So if you are interested in your own wel- | 27) a 9.00, Sar wie trae 
fare, do this NOW before you turn another page. 


But better still, use the Coupon TODAY 1& 
CORRECT ENGLISH PUBLISHING COMPANY 


210 Monroe Street, Chicago, Illinois 
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W.A. Shryer’ s Collection Sense & Science 
Shows You How 
to Own a Com- 
mercial Agency 


Welcomed Here 


and 


Support You In 
a Home Like 





Thousands of Men Have Risen from 
Clerkships to be Heads of Success- 
’ ful Commercial Agencies 


inexpensive course of com- 
mercial agency training—the science of collect- 
ing delinquent mercantile accounts—a business 
that pays the biggest commissions on the volume 
of money handled 

A merchant will pay a salesman 5% to 10% 
but that merchant will pay you 
accounts for him—and 
to do it—is 


through our brief, 


ef 


5 


to sell goods 


2 to collect 


- ent 
25 0 0 50% 


your work, 
easier than the salesman’s work. 


when you know how 


You Can Start With No Capital—But Ambition 


1 are ambitious to earn for yourself the pleasures and comforts of a large income, you will tell yourself that 


under like conditions—can do what other men have done. 


Make the Start—Mail this Coupon 


eo a ee a ae ee ee 
(378) | 


| W. A. Shryer, President, 

| American Collection Service, Detroit, Mich 
mmerc ial st capital, and ex i 
your offer to train men in **( mn Sense and Science Send me the I 
s, addresses and photographs of the offices of men who have succeeded with 


me how I can establish a ( Agency withot 


pliect 


Please mention The Gress Wetter when answering advertisements. 





Let me send you the intere sting proofs of su 
cesses won by other men who have begun as I 
as you can begin—without capital, 
rst giving up your present position 
of your position into your 


began and 
and even without at f 
You will simply grow out 
own business. 
Wherever you are, there 
work. Make the start 


W. A. Shryer, President 


American Collection Service 
378 State Street, Detroit, Mich. 


is a rich field for you in this 
mail this coupon today. 
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Watch your wrapper for date of expiration of your subscription. 








RENU-RIBN FOR TYPEWRITERS 


**Make bright ribbons out of your old ones.”’ 








Save athird. Easily applied; 


no soiled hands. Works on any color; will not blend a two-color ribbon. One 


vial renews a dozen. 


THE RENU-RIBN CO., 


50 cents by mail. 
149 MAIN ST., 


MARSHALLTOWN, IOWA 











| 

i O} 

4 00000 
GCI SPACING BAR 














————jHUMS shir 


Revolutioni “Touch” 
Operating on Double-Case Machines. Makes 
shifting for capitals with left thumb as natural 
and automatic as spacing with right thumb, 
leaving all fingers FREE. $2.00 postpaid. 
Circulars if desired. Address, 
TYPEWRITER IMPROVEMENT CO. 
228 Hogan Street, Jacksonville, Florida 





We will pay you 
liberally 


if you help us to introduce SYSTEM 
to business men in your locality 


We can guarantee you an income each 
month under a plan which will not interfere 
with your regular work in any way. Send us 
your name before your territory is covered. 


THE SYSTEM CO., Dept. R, 151-153 Wabash Ave., Chicago 











Stenographers Can Quickly 
Measure Spaces for Typewriting 


Instantly locates the space at which 
to begin any sentence or phrase to 
occupy exact center of line or page. 
Tells what number of words can be 
written in any given space. Simple 
and certain. 


TYPEWRITER’S AUTOMATIC 
TABULATOR 


A neat celluloid ruler. Saves time, 
adds neatness and tone to your work. 
Only device of its kind. Once used 
becomes invaluable. Is being used in 
thousands of offices. Makes it easy 
to typewrite neatly and accurately. 
25c in stamps brings this wonderful 
time-saver and typewriting-im- 
prover postpaid. Order to-day. You'll 
be mighty glad after you've used it. 


THE TABULATOR CO. 


STEELEVILLE, MO. 








IT’S SIMPLY GREAT 





THIS IS THE VERDICT of hundreds of oper- 
ators with the representative firms of the country. 
The Chase Shock and Sound Reducers and Spring 
Clamps for all typewriters. 


SAVES NOISE 
SAVES MACHINE 
SAVES OPERATOR 


HERE IS A FAIR PROPOSITION: 


The price per complete set is $1.00. which is very low 
considering the merits of the device. Send us 15c in 
stamps through your firm. Try it two weeks. and i! 
satisfactory send us the balance of 85c; if not, simply 
return the set to us 


J. L. CHASE MFG. CO. 
Dept. G Toledo, Ohio 


Agents Wanted 
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We Want to Place on Approval in 


Every American Home 
A Set of the Definitive Popular Edition of 


The Making or America 


Edited by U. &. Senator Robert M. La Foliette 


No one whose blood tingles with the spirit of true Americanism can afford to 
be without this monumental epic of our country’s greatness 

To the business man, the professional man and the student it is at once a 
priceless storehouse of valuable information and a mine of absorbing interest. And 
to the man with growing boys it is invaluable, fur no other work so deeply 
inculcates the highest American ideals and points to the highest successes 

For “Tue Maxine or America” is written by the men who actually 
have made our country what it is. 

370 of them—the greatest industrial organizers, the foremost experts in 
finance, education, law, agriculture, science, war, states:»anship and diplomacy—- 
tell, in vivid pen-pictures, the absorbing story of herculean effort and colossal 
achievement which have made the America of today 

One of our great public men has well expressed the appeal which this work 


makes when he says, 
‘“‘Reading these ten volumes has made 
me doubly proud of my Americanism.’’ 


a The mental stimulus, the fascination, the prac- 
| SEE THESE MIGHTY NAMES | tical value, of these marvelous volumes cannot be 


A FEW OF THE 370 AUTHORS) expressed in a magazine page. You must study 
CARWEGIE MUNSTER. ROOsevee | the volumes yourself at your leisure 
MILL bbRY PT And that is why, without obligation on your 
FISH WHEELER CORTsLYOU - : ‘ : 
BUTLER HARVEY jJORDAB part, we want to send you the books, at our ex- 
mee pense, for your examination in your own home 
You cannot glance over them without feeling a new 
thrill of pride in your country and what it stands for 
Many thousand sets have been sold by subscription 
to the business and educational leaders of the country 
Now, for the first time, the work is offered direct to 
the public in a definitive popular edition at a moderate 
price 


MAIL THE GOUPON BELOW TODAY,  JODGE THE MIGHTY WoRK FOR YOURSELF, 


Simply sign and send in the coupon. The volumes will go forward at once. If, after 
five days noke examination, you feel that you can afford to be without them, you may re- 
turn them at our expense. You are the sole judge. But @ct now. 


The Making of America Co., Dept. 0, 2715 Michigan Ave., Chicago 


— oe oe ee ee CUT OFF THIS COUPON AND SEND IT UN cece cee cee ee ee ee 


The Making of Americe Ca., Dept ©, 2715 Michigan Ave., 
Chicago. lease send me, without expense, set of * Name 

of Amtrice’’ (10 vols.) tor five days’ free examination wi!) senc 

& within 5 days and $2 a month for fifteen months thereafter or Address 
notify you and hold the books subject to your order. Title not to 

pass until fully paid. 
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At Brussels 1910 


Brussels International Exposition 


"| Sas 


Smith Premier 


(Model 10 Visible) 


Was Awarded the 


Grand Prix 


Over All Competitors 


At Paris 1900 (°%,!su"') the Smith Premier Typewriter 
(Model 4) was awarded the Grand Prix over all competitors 


The Smith Premier Typewriter Company, Syracuse, N. Y. Branches Everywhere 








Please mention The Gregg Writer when answering advertisements. 











Ghe Gregg Writer 








Vol. XIll. 


CHICAGO, NOVEMBER 15, 1910. No. 3 





Blaisdell Wins World’s Typewriter Championship 


Hea ‘ YRLD’S records went tumbling 

\) in every one of the events in 

the International Typewriting 

Contests at the Business Show, Madison 

Square Garden, New York, October 25 
and 27. 

Mr. H. O. Blaisdell won the World’s 
Championship Contest, exceeding the 
previous record in these contests by 14 
words per minute. 

Mr. J. L. Hoyt won the World’s Ama- 
teur Championship Typewriting Contest, 
and added just 19 words per minute to 
last year’s record. 

And, finally, Miss Margaret B. Owen 
added 10 words per minute to the Novice 
record made by Miss Wilson last year. 


championship ambitions were rudely 
awakened when a “dark horse” like Hoyt 
jumped in and pushed the amateur speed 
away up into the professional class. 
With the marvelous speeds made in the 
Amateur contest, it was evident to all 
that something sensational would develop 
in the International contest for the 
World’s Championship. When the time 
came, only four typists put in an appear- 
ance—Miss Florence Wilson, Mr. Leslie 
H. Coombes, Mr. J. L. Hoyt, and Mr. H. 
O. Blaisdell. At the word “Go!” the pat- 
ter of type began, and every eye in the 
hall was focused upon the contestants. 
Some of the spectators kept tab on the 


number of lines each contestant was 


One Hour Copy—Official Figures 


Name Machine 


H. O. Blaisdell 
Florence Wilson 
I. L. Hoyt 


Leslie Coombes 


Underwood... 


With the three big typewriting events 
of the year to be held during the week, 
typists everywhere were on the alert for 
and 
vas centered on the previous records of 


news of the contests conversation 
the leaders. 

When the International Contest began 
the big auditorium was filled and people 
The enthu- 
iasm and interest were intense. All the 
eading “typewriting people” of the coun- 
The Amateur contest 


vere standing in the aisles. 


(ry were present. 
f Tuesday night preceding had acted 
eally as an elimination contest. Some 
f those who had been fondly cherishing 


Words Net Net Speed 
Written Errors Penalt Words Per Minute 
6919 72 360 6559 109 
6636 184 920 5716 95 
5927 47 235 5692 95 
6386 160 800 5586 93 


writing, and some even timed the writing 
of lines to estimate the speed. Others 
watched with straining eyes to see who 
would be the first to finish the first page. 
This honor went to Mr. Blaisdell, with 
Miss Wilson second, Coombes third, and 
Hoyt fourth, the two latter throwing out 
the paper almost simultaneously. A great 
burst of applause greeted the winner on 
the first page, and as the others followed 
in quick succession the applause was pro- 
longed. 

The way new sheets went into the ma- 
chine was an “eye-opener” to the hun- 
dreds of stenographers and typists pres- 
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ent who had work 
before. Carriages slipped over with a deft 
wave of the hand, fingers that kept flying 
at a pace impossible for the eye to follow, 


never seen experts 


and the constant patter made by the im- 
pact of type with platen, were stirring 
sights and sounds to ambitious stenog- 
raphers. They were seeing for the first 
time the Paderewskis, the Hoffmanns, 
the Bloomfield Zeislers, the Carrenos, of 
the typewriting world at work. 

Possibly never before was there so 
much interest manifested in a typewrit- 
ing contest. There was a feeling that 
championships are uncer- 
tain, that fact had 
brought out hundreds who 
the struggle 


and 


wanted to see 
for supremacy among the 
top-notchers of the profes 
And as the 


continued there seemed to be 


sion. contest 
not the slightest flagging of 
interest; if anything, the in- 
terest grew, and spectators 
were inquiring anxiously on 
“How 


they ?” 


every hand, much 
“How 
many lines is_ Blaisdell 
ahead how?” “Will Miss Wilson win?” 
“Isn’t it a shame that those men are try- 


this 


time have 


ing to defeat a mere slip of a girl” 
last obviously not from a suffragette. 
As the minutes sped on and the close 
observers had noted the steady but mar- 
velous speed of Blaisdell in turning out 
page after page with the precision of a 
machine, it was evident that he had the 
race well in hand, and that, barring an 
accident, he would win. The ease with 
which he writes, his perfect technique, 
inspire always the greatest admiration 
and enthusiasm for his skill. His posi- 
tion at the machine is ideal, and his fin- 
gers are perfect marvels of dexterity. 
Many anxious eyes were fixed on Miss 


Wilson 


as her fingers flew 


the only woman in the contest 

over the keys. It 
seemed certain first that she 
would win second place, if, indeed, she 
did not wrest first place from Blaisdell 
Between Mr. Coombes and Mr. Hoyt it 
was difficult to make a choice. Coombes 
seemed to be going faster, but then Hoyt 
His whole attitude 


from the 


is a deceptive writer. 
and movements seem to be deliberate. It 
was a common impression that he was 
far behind the other contestants. An 
analysis of his style of operation, how 
ever, shows that while his arms appear to 

be almost motionless, his 
fingers are very close to the 
keys and are traveling with 
lightning-like speed, deliver- 
ing the strokes without per 
ceptible time and 
with the minimum of energy. 
As one experienced observer 
“He 


make many mistakes because 


loss of 


expressed it, cannot 
he does not get his fingers 
far enough away from the 
keys " 

As the close of the contest 


H. Otis BLAISDELL 


drew near, the excitement 
became intense and the withdrawal of a 
page from the machine was the signal 
for an outburst ‘of applause. People 
along the outer aisles moved closer to the 
stage to get a better view, and dozens 
stood with watches in hand waiting fot 
Mr. Kimball’s of . “Stop!” 


When it was given the whole audience 


command 


broke into applause without even know 
ing who the victor was. 

Immediately at the close of the Inter 
national contest, and while the markers 
were still correcting the papers, Mr. Kim 
ball asked the writers to get ready for a 
one-minute test. As quickly as “copy” 
could be distributed, and almost befor: 
the contestants had had time to draw 
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deep breath, they were started on the 
minute test. It was the work of but a 
few moments to determine the results of 
this Mr. Blaisdell 
nounced as the winner, with 
speed of 128 and but one error, thus giv- 
ing him a net rate of 123 words per min- 
ute. He was given the huge bouquet of 
flowers that had been reposing in the 
$1,000 cup which was to go to the win- 


contest ; was an- 


a gross 


ner of the World’s Championship Con- 
test. 

A little incident occurred here which 
illustrates the characteristic gallantry and 
thoughtfulness of Blaisdell. 
the bouquet, and without a moment’s hes- 


He accepted 


itation walked over to Miss Wilson and 
presented the flowers to her. It was done 
so promptly and gracefully that the audi- 
ence spontaneously broke into a long- 
continued applause. 
that Miss Wilson’s paper had been over 


Later it developed 


looked and that she was really entitled to 
the bouquet anyway ; but that did not de 
tract from the gracefulness of the act 
Miss Wilson’s speed in the one-minute 
test was 134 gross, with two errors, giv- 
ing her a net speed of 124 words per 
minute. Last year’s record was 110 net. 
Then came the wait for the final an- 
Although Mr. Kimball 
had cleverly introduced the one-minute 
ontest to. keep things going while the 
ounters and judges were working over 


nouncements. 


the papers, the crowd was impatient to 
ear the results of the big contest. *Peo- 
le gathered around in little groups to 
liscuss the different phases of the con- 
‘st, to compare notes, and to speculate 
When the final figures 
lid come in, and it was announced that 
vo of the contestants had equaled last 
ear’s record and that the winner, Mr. 


n the outcome. 


laisdell, had exceeded it by 14 words 


er minute, there came a deafening 


leer. Friends of Mr. Blaisdell rushed 


to the stage and he was soon the center 
congratulating 
The 


new champion took his honors with be- 


of an admiring group, 


him on his wonderful achievement. 


coming modesty 

It was a disappointment to 
many that Miss Fritz did not enter the 
By her many victories and her 


great 


contest. 
frank, modest manner she has won the 
respect and admiration of all interested 
in typewriting. It is equally true that 
Mr. Blaisdell’s cheerful and sportsman- 
like acceptance of previous defeats by 
the former champion, and his persist- 
ence in his ambition to attain the cham- 


pionship, have gained for him a host of 


friends. 

The public records made by Mr. Blais- 
dell in the past year were so remarkable 
that they foreshadowed his victory in 
the International contest. In the contest 
at the convention of the Underwood 
Managers at Hartford in August, writ- 
ing under International conditions, he 
completely eclipsed Miss Fritz’s record, 
writing 180 words more in the hour than 
she did, although an accident to his ma- 
chine made it for him to 
change machines in the course of the 
contest. It was, therefore, a great relief 
to those who were friends of both when 
Miss Fritz wisely refrained from enter- 
ing the contest. Her machine was on 
the platform and it was only at the last 
hour that she finally decided not to take 
part. 

Regret was felt that Mr. Emil A. 
Trefzger was not in the contest, but his 
absence in Europe during the past four- 
teen months, without an opportunity to 
prepare for the contest, precluded his 
taking part. 


necessary 


It is better to wear out than to rust 
out.—Bishop of Cumberland. 
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Matter Used in the One-Minute Test, on Which Miss Florence E. 
Wilson Wrote 124 Words Net 


H® who has many friends has more than time can measure or even life can circumscribe. 
Our friends, if they be many and true, can add more to the richness and happiness of 


existence than all the gold in the world. 


A group of good friends is an asset worth more 


than a carload of stocks and bonds; and with such friends any one can be blest perpetually. 
Your friends will give you new ideas, and ideas are the original causes of all the wealth 
that is created, and all the worth that is in any shape or manner brought forth into expres- 


Your friends will refresh your mind, and it is only when the mind is refreshed that it 


can do its best work. Then we must remember that he has tasted the deepest— 


A Comparison of the Matter Used in the International Type- 
writing Contest of 1909 With That Used in 1910 


advance 
an an- 


the great 
made in typewriting, 
alysis of the matter used in the 
1909 International Typewriting Contest 
in comparison with that of 1910 furnish- 
es some interesting figures. 

One of the most striking things about 
the comparison is the great increase in 
the number of lines written by Mr. 
Blaisdell during the hour in the -1910 
contest. He wrote 526 lines—a gain of 
38 lines over last year. 

In the 1909 contest Miss Fritz wrote 
492 lines, exceeding Mr. Blaisdell by 
In the Hartford contest 
and Mr. 
favor of 
Blaisdell of 7 lines. Miss Fritz lacked 
three lines in the Hartford contest of 
equaling her 1909 record. The number 


Bela showing 


only 4 lines. 
Miss Fritz wrote 489 
Blaisdell 496—a difference in 


lines, 


of lines of seventy spaces gives an accu- 
rate basis of comparative speeds, because 
these would remain practically the same, 
regardless of a difference in the length 
of words. 


Net No 

Gross Errors Words 

Fritz dea cbbdecceeubes 6135 84 5715 
Blaisdell 111 5529 


Name 


Rose L. 
H. O 


favor of Miss Fritz 5 27 186 


Difference in 


The number of strokes in the hour, 
and the number of strokes per word, also 
furnish an interesting study. In _ the 
1910 contest Mr. Blaisdell wrote 36,826 
strokes in the hour—a gain of 2,699 
strokes over his record of last year, and 
an increase over Miss Frii’’s last year’s 
record of 2,408 strokes. (In none of 
the figures given here or in the tables 
that follow have shifts for capitals and 
returning carriage been counted.) 

In 1909 Mr. Blaisdell averaged 9.48 
strokes per second; in 1910 he had in- 
creased this to 10.23 strokes per second. 
In 1909 Miss averaged 9.56 
strokes per second. 

The average number of strokes per 
word gives a comparison between’ the 
kind of matter used in 1909 and that 
of 1910. In the 1909 matter 5.6 strokes 
per word were required; in 1910, only 
5.3 strokes—showing that the 1910 mat- 
ter averaged .3 of a stroke less per word 

The following table compares the 
work of the two leading writers in 1909 


Fritz 


Lines 
Written 


Net per No. of Strokes 

Minute Strokes per Second Speed 
95 34418 9.56 492 
92 34127 9.48 488 


3 291 08 85-1000f 1% 4 
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The figures in the Hartford contest show the following: 


Net No. Net per No. of Strokes Lines 
Name Gross Errors Words Minute Strokes per Second Speed Written 
H. O. Blaisdell... ..+--6788 75 6413 107 34722 9.6 496 
Rose L. Fritz... jo+ennegeeee 89 6261 104 34242 9.5 489 


Difference in favor of Blaisdell... 82 14 152 3 480 1 


Miss Fritz’s 1909 and Hartford contest figures compared : 


Net No Net per No. of Strokes Lines 
Name Gross Errors Words Minute Strokes per Second Speed Written 


10 Fritz (Hartford) bes . .-6706 89 6261 104 34242 9.51 489 
09 Fritz (Madison Square)...6135 84 5715 95 34418 9.56 492 


Difference, Fritz atte te Tae 5 546 9 176 05 % of _ 1% 3 
(Gain) (Gain) (Gain) (Gain) (Loss) (Loss) (Loss) (Less) 
Chese figures show Blaisdell’s improvement between the 1909 and the 1910 
ontests: 


Net No. Net per No. of Strokes Lines 
Name Gross Errors Words Minute Strokes per Second ‘ Written 
10 Blaisdell 6919 72 6559 109 36826 10.23 526 
09 Blaisdell 6084 111 5529 92 34127 9.48 488 


Improvement for o1 . 835 39 1030 17 2699 75 38 


Amateur Championship 


N the October number of the It was won by a typist who up to a 
Gregg Writer we said: “In the few weeks ago was unknown in the type- 
Amateur class the old record writing field. 
speed of 75 words per Mr. Hoyt was the 
minute will be made to sensation of the con- 
look like child’s play in test. Until he won the 
omparison.” es typewriting contest at 
It was. Baltimore on October 
And we said further: 1, he had never been in 
lt would not be at all ' a contest. But that 
urprising if the speed - contest showed the 
n this contest equals “Sle kind of stuff he was 
the professional speed made of, and the fact 
‘f last year.” that he was the victor 
The new record is 94 in the Amateur contest 
ords per minute — and came within a frac- 
ust one word below tion of winning second 
1e professional record place in the Interna- 
f last year. tional, was not at all 


But we “fell down "yu, * surprising to those who 


n one prediction—the had analyzed his per- 
* 


ference that the contest would be won formance at Baltimore. 
one of the “seasoned” writers who Thirty-three contestants competed in 
id participated in previous contests. the Amateur event. Nine were entered 
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at the London Business Show, and the 


held 
under exactly the same conditions 


two contests were simultaneously 
the 
same matter, the same methods of mark- 
ing, and the same time—and the results 
of each cabled. Mr. Hoyt won the con- 
test easily, with words to spare. 

The tremendous interest manifested in 
this the fact that 


many of the writers entered had been 


contest sprang from 


in many previous contests and, as far 


as could be figured out, stood practically 
an even chance of winning—leaving out 
of consideration the fact that some “un 
known” might surprise every one. A 
glance at the figures shows how close im 
both speed and accuracy seven of the 
top-notchers in this contest were. Five 
were within a fraction of a word of one 
another. In the results given herewith, 
only those with a speed of 80 words per 


minute, or better, are listed. 


One-Half Hour Copy—Official Figures 


Name Machine 
J. L. Hoyt 

Ethel E. Eccles 
Gus R. Trefzger 
Allena Kanka 
Ernest G. Wiese 
Harold H. Smith 
Lottie E. Betts 
Robert G. Curtis 
Arthur L. Robinson 
Alice Maud Owen 


Under wood 
Underwood 
Under wood 
Smith Premier. 
Remington 
Remington 
Underwood 
Bar I ock 
Remington 
Smith Premier 


Words Net 
Written [ ; -enalt Word 


Net Speed 
Per Minut 
2955 2825 94 
2864 2614 87 
2784 2574 86 
2724 3 90 2564 85 
2806 5 5 2556 85 
2669 2549 85 
2577 2537 85 
(Competed in England 
2669 ] 

2485 4 100 


figures not cabled) 84 
. 2414 80 
2385 80 


International Novice Typewriting Championship 


AHE results in the Novice contest 
1 were a surprise to almost every 
It was not thought that 
the record made by Miss Wilson last 
year would be exceeded. 


one. 


However, the 
great impetus that is being given type- 
writing through the various contests had 
its effect here as elsewhere, and the rec- 


ord jumped from 73 words per minute 
to 8&3. this 
had all begun the study of typewriting 
1909. 


The contestants in event 


since September 1, To reach a 
speed of 83 words per minute in four 
teen months’ practice is a notable 
achievement, and one that should be full 
of inspiration for young writers. 


Fifteen Minutes Copy—Official Figures 


Name Machine 


Underwood 
Underwood 
Smith Premier 
Remington 


Margaret B. Owen 
Bessie Friedman 
Florence Eckhoff 
Parker C. Woodson 


Words Net Net Speed 
Written Errors , Words Per Minut 
1365 24 1245 83 
1327 23 1212 81 
1121 35 175 946 63 
1151 57 285 866 57 


English Typewriting Championship Contest 


SI NLY a brief cable from Eng- 

\\ Ue land announced the 
the Championship of England 
Typewriting Contest, held at London on 


results in 


the 18th—but it was to the point. 


first place, outdistancing 
competitor by 200 words. 


Mr 
Emil, A. Trefzger, of New York, won 
his nearest 
This is th 
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second time Mr. Trefzger 
has won the cup in Eng- 
succeeds 


land, and if he 


next year it will become 


his permanent property. 
He went into the contest 
with his left forefinger in 
a bandage, caused by an 
accident, but a little thing 
like that 
one of his mould from go- 


does not deter 
ing in and winning. 

Mr. Trefzger—or “ 
liken,” as he is called by 
his numerous friends 
has been traveling in Eu- 
rope during the past year 
giving demonstrations for 
the Underwood Type- 
writer Company, and will 
return to New York with- 
in the next month. 


About the Winners 


aR. H. O. BLAIS 
és > se the , second time.) 


Emit A 


(As his friends think he looked after 
winning the English Typewriting 
Championship for the 


———— World’s Cham- 
pion, has been prominent in typewriting 
contests since 1906, having won several 
prizes in the contest at the National Busi 
ness Show of that year. In 1907 he won 
second place in the International Cham- 
pionship Contest. He won the American 
Championship in 1908 with a speed of 88 
net words per minute. In 1909 he was 
second in the International Champion- 
ship, with a speed of 92 net words. He 
made the first authentic record of over 
100 words per minute at the convention 
of the Missouri Valley Commercial 
Teachers in November, 1909, writing 
103 words per minute net for one hour. 
At the Underwood Managers’ Conven- 
tion in August, 1910, he won the type- 
writing contest in competition with Miss 


TREFZGER 


Wilson, 


writing 


Fritz, Miss and 
Mr. Coombes, 
107 words per minute net. 
Mr. Blaisdell is a gradu- 
Gregg Night 
Chicago, where 


ate of the 
School, 
he studied typewriting 
under the instruction of 
Mr. SoRelle. 

Mr. Emil A. Trefzger, 
English 


who won the 


[ypewriting Champion- 

" : 
graduate ol 
Col- 


where 


ship, is a 
Brown’s Business 
lege, Peoria, UL, 
he studied Gregg Short- 
hand and Rational Type- 
writing. He won third 
place in the International 
1907 
words per 
1908 he won 


second place in the Inter- 


Contest in with a 
speed of 7&8 


minute. In 


Championship, 
Miss 
Fritz by one word per 
minute. He won the Eng- 
lish Championship in 
1909, defeating his nearest competitor by 


national 
being defeated by 


11 words per minute, and in October, 
1910, won the English Championship for 
the second time. 

Mr. J. L. Hoyt, the Amateur Cham- 
pion, is a graduate of Spalding’s Com- 
mercial College, Kansas City, Mo., 
where he acquired Rational Typewriting 
from Miss Jessie L. Davidson. Mr. 
Hoyt is a newcomer in the typewriting 
field, having won his initial contest at 
Baltimore on October 1, 1910, with a 
speed of 91 words per minute. The 
showing he made in both the Amateur 
and Professional events was one of the 
surprises of the contests. 

Miss Margaret B. Owen, winner of 
the Novice Championship, is a graduate 
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of the Drake Business College, Passaic, 
N. J., and is also a writer of Gregg 
Shorthand. The Novice contest was for 
those only who had begun the study of 
typewriting since September 1, 1909. 


Mr. Gus R. Trefzger, a brother of the 
English Champion, and winner of third 
Amateur Championship 
graduate of the Gregg 


place in the 
Contest, is a 
Night School, Chicago. 


7 Thy 
» 


Contestlets 


Mr. J. N. Kimball, the ubiquitous and 
genial chairman of the contest commit- 
tee, and his assistants, Mr. Franklin P. 
Pratt, Mr. Willard B. Bottome, Mr. R. 
A. Kells, and Mr. C. H. Gorsline, de- 
serve special praise for the promptness 
and skill with which they disposed of 
their work. The audience was ‘kept 
waiting but a few minutes after each 
the results were an- 


contest before 


nounced. » wit 


The accuracy of the “Rational” opera- 
tors in the contest was the cause of fre- 
quent comment. Mr. Blaisdell in the 
International made 72 errors in the hour 
and Mr. Hoyt 47—a total of 119. The 
other two American contestants made a 
total of 344. 

Ye 

In the Amateur contest of one-half 
hour, Mr. Harold H. Smith led the list 
of “Rational” operators, with only 24 
errors; Mr. Hoyt had 26, and Mr. Trefz- 
ger 42. Mr. Blaisdell’s recent record, 
however, of only six errors in one hour, 
with a net speed of 96% words per min- 
ute, seems to be in a class by itself. 

x * * 

Mr. Blaisdell increased his speed over 
last year by 17 words per minute, and re- 
duced the number of errors from 111 to 
72. a 22 
Because of the short time that Mr. 
Parker Woodson has been operating— 


only since January 1 of this year—and 
the fact that he had not been in training 
during the summer and did not know he 


was going into the contest until two days 
before he entered, the showing he made 
was exceptionally good. Mr. Woodson 
is now only fifteen years of age. 
..* 2 

English representatives in the Interna- 
tional contest did not make a very good 
showing. Only two entered, and the ca- 
ble reports their speeds as 69 and 41 
words per minute net. In the Amateur 
Championship contest there were nine 
contestants. got 
into the 80-words-per-minute class. Mr. 
Robert G. Curtis took that honor with a 


net speed of 84 words per minute. 
09 


Only one, however, 


Mr. Hoyt was the sensation of the 
contest. Up to a few weeks ago he was 
comparatively unknown, yet he jumped 
the won with the 


greatest ease. In International he 


and 

the 

missed second place by only a fraction. 
* * * 


into Amateut 


The speed contests are great stimula- 
tors. The speed of the typists in our 
New York office was increased fully 10 
per cent after the contest! 

a? 


Mr. Gus Trefzger, who third 
place in the “Amateur,” is the younger 
brother of Emil A. Trefzger, the Eng- 
lish Champion. 


* x * 


won 


With Fred H. Gurtler of Chicago win- 
ning the International Shorthand Con- 
test, H. O. Blaisdell of Chicago win- 
ning the International Typewriting Con- 
test, and John B. Moisant of Chicago 
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winning the “Statue of Liberty” flight 
in the Aviation Contest, 
Chicago ought to feel very proud and 


International 


haughty. 

* * * 
the 
prominent people of the 


The notable for 
number of 
shorthand and typewriting world who 


contests were 


were present. Among those we noted 
were Mr. F. E. Van Buskirk, General 
Manager of the Remington Typewriter 
Company; Mr. William Allan Dyer, 
Vice-President and General Manager of 
the Smith Premier Typewriter Com- 
Mr. S. T. Smith, General Man- 
ager of the Underwood Typewriter 
Company; Mr. J. E. Neahr, 
Sales Manager of the Underwood Type- 
writer Company; Mr. C. V. Oden, 
School Manager of the Underwood Type- 
writer Company ; Mr.R. P. Kelley, School 
Manager of the Remington Typewriter 
Company; Mr. C. E. Smith; Mr. B. J. 
Miss Fritz; Miss 


pany ; 


General 


Griffin ; Rose L. 


Mae Carrington; Mr. J. N. Kimball; 
Mr. Franklin P. Pratt; Mr. R. A. Kells; 
Mr. Willard B. Bottome; Mrs. Blaisdell 
and Mrs. Trefzger, the mothers of the 
champions; Dr. W. D. Bridge, the vet- 
eran shorthander and historian; Miss 
Elizabeth Van Sant; Mr. A. M. Ken- 
nedy; Mr. Harry C. Spillman, of the 
Remington Employment and Education- 
al Department; Mr. and Mrs. Herbert 
D. Foote; Mr. Seitz, Canadian Manager 
of the Underwood Typewriter Company ; 
Mr. W. D. M. Simmons, School Man- 
ager of the Smith Premier Typewriter 
Company; Mr. Archibald Cobb, Rem- 
ington Typewriter Company; Mr. Thom- 
as F. 
Remington Typewriter Company; Mr. 
Kendrick C. Hill, Secretary of the Na- 
tional Shorthand Reporters’ Association ; 
Mr. J. A. Kirby, of the Brooklyn Teach- 
ers’ Training School, and Mr. W. I. 
Brown, of the Underwrood Typewriter 


Crean, Manager Domestic Sales, 


Company. 


Rupert P. SoRelle at His Desk 


or fa S Mr. Blaisdell, who won the In- 
mab ternational Typewriting Cham- 
bal 


pionship, stud- 





ied typewriting under the 
direction of Mr.SoRelle, 
this seems to be an ap- 
propriate time to repro- 
duce the accompanying 
had 


picture, which we 


been reserving for the 





~ Snaps” 
rhe 


whom 


department. 
stenographer to 
Mr. SoRelle is 
dictating is Miss Tarr, 
remarkable ac- 
record — 99.4% 
in the Interna- 
tional Shorthand Con- 
test will be fresh in the 


whose 
curacy 
perfect 


memory of our readers. Miss Tarr is 
also a rapid and accurate typist. 
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THhat is Thanksgiving? 


(The key to these plates 
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e given next month.) 
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Shorthand Speedgram No. 1 


[Under this heading we shall print, for a number of months, pithy suggestions as to methods of acquiring speed 
in shorthand writing hese suggestions will be selected from the writings of eminent shorthand writers.—dit¢or.} 


SE ali adit i ai 


Wi 
“Make Waste Slowly,’” But Don’t Dawodle I 


HILE undue haste is to be discouraged, especially the 

haste which induces superficial, instead of thorough, 

study of the rudiments, it is important that the student 
should not acquire during his early practice a sluggish habit 
of hand and mind. The maxim, “Make haste slowly,” so 
often pressed upon beginners in shorthand, may be seriously 
misunderstood and misapplied. There being in the student's 
early exercises no pressure for speed, he feels that, with 
abundant leisure, he may take his own time in pondering 
and hesitating. Thus there may grow up a dawdling habit 
of mind, unless even the beginner is urged, not to a hasty, 
but a prompt decision. So, too, being instructed to shape 


’ 


ing style of execution. Each stroke is traced or drawn 


with painful slowness. Thus there may be too much of T 
leisurely deliberation in thinking what is to be written, and as 
too finical or over-scrupulous care in writing it. It is there- . 
fore in many cases advisable, or even necessary, to put a aS 
live coal on the back of the tortoise—to remind even the . 
beginner that shorthand is an instrument for writing fast, an 
which implies mental and manual quickness. The teacher, 
while seeking to make accurate shorthand writers, must y 
not allow learners to acquire a dawdling habit of mind As 
and hand—a deliberateness, stiffness and preciseness of style Q 
entirely out of place in following a speaker. a 

aS 

Px 





iO} i . . ” 
his characters carefully and to “think nothing of speed,’ the 
student too often acquires, if I may so express it, a drawl- 


Wicibocbocfboc{Socfbocfocte i o< food ood} oo<foodfood food 


From “ Factors of Shorthand Speed."’ by David Wolfe Browne. late Official Stenographer. House of Represent- 


atives, Washington, D. ( 





Hints avd Helps 
or the Student 


By Lilian M. Belfield, 151 


should 


Wabash Avenue, Chicago, to whom all communications for this department 
be addressed. 





The Lesson Drills 


is a irregularity 
this 


When the papers were 


slight 


our lesson plates 
month. 
“examined and graded, it was found that 
the work of Miss Marjorie Cole, Eliza 
beth, N. J., was entitled to first place, 
and that of Miss Edith L. Burdett, Leo- 
Miss 
edited 
and drafted out in rough, preparatory to 


minster, Mass., to second place 


Cole’s exercises were therefore 
being recast in plate form, when an un 
kind fate thrust her entirely superfluous 
ministrations into the situation and so 
maneuvered things that the prize papers 
vanished utterly from the face of the 
When a that 


spared not even the cracks in the floor, 


earth. frenzied search, 
resulted in nothing more than despair 
and bewilderment, recourse was had to 
the principal 
disadvantage of which lay in the fact 


the second prize exercises 


that they had not been “edited and draft- 
ed out in rough.” 

Miss 
the basis of this month’s plates, although 
the prizes are being awarded according 
to the original judgment; that is to say, 


Burdett’s drills therefore form 


Miss Cole receives the pennant and Miss 
Burdett the Should the 
missing papers come to light, or should 
it transpire that Miss Cole had fortu- 
nately retained a copy of her work, the 


eraser tray. 


first prize drills will be utilized in the 
preparation of the second series of plates, 
which is to begin with the first of the 
year. 


When this cormnpetition was originally 
announced, it was stated that every read- 
er who contributed to all three of the 
contest divisions would be awarded a 
small prize as a slight recognition of the 
interest and perseverance displayed. In 
accordance with this promise, a Gregg 
Emblem has been sent to each of the fol- 
lowing : 


Ella V. McVey, Columbia, Mo 

Effie M. Marsh, Cuba, N. Y. 

Edith Kiene, Denver, Colo 

Marjorie Cole, Elizabeth, N. J. 

Nellie E. Stephenson, Sheffield, England. 
Eunice F. Goddard, Auburn, Me. 
Edith L. Burdett, Leominster, Mass. 


As to the “Keys” 

A fairly large number of readers of 
this department took occasion to express 
their personal wishes in that matter of 
furnishing keys to the learners’ plates 
which have been published since Septem- 
ber. By far the larger number voted 
against the publication of keys—at any 
rate, in the following month’s issue— 
for the reason that the plates would thus 


be rendered less valuable for supple- 


mentary work with classes entering after 


the key had appeared. In consideration 
of this fact, it has been decided not to 
run the keys until the January and suc- 
ceeding issues, following the same plan 
as was adopted last year. It is hoped 
that this compromise will be satisfactory 
to nearly all concerned. 
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Plate XIll 

“The bee that gets the honey doesn't 
loaf around the hive.” 

That’s a good sentence for you to re- 
member in your school days—and some- 
thing that you needn’t forget afterward, 
either ! 

rhe prefixes of this lesson differ from 
lesson in this 
point : add Tr. 
Learn to distinguish carefully between 


those of the preceding 

disjunction does not 

the two sets. 
What’s that? 


So it does 


Centra contradicts that 
statement ? so it does! And 
that is why Centra is down on the books 
for a transfer when the next complete 
revision of the Manual is made. 

The Para prefix is extended to Pari in 
the word “comparison.” Compari, there- 
fore, is a compound disjoined prefix. 

Don’t flourish your pen or pencil in the 
air; that outlines 
that might have been devoted to writing 
more outlines! Keep your hand close 

This is analo- 


wastes time between 


to the paper at all times. 
gous to keeping the hands close to the 
Mr. SoRelle 
has something to say about that this 
month, in describing the technique of the 
Better look it up 

and then make the application. 

What word does Np disjoined-L-Ted 
tick stand for? 
How many L’s have you? That 


keyboard in typewriting. 


[International winners. 


Have you spelled it cor- 
rectly ? 
word is constantly misspelled ; and it will 
therefore pay you to make sure of it at 
nce. 

Keep your outlines as compact as pos- 
sible, with the prefix close to the body of 
the word. The distance of the prefix 
ibove the line of writing will, of course, 
ary according to the nature of the out- 
ine; that is to say, in “aggravate” the 
op is much farther from the line than 
n “agriculture.” 

There is only one disjoined prefix that 


is not written above the line. What is 
it? And why the distinction, do you 
think ? 

I never could understand why so many 
of our correspondents, writing to us in 
shorthand about the Gregg Writer, insist 
on referring to it as their favorite “mag- 
na-zine.” (Be it observed that it is not 
the adjective to which we take excep- 
tion!) As there is no N in the first two 
syllables, the Magna prefix has nothing 
whatever to do with this word; it should 
be written m-a-g, in accordance with the 
abbreviating principle. 

Do you do your practicing and your 
writing from dictation with your elbow 
propped up on your desk and your hand 
supporting the heavy weight of your 
head? That attitude may be all right for 
the long-haired Italian bandmasters who 
have done so much to give it vogue, but 
then, you must remember that they were 
posing for the camera when they as- 
sumed it; they would never dream of 
trying to do their work without disturb- 
ing the pose! Neither should you dream 
of trying to do your practicing in that 
position; there will be more dreaming 
than practicing about it if you do! 

It is very easy to remember that Self 
and Circu-m are written with the coun- 
ter-clockwise S, and Super, Supre with 
the clockwise curve, if you think how 
these prefixes would look if written out 
in full. Study the following cut: 


Don’t forget about the Aggra and Incli 
prefixes—recent additions to this lesson. 
For Aggra, etc., you remember, we use a 
disjoined loop ; for Incli, etc., a disjoined 
small circle. Write the following words 
in accordance with this principle: 

Aggrandize, aggravate, aggravation, aggressive, ag- 


gression, aggregate, aggregation, aggrieve, agriculture, 
agricultural, agronomy, agrimony, incline, inclined, 
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lemency, 


ie latest prefix on the list, which has 
been previously announced in these 
s, is a disjomed Re, to represent 
and a following vowel, as shown 


e accompanying cut: 


ve have a wordsign “ship,” a dis 
d prefix Ship, and a disjoined affix 
Now, since there is a special word- 
for the word “ship’—written on the 
there is certainly no need to take 
intage in this instance of the expe 
ent explained,in Par. 159. 
it what word does a disjoined Sh 
press when written in accordance with 
rule? 
“misunderstood.” “‘misunderstand 
etc., the syllable Mis is written on 
line, and the rest of the outline is 
laced below and slightly to the right. 
such phrases as “] understand,” “you 
nderstood,” etc., the pronoun is written 
ts usual position on the line, with the 
under of the outline below. Note, 
that the rule in Par. 158 applies 
to the 
understand,” and 
The following illustrations 
e this point a little clearer perhaps: 


verbs “understand” and 


not to “under- 


will 


fy = ae - 
of a a> 


what 








» you know an antonym is? 
the exact opposite of a synonym. 
‘rcharge”’ and “undercharge,” “over- 


ate” and “underestimate” are an- 
ns. And as dictators have a pecu- 
habit of objecting when a stenog- 

transcribes the exact opposite of 


they dictated, it would be a good 


idea to master the distinction between 
the Over and Under prefixes before you 
begin taking important dictation from a 


busy business man. 


Plate XIV 


If you are aiming at making yourself 


a thoroughly efficient, all-round stenog- 
rapher, you cannot afford 
either your shorthand or your typewrit- 


to develop 


ing ability at the expense of the other. 
Your progress in one of these twin arts 
must balance your progress in the other. 
What you are after is first-class “team 
work,” not “star stunts.” 

Therefore, if your typewritten tran- 
scripts are being returned to you day 
after day for rewriting because of care- 
lessness, inaccuracy, or slovenly arrange- 
ment, while your shorthand speed keeps 
steadily creeping up the scale toward the 
goal of the graduation requirement, there 
is only “one best” course for you to pur- 
sue. And that is to devote your extra 
practice period to typewriting instead of 
shorthand until the twins are again trot- 
ting comfortably in double harness. 

Of course, if yours is a case of type- 
writing prospering at the expense of 
shorthand, all you need to do is to revise 
the foregoing remarks to suit. 

Don’t add an S to the affix Pose; the 
Note that an S$ 
added to “compose” gives us “composes” 
that it makes “oppose” 


complete affix is Po. 


or “composite ;” 
read “opposes” or “opposite ;” “depose” 
read “deposes” or “deposit,” and so on. 
Are you still a crank on proportion? 
Here are a few special points regard- 
ing the affixes Ment, Less and Ness that 
will be helpful to you. I should like to 
have you memorize all the outlines illus- 
trated in the little cuts. 
where the 


In the word “goodness,” 


primitive “good” is represented by a sin- 
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gle shorthand character, it is necessary 
to write Ness in full. 

But if the wordsign is longer, and the 
simple affix gives an absolutely legible 
and distinctive form, we use just the 


affix : 


KEY—Fullness, littleness, gladness, willingness, 
friendless, wireless, valueless. 

Where the simple 
would give us a different word, we write 


Less, Ness and Ment in full. 


affix, however, 


KEY—Correctness, grayness, formless, tireless, ray 
less, foment, cement, raiment, lament, comment. 


Sometimes we are obliged to disjoin 
the affix in order to maintain an abso- 
lutely distinctive outline. As a rule, a 


disjoined N is sufficient to indicate Ness 


when disjoined, but Less, except in the 
word “thankless” and one or two others, 
must be written out: 
>. _ ——- Cc Fen 
E. 


KEY—Clearness, nearness, regardless, 


speechless, thankless. 


lightness, 


Either S may be used for Self and 
either of the Ses blends for Selves, de- 
pending upon the nature of the joining. 

About once a week some writer of the 
system sends in this query to headquar- 
ters: “Why is it that we don’t write 
‘useful’ with the F on the line, in accord- 
ance with Par. 26?” And this is what 
we answer: “When the first part of the 
word consists of a wordsign or contrac- 
tion, as in ‘useful,’ ‘warfare,’ ‘outfit,’ the 
wordsign is placed on the line, regard- 
less of Par. 26.” 

“Few things,” says Samuel Johnson in 
“Rasselas,” “are impossible to diligence 
and skill.” While I don’t remember that 
there is any reference to shorthand or 


Compare: —~+— ~—~ « 


stenographers in that instructive and en- 
tertaining little “History of the Prince of 
Abyssinia,” you will not be at a loss, I 
think, to discover the application of this 
particular sentence to your own particu- 
lar case. 

This is important: Where Ness fol- 
lows an O hook, join the N with an angle 
instead of writing the hook on its side 
as usual. This will distinguish the affix. 
Compare the words illustrated in the cut 
herewith : 

—— ¢ « ee 

Distinguish carefully between the fol- 
lowing pairs of words: hardness, hard- 
en; sadness, sadden; whiteness, whiten; 
madness, madden; pertness, pertain ; red- 
ness, redden; sweetness, sweeten, etc. 

Repeat — rewrite — reread — review 
retain! 


Plate XV 

Note that the disjoined affix is not 
necessarily written below the line; it all 
depends upon the nature of the outline. 
Place the affix wherever most convenient 
—usually at the point where the body of 
the outline terminates, whether that 
point happens to be above or below the 
line. Compare the position of the affix 
in “chemical,” “medical,” “magical.” 

Do not confuse Acity with Astic, nor 
Atic with Antic. Write down the out- 


lines for this little practice list. 
Elastic, elasticity, electricity, domestic, domesticity, 
rheumatic, romantic, fanatic, frantic. 


Atic, Itic, Etic, as you know, are ex- 
pressed by a disjoined circle; Atical, 
Itical, Etical by a disjoined loop. Write: 

Political, critical, heretical, piratical, fanatical, par- 
enthetical. 


There is studying—and studying! The 
first kind is concentrated and result-get- 
ting; the second is scatter-brained, list- 
less, and ineffectual. Are you doing the 
kind that comes before the dash or after? 
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Note that the Ally loop joined to the 
Astic affix gives us Astically, etc., and 
that a small circle joined at the top of 
the Etical loop makes it read Etically. In 
such words as “politics” and “critics” the 
S is joined to the circle just as it is in 
Write the following list: 


domestically, hermetic- 


‘ ” 
the word “as. 

Enthusiastically, artistically, 
ally, politically, dramatically, systematically, critically, 
erratically, poetically, despotically, emphatically, ath 
letics, heretics, lunatics, mathematics. 


Suppose we review the four new dis- 


joined affixes which have been published 


during the past year: 
1. Iwity, etc.—expressed by a disjoined Ent blend 
Examples: trinity, humanity, serenity. 


disjoined Emt 
extremity 


2. Imiry, etc.— 
blend. Examples: 
3. Iviry, ete 
Examples: festivity, 
4. Hoop, Warv—expressed by 
which may be joined for Ward where more 
ient. Examples: boyhood, .livelihood, neighborhood, 
homeward, onward; (joined) outward, forward, back 

ward. 


expressed by a 
sublimity, calamity, 
a disjoined V curve 
brevity 


expressed by 
depravity, 
a disjoined D stroke 
conven 


Why is the circle for Egraph placed 
above the outline instead of being writ- 
ten in the usual affix position? And, just 
for instance, what does the small circle 
in the Ing position signify? 

Ograph and Ology are both expressed 
by the O hook, but Ograph takes the 
hook in its normal position, as it would 
appear if Ograph were written out in 
full, while in Ology we have the hook on 
its side, as it would appear if Ology were 
written in full. What is the rule that 
governs that last case? 


Plate XVI 
The lesson on analogical abbreviation 
is very largely a of advanced 
principles—particularly the abbreviating 


review 


principle. 

Have you noticed that sult is 
written with the backward S and sue 
Compare the forms 


always 


with the comma S? 
for “insult” and “ensue.” 
In order to make a definite, clear-cut 


distinction between “package” and “bag 
gage,” propor- 
tion fails under the stress of rapid writ- 
ing, we omit the circle in “baggage’ 
insert it in “package.” That, 
is an arbitrary distinction, but you will 
not find it difficult to master. 

There are several very useful 
nations which might be classed with ana- 
logical Study 
the following table: 


in case identification by 


* and 
of course, 


termi- 


abbreviations. carefully 


Psestation, i apm 
zx ficiency: y a 
ford: <5 
~“ fuse: 27 
6 panes ->- a 
¢ putation: > 
- titute, titude 
uation, uition 


Drill on these words also: 


Detestation, molestation, natur 
tion, inefficiency, proficiency 
Stafford, suffuse, infuse, depute, 
deputation, disputation, destitute, 
fortitude, evacuation, graduation, 


alization, authoriza 
afford, Rockford, 
disrepute, dispute 


aptitude, certitude, 


Don’t do all your practice work in pen- 
cil, nor all in pen and ink; see that you 
get drill with both. While pencil work 
is often freer and more fluent, notes that 
are written in ink are generally neater 
and better proportioned. By 
both instruments in your practice your 


style will benefit in both directions. 


utilizing 


Plate XVII 


Last month we had a little chat togeth- 
er on this matter of phrasing Would 
you mind going back and reading those 
remarks again so as to save me the trou- 
ble of repeating them? 

Phrasing may be classified under five 
general heads: (1) Simple joining; (2) 
Omission of unimportant 
(3) Intersection; (4) Indication 

(5) Modification of word-forms. 


small and 
words: 


of Ing; ( 








THE GREGG 


WRITER FOR 


NOVEMBER 141 





You gain nothing at all by phrasing if 
you join the component words jerkily, 
with your hand slowing down at the 
“joints.” Better far to write each word 
separately, with swift, free strokes that 
disown all connection with drawing. As 
[ told you last month, your phrases are 
not to show any seams. 

How accomplish this? Well, in the 
first place, get into the habit of pro- 
nouncing the phrase mentally, seeing it 
mentally even, as a single outline—one 
long word, rather than a long string of 
very short words. If you think to your- 
self, “and - with - kind - regards — four 
words—three joints,” you are going to 
get a choppy-looking, four-word phrase. 
But if you think of it as something like 
“andwithkindregards”—one long word, 
to be written smoothly, swiftly, without 
any perceptible pause between the com- 
ponent parts—your outline is going to 
look like a unit and your phrase will have 
achieved the end for which it was de- 
signed. 

Of course, you are likely to experience 
difficulty in accomplishing this 
bird’s-eye phrase vision at first, but you 
can readily train yourself into it. Take 
the phrase by degrees, as it were. First 
join only the first two—“and with’— 
always executing it as a single word. 
When you have worked out that much 
to your own entire satisfaction, add the 
next word, and so on until the complete 


some 


phrase is mastered. 

Practice on these additional combina- 
tions in the same way: you will be glad 
to know, I shall be glad to hear from 
you, we should like to hear from you 
again, I want to ask you, when this is 
done, hope that this will be, you will 
please say. 

A case of “united we stand, divided 
we fall,” isn’t it? The most difficult 


phrase cannot resist the conquering force 
of this “division practice.” 
Intersected are 
things to construct. 
itive joy when it comes to transcribing, 


phrases fascinating 
And they are a pos- 


because they are so absolutely distinc- 


tive. When you get into your first posi- 


tion you want to stick closer than a 


brother to this principle of intersection 
and make it serve you right royally in 
handling “the boss’s” pet phrases and the 
technical expressions peculiar to the 
business. The initials of the words com- 
prising the phrase are generally used in 
intersection, although one or both of the 
words are very often indicated more 
fully; as, for instance, in the phrases 
“tontine policy,” “endowment policy,” 
“Democratic party,” “board of mana- 
gers,” “board of education,” etc. 

Here are a few additional standard in- 
tersected phrases which you would do 
well to add to your vocabulary: 


—, oS —-a-* , . hie 
> 1 ter ae 


KEY—Bond and mortgage, school board committee, 
county council, Associated Press, board of education, 
general manager, board of managers, market price, 
selling price, list price, cost price, price current, list 
of prices. 


Write the intersected phrase for “price 
list;” P rests on the line. Now write 
“list price; L rests on the line, and P 
cuts the line. The first stroke written 
observes the rule of position. Remem- 
ber that—it will help you in reading in- 
tersected phrases. 

Suppose yourself an architect’s ste- 
nographer, with such expressions as the 
following occurring constantly in your 
dictation: porte-cochere, sleeping porch, 
elevator shaft, basement partition, plas- 
ter partition, bearing partition, blue 
print, plumbing pipes. Devise some in- 
tersected phrases for these terms that 
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will be both brief and suggestive, and 
submit your outlines to your teacher for 
criticism. 

If you were in the employ of the 
Gregg Publishing Company, now, you 
would want rapid and legible forms for 
the following: business college, com- 
mercial school, business institute, key- 
board, Rational Typewriting, single key- 
board, Graded Dictation, printed matter, 
Gregg Speed Practice, subscription 
blank, application blank, club rates, list 
of publications, advertising contract, 
Practical Drills, etc. These can all be 
readily handled by the intersecting prin- 
ciple. Try them. 

There is one simple phrasing sugges- 
tion in this lesson that is systematically 
ignored by the average student and com- 
mercial stenographer, and just as sys- 
tematically applied by the expert writer 
and reporter. And that suggestion is 
contained in Par. 185. Whete do you 
stand in regard to it? 

The construction of special phrases 
through the modification of word-forms 
offers one of the most valuable means 
we have of dealing with frequently re- 
curring expressions. Study the possibil- 
ities of this expedient by analyzing the 
examples of it which are given in the 
Manual and the magazine plates. 

You are not to get the idea that these 
intersected and modified phrases are de- 
vised on the spur of the moment even by 
expert writers. Very little extempora- 
neous phrasing is possible under the 
stress of rapid writing. No, they are 
studied outlines. The first four or five 
times a good shorthander gets a certain 
expression in his dictation, he is likely to 
write it out in full. Then he comes to a 
realization of the fact that he is wasting 
valuable effort, and he begins to cast 
around for a good short-cut. After se- 
lecting a facile form, he practices it until 


it is as familiar to him as “I am glad.” 
Then he is in a position to make good 
with it when he next encounters it in dic- 
tation. 

It is a wise plan to run through your 
notebook after the dictation is over, and 
encircle all separately written words 
which can be combined into a facile 
phrase, drilling on the phrased outline 
until its execution becomes mechanical. 


Plate XVIII 

Since thanks-giving is the order of the 
month, may I make so bold as to suggest 
just one thing for which you may well 
be thankful? I mean for having your 
present chance to make yourself master 
of a profession that holds out such large 
rewards in the way of financial independ- 
ence, self-culture, and opportunity for 
advancement, as does this profession of 
stenography on which you are entering. 

In this connection, do you remember 
that saying of Charles Reade’s which 
was quoted a few months ago—some- 
thing about a shorthand writer’s being 
safer from poverty than a great Greek 
scholar? Digest that bit of wisdom thor- 
oughly—it is better for your system than 
the biggest and juiciest piece of dark 


meat on the platter! 
Just because the forms for the days 


and months are so very simple, is no 
reason why they should not be practiced 
over and over again. “Sunday,” “No- 
vember,” “June,” “August,” and “Octo- 
ber” seem to be the ones on which mis- 
takes are most frequent. See that you 
get them straight, at least. 

You will have so much occasion to use 
the names of the states and cities that 
you can hardly give too much time to 
these lists. Take a pride in knowing 
them as well as you know the wordsigns. 
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(It might be well, by the way, to put 
them through the same “column grird” 
—remember ? ) 

Sometimes the city and state can be 
joined very nicely. Apply this sugges- 
tion to the following: Baltimore, Md.; 
Detroit, Mich.; Washington, D. C.; Min- 
neapolis, Minn.; Rochester, N. Y.; St. 
Paul, Minn.; St. Joseph, Mo.; St. Louis, 
Mo.; Boston, Mass. 

Lest it sink into the background of 
your mind: sharp pencil, good paper, 
narrow columns, small notes! 

In constructing outlines for cities, use 
B for berg, burg; P for port; F for field; 
Ft for fort; Fd for ford, and V for ville. 
In a great many instances, N can be em- 
ployed for mew at the beginning of the 
outline. 

Can you write initials without hesita- 
tion? What do you use for A, H, U, W, 
Y? 

There are very few proper names that 
cannot be clearly and legibly expressed 
in shorthand—and in less than half the 
time that would be required to write 
them out in longhand. Get into the habit 
of eliminating longhand entirely from 
your notetaking, and wait for the look 
of pleased surprise with which your em- 
ployer will watch you write in shorthand 
names like Kuppenheimer, Martindale, 
Follansbee, Schimpfermann, Poppenhu- 
sen, just as unconcernedly as you would 
write “telegram” or “manufacture.” And 
if it doesn’t raise you at least three 
notches in his estimation of your steno- 
graphic ability, I am willing to be la- 
beled a false prophet. 

Of course, where there is some pecu- 
liarity in spelling, as in the case of pain- 
fully foreign names, it may be necessary 
to put the name down in longhand—un- 
less the letter is turned over to you after 
the dictation, or you have access to the 
files. As a general thing, however, it is 


sufficient merely to indicate the difficult 
point in spelling by writing in longhand, 
above the shorthand form for the com- 
plete name, the three or four letters in- 
volving the peculiarity. 

Make a practice of noting carefully 
the spelling of proper names and think- 
ing out the shorthand forms. A thou- 
sand opportunities for doing this are pre- 
sented every day as you ride in the cars 
or walk alon e street. Don’t permit 
your mind the luxury of reveling in va- 
cancy at these times; keep it busy. And 
don’t let any one try to persuade you 
that all such “unnecessary“ mental effort 
is “bad for you”—that your mind needs 
a rest. Usually all that ails it when it 
hurts is that the joints are stiff and need 
the lubrication that comes only from reg- 
ular exercise! 

Careless longhand is an abomination, 
especially when it is mixed up with 
shorthand! Recently there was brought 
to us for transcribing the notebook of a 
grocery stenographer who had left with- 
out writing up some important dictation. 
Her shorthand was fairly good, and we 
had little difficulty in making it out, but 
every now and then we would run up a 
stump, as the phrase goes, whea we came 
to a miserable little longhand scrawl that 
resisted all efforts at transcription. 
Where we did succeed in making it out 
it was usually some very simple word, 
but abbreviated almost beyond recogni- 
tion. Thus, su would be used for 
“sugar” and mo for “molasses.” Need- 
less to say, in every case the word could 
have been written in shorthand with 
painstaking exactness in much less time 
than it required to put it down in careless 
longhand. Get the point? 

Adequate preparation, supplemented 
by ambition and perseverance, is the 
shortest cut to success that has ever been 
discovered. 
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Lumber Correspondence 


(The key to this plate will be given next month.) 








By Rupert P. SoRelle, 1123 Broadway, New York, 


to whom all communications for this department should 


be addressed. 


How to Change to Touch Typing—IV 


By Rupert P. SoRelle 
(Copyright 1910, by John R. Gregg) 


Sorare E have ‘been asked to discuss 

in this article “position at the 
This might better 
have gone in the first article of this se- 
ries, but since many of the typists who 
lessons are already 
become accustomed 


machine.” 


are following these 
operators and have 
to a certain position, any change neces- 
sary can be made as easily now as it 
could have been made at the time of the 
first article. 

Proper position at the machine is a 
necessity, because upon it the accuracy 
of the typist largely depends, and with- 
out it ease in operation is impossible. 
When you 
school in the morning, you have at your 
command a definite store of energy; the 
your work wall depend 
wholly upon your use of that energy. 
If your position at the machine is poor, 
energy that should be giving tangible 
results in the written page will be wast- 
ed. Your position at the machine should 
or it will seriously in- 


come down to the office or 


efficiency of 


be c ynfortable, 
terfere with your powers of endurance. 


It must be such as to give you the maxi- 
freedom of movement of hands, 
not because you will need 
to move about, but because of the sense 
of freedom that it will give. Your chair 
should be so adjusted that when the 
forearms are extended they will be on 
with the keyboard of the ma- 
The feet should be firmly plant- 
ed on the floor. The back of your chair 
adjusted to support your back 
properly. This is very important, be- 
cause, sitting at the machine for a good 
part of the day, you are sure to waste 
a great deal of energy unnecessarily if 
You cannot 


mum 


arms, body; 


a level 
chine. 


should be 


you are not comfortable. 
do good work unless your lungs have 
full play and are getting plenty of fresh 


air into them. Therefore, sit erect at 
your machine and@give your lungs a 
chance to work properly: 

Study the position at 
taken by Mr. Blaisdell, 
Typewriting Champion. 
of fingers, wrists, 
The position. of 


the machine 
the World's 
Note the po- 
and fore- 
Mr. Hoyt, 


sition 
arms. 
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the World’s Amateur Cham- 
identical to 
Both these 


pion, is almost 
that of Blaisdell. 
writers have ideal positions at 
They both keep 
the hands close to the 
keyboard and deliver the 
stroke with the minimum of 
effort. To look at the hands 
of these operators one would 
not think they possessed very 
great strength, but you real- 
ize quickly when you shake 
with either that there 
stored 
up in Blais- 
dell’s are slender, well formed 


the machine. 
very 


hands 
is tremendous power 
their fingers. 
built on clean-cut, 


Hoyt’s, while just as 


racy 
lines. 
well formed, are more sturd- 
ily built. 

Now, study the illustration 


which shows the top view of 
the -hands and the keyboard. 
With the hands in the posi- 
tion shown here, the keys are 

the 
Your 
be held rather 


within easy reach of 


fingers at all times. 


hands should 





Correct HAND 














POSITION 


H 


Otis BLAISDELI 


aT His MACHINE 


close together, and your 
arms should drop nat- 
urally at your side. The 
should be 
the 
and “;” 


little fingers 
kept 


guide-keys “a” 


anchored to 


when _ striking 
letters in the 
finger divisions. 


except 
other 
fourth 

Study these illustra- 
tions for a few minutes 
every day before you be 
gin to practice, and in a 
short time you will have 
acquired the corréct po- 
sition and will find that 
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your work becomes much easier. 

In this lesson we come to the fourth 
finger divisions. In operating this sec- 
tion of the keyboard, it will be neces- 
sary, of course, to take the little finger 
off the guides in striking the letters “a,” 
“z” and “p” and the shift keys. In do- 
ing this, keep the first fingers on the 
keys “f” and “j,” so that you can easily 
You will need 
With the chart 
in’ front of you, place your hands in po- 
strike the few 


times, letting the first finger rest on “f” 


get back to position. 
some practice on this. 


sition and letter “a” a 


Finge 


@ 


*ourtl 


@MOOO 


and strike “‘p.” 


several times, always dropping the little 


Repeat this operation 


finger back to position after each stroke. 
Next practice finding the shift key on 
the left and getting back to position. 
A little practice in getting the hands 
back in position after returning the car- 
riage will come in well here. Place the 
hands in position, and without looking 
at the keys strike the 
Space for line and return carriage. Re- 
peat this exercise several times to ac- 
custom yourself to getting back to posi- 
tion. 


letters “gaz.” 


Place the hands in position with- 


OOO 
O@OO® 
OO0®@ 


‘ourth’ Finger! 











CHART SHOWING FouRTH FINGER DIVISIONS AND CENTER GUIDES 


With the first finger still 
up strike the letter 
“gq,” dropping the little finger back onto 


as you do So. 


on “f,” reach and 


‘a” after each stroke. Again strike “a” 
a few times, then pass back to “q;” 
keep the first finger in position always. 
Practice dropping the little finger down 
and back 


for several lines with the first finger on 


to “2” to “a.” Write “qaz” 


the center guide key “f.” Practice drop- 
ping the little finger down to the shift 
key and back. 

Now let us try the other hand. With 
strike  % 


the hands in position, the *; 
with a very light but firm 


several times 
touch. Keep the first finger on “j,” 
vance the little finger upward one space, 


ad- 


out looking at the keys, and strike “p,” 
“shift.” repeat 


several times 


Return carriage and 

In going through all these exercises, 
keep your mind focused on your work. 
The mind has a great deal to do with 
touch 
your 


your progress in learning type- 


writing. Concentration on work 
will do more to advance you in the art 
than perhaps any other one thing. 
Before attempting the exercises that 
follow, go once more through all the 
operations mentioned in the foregoing, 
and give close attention especially to 
getting the little fingers back in position 
Keep both hands on 


Keep the 


on the guide keys. 
the keyboard all the time. 
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hands down close to the keys and do 
not open up a wide space between them. 

When you have gone over the exer- 
cises for the second time, write at least 
two lines of each of the following words 
and copy each sentence ten times. 
First Exercise 


aspire quart zero 


accident question zest 


above quest zincky 


around quantity zealous 


advise quill quire 

ond Exercise 
equipage 
aquarium 


point appoint 


please applause 


priceless pleasure acquiesce 


pressure azure aquiline 


acquire antique 
Third Exercise 


The applause was a welcome sound. 


pliant 


A queer question arose about his ap- 
pointment to the place. He pointed out 
that pressure would be applied to influ- 


ence the decision. Many a man fails to 


advance to a higher plane because 
fear of criticism. Johnstone’s quest 
the altitude the 


Aviation Tournament resulted in his 


record in Internatio: 


most complete exhaustion. 


Fourth 


following sentences, 
habet, 


i without an error 


Exercise 


which contair 


you can 


Practice the 
the letters of the al; 
rapidly, at 


write 


until 
smoothly, 
Joe asserted that the quick bri 
fox slyly jumped over the lazy dog 
are 


Typewriting experts qualified 


only by work 


quickly and thoughtfully performed 


zealous, joyous very 
Constant review on the preceding les 
rapid 
The words and sen 


sons is essential to progress 


don’t forget that. 


tences in this lesson are intended t 


throw most of the work on the fourth 


will need some 
on the preceding lessons to keep the 


other sections of the keyboard in mind 


finger. You practice 


It would be a good plan to test 
knowledge of the keyboard now by 


your 


ing in the characters for the blank keys 


shown in this chart. 


Latest Remington Improvement 


URSUING its well-known pol- 
icy of constant and progressive 
the Remington 
Typewriter Company on October 1 pre- 
sented to the public an important im- 


improvement, 


provement in the new Remington KEyY- 
Tabulator of the Model 11 Rem- 
ington Typewriter. 


SET 


This new feature reduces the setting 


of tabulator stops to its simplest and 
most convenient form. It 


with all setting or adjustment of loose 


does away 


stops in a tabulator rack at the rear of 


the machine. 
The Tab- 


ulator is operated by means of a key 


new Remington KEY-SET 


placed in the top row of the keyboard 


Striking this key sets a tabulator sto 
at the writing point at which the ca 


All- that 


necessary to set a number of stops is t 


riage is located at the time. 
move the carriage, stopping it at each 
point where a stop is desired and at th 
same time striking the tabulator set key 
Clearing the tabulator in order to set a 
new collection of stops is instantly 
complished by touching a convenient re 
lease lever and making a single mové 
ment of the carriage. 

The operator who does any kind 
tabulating work will appreciate the 


creased convenience and the incre: 
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peed in changing and setting tabulator 
this new Remington 
Tabulator. That all 
erators will enthusiastically welcome 


tops effected by 


EY-SET such 


the advent of this latest development of 
Tabulator is 
belief of 


the Remington Decimal 


the emphatically expressed 


every typewriter,man who has seen it, 


Automatic Tabulator 


ams © have received from The 
f Ce Tabulator Company, Steel 
\ ss ville, Mo., a useful little de 
called ““The 


l'abulator.” 


e for typists, lypewrt- 
Automat 
Che Automatic 


id rule, on the front of which are two 


labulator is a cellu- 
ales corresponding to the scales on the 


pewriter. On the reverse side is 
arked the 


pace lines on one edge, and the dis- 


distance between single 
nce between double space lines on the 
this 


n be centered instantly. 


ther. By means headings, etc 


The tabulator enables the stenogra- 
pher to place any phrase or word exactly 
in the middle of a line, and also enables 
him to place this line exactly the same 
from the and the bottom 


distance top 


of the page. Any vacant space can in- 
stantly be measured, and the operator 
can figure at once the type necessary to 
fill it. 

Its simplicity, value, and, last of all, 
its low price, ought to be sufficient in- 


ducement to 
possession of one of these ingenious lit- 


every typist to acquire 


tle time-savers 


“Our Pennant” 


bare 


~ he 4 ~ he 
Oe et et ee ee 


i hs > 


5 ee, Be ee ee ee 


DESIGNED AND EXECUTED BY ELIZABETH G 


SmitH. New Rocwetre N. 
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New 


New Typewriting Records 


N the typewriting contests held at 
the Business Show on October 
25 and October 27, new records 
were established in all three contests 
International, Amateur, and Novice. 

The International Typewriting Cham 
pionship was won by Mr. H. O. Blaisdell 
with a record of 109 words per minute, 
net—which exceeded the best previous 
record by fourteen words a minute. 

The Amateur Typewriting Champion- 
ship was won by Mr. J. Hoyt with a 
record of 94 words a minute, net 
exceeded the best record by 
words a minute. 


which 
previous 
twenty-one 

The Novice Championship was won 
by Miss Margaret B. Owen with a rec 
ord of 83 words a minute, which ex- 
ceeded the best previous record by eight 
words a minute. 

In the held 
previous week, Mr. E. A. 
the English Typewriting Championship. 
The particulars have not yet reached us, 
but as the English contests are conducted 


the 
Trefzger won 


contest in London 


on a different basis, a comparison as to 


speed could not be made between the 
records. 

It is a satisfaction to us to note that 
all four of these 


Gregg Shorthand. 


record-breakers write 
Their success empha- 
sizes once more the fact that a simple 
shorthand enables both stu 
devote more time 


system of 
dents and teachers to 
and attention to the mastery of 
And as skill 


in typewriting becomes more and more 


proper 


typewriting. time goes on 


important. 


The Shorthand Accuracy Contest 

N giving the results of the contest 

for “speed and accuracy in short 

hand writing” held at Baltimore 

last month, the Progressive Stenographer 
says: 


The system of shorthand Miss Werning writes wil 


lishers, as well as severa 


that the individual and not 


not be given because the | 
business colleges, believe 
the system should have the credit. 

Far be it from us to detract from the 
but it does 


seem to us that of late some of our con 


credit due to the individual; 


temporaries are rather overdoing it in 


earnestness with which they empha 
Size the credit due the individual and the 
lack of credit due the system. It hap 
by the way, that the editor of the 
Progressive Stenographer and all the 


speed 


the 


pens, 


members of the committee were 


writers of the geometrical systems, - or 
represented business colleges in Balti 
more teaching the older systems. 

It is a matter of interest to all readers 
of a supposedly independent journal to 
what systems were used by the 
As the information is not 
given by the Progressive Stenographer, 
we have taken the trouble to find out and 
it to our 


know 
contestants. 


are now in a position to give 
readers. 
Miss Werning, who first 


with an absolutely perfect transcript of 


won place 
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the matter dictated for five minutes at 
120 words a minute, and who turned in 
a transcript of the 130-test with but four 
errors, is a writer of Gregg Shorthand. 
Mr. John J. Hartman, who came second, 
and turned in a transcript of the 120-test 
with but five errors, and of the 130-test 
with eight errors, is a writer of Gregg 
Shorthand. Mr. L. V. Friedli, who came 
third, with a transcript of the 130-test 
containing eight errors, writes the “Suc- 
cess” (Graham) system; and Mr. F. W. 
Hunsberger, who transcribed the 130-test 
with thirty-one errors, is an Isaac Pit- 
man writer. 

There is one paragraph from the arti- 
cle in the Progressive Stenographer 
which we quote with hearty approval: 

We all know that a commercial stenographer who 
can write 120 words per minute with a perfect tran- 


script is far more valuable to the employer than the 
one who writes 200 words with ten per cent errors. 


Milwaukee and Buffalo 


SAHE editor of the Phonographic 
Magazine is still rejoicing over 
the retention of the Pitman sys- 

tem in the Milwaukee schools. In doing 
so he is evidently oblivious to the effect 
his jubilation is having as emphasizing 
the changed condition of the shorthand 
world. When the official organ of the 
Pitman system manifests almost hyster- 
ical joy over the retention of the old sys- 
tem by schools where it has been used 
exclusively for a quarter of a century, 
even those who have stubbornly refused 
to consider the possibility of advance- 
ment in shorthand along any but Pit- 
manic lines, are beginning to acknowl- 
edge the inevitable triumph of the newer 
ideas. 

The Phonographic Magazine says that 
the nub of the situation in Milwaukee is 
that after a trial of Gregg Shorthand 
alongside the Pitman system Gregg 


Shorthand was thrown out and the Benn 
Pitman retained. No, we think not. 
With the independent investigator the 
nub of the whole thing is: What were 
the results of the competitive tests of the 
two systems in the Milwaukee schools? 
The results of the tests, which were tab- 
ulated and included in the report of the 
Superintendent of the Milwaukee 
schools, showed that in every test the 
students in Gregg Shorthand outdis- 
tanced the Pitman students. As the re- 
sult of these tests, and of extended in- 
vestigation into the results obtained in 
schools in all parts of the country, Su- 
perintendent Pearse recommended the 
exclusive adoption of Gregg Shorthand. 

In an educational matter, we are satis- 
fied that the results of the competitive 
tests and the recommendation of the 
superintendent will have much more 
weight than the action of the majority of 
the text-book committee. 

In the Buffalo schools, Gregg Short- 
hand was given a trial alongside the Pit- 
manic system, and the results were so 
decisively in favor of the newer system 
that it has now been adopted exclusively. 

Milwaukee may be a little behind the 
procession, but it will not long be content 
to remain in that position. We live in 
an age of progress. 


a) 


Shorthand Penmanship 
N his book, “The Expert Short- 
hand Speed Course,” in which he 
explains the methods adopted in 
training the successful contestants for 
the Miner Medal, Mr. SoRelle says: 


The penmanship side of shorthand is rarely appre- 


ciated by the beginner. Since the writer must depend 
wholly upon accuracy in execution for ease and rapid- 
ity in reading, the time spent in acquiring a good 
style of writing is a wise investment. 

Shorthand writing is writing, not drawing. In the 
penmanship practice aim, therefore, for a free, swing- 
ing movement, making the characters no larger than 
is shown in the copy. It is just as easy to train the 
hand to make good characters rapidly as to make 
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them slowly. . An important part of this study is 
to go over your copy and to criticise the outlines 
severely. 


We quote this passage at this time be 
cause the students who began in Septem 
ber have now reached a point in study 
where the proper execution of forms is 

Their success 
that is, 
will depend very 


of the utmost importance. 
as writers of shorthand success 
in the highest sense 
largely on the enthusiasm and earnest- 
ness with which they apply themselves 
to acquiring a good style of shorthand 
penmanship. Without a good, accurate, 
and yet facile style of writing as a basis, 
the attainment of a high degree of skill 
will be slow and discouraging work. We 
earnestly urge all teachers to impress 


upon students the necessity for much 


practice in shorthand penmanship. 





Editorial Brevities 


Mr. L. 
of the commercial department of the Bay 
City High School, Bay City, Mich., has 


B. Gregory, formerly principal 


been appointed head of the shorthand de 
partment of the North Side High School, 
Milwaukee, Wis. 
s* iB 

The following is quoted from a letter 
received recently from Mr. Paul G. Dun- 
can, of the Gem City Business College, 
Quincy, IIl. 


In the October iss f the Gregg 


nection with the report f the G. § A. convention 


you represent me as saying the following “The 
members of the advanced class in the reviewing 
classes are not allowed to monopolize things, but 
must give the reviewers a chance The passing grade 


in our school is 70 per cent.” 

It does not make much difference, but I should not 
like to have that statement go into the printed report 
Therefore, kindly change it to read as follows “The 
members of the reviewing 


classes are not alk 


advanced class in the 
monopolize things, but must 


The passing grade 


wed to 
give the regulars the first chance 


in our school is 90 per cent I want to leave the 
impression that the shorthand department of the Gem 
City requires something more of its graduates than 


70 per cent 


Inasmuch as there is not to be 


other printed report of the Fifth Conven 


any 





tion than that which is now being given 
in this magazine, we take this means of 
correcting the unintentional error made 
in reporting Mr. Duncan’s remarks 

* * * 
Mr. W. D. M. 


Simmons, former president of the Na 


The many friends of 


tional Shorthand Teachers’ Association, 
will be glad to hear of his advancement. 
Last month Mr. Simmons was appointed 
manager of the School Department of 
the Smith Premier Typéwriter Company, 
We feel 


Typewriter Com 


with headquarters at Syracuse 
that the Smith Premier 


pany is to be complimented and con 


gratulated on having secured the serv 


ices of one so well qualified for the posi 


tion to which they h: 


ive appointed Mr 
Simmons. 


* * * 





Mr. Joseph Jakeman, Liverpool, Eng 
of October 21: 


i ¢ 


land, writes, under date 


Perhaps you will be intereste ») learn that on the 
th inst at a meeting r this city,. a Gregg 
Association was formed, with Mr. J. H 
president, myself as vice-president, and Mr 


Shorthand 
M S$ as 
( Coppell 


as secretary-trea 


* * * 


A record-breaking attendance is 
scheduled for the Christmas meeting of 
the N. C. T. F. 
one of the ‘breakers’’ 
* * * 


Aren’t you going to be 


The following is quoted from a letter 
received from Mr. Morton MacCormac, 
the energetic chairman of the committee 
f the National Com 


mercial Teachers’ Federation: 


of arrangements 


; 


I wish to call the att those who are plas 
ning to attend the Federat meeting that reserva 
tions are rapidly being ma through me, and that 
while there is plenty of room everybody, it wil 
save us a great deal time, and people will be very 
much better pleased, if they will at once inform me 
as to space desired, and a t what rate they will pay 


per day 


> = > 

Teachers and writers who are using 
the “Expert Shorthand Speed Contest” 
for practice work will be glad to know 
that, beginning next month, a series of 
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shorthand plates for the matter in that 
book will be published, three or four to 
be given in each number. 
+ 7 > 
It would greatly facilitate the work of 
the subscription department if teachers, 
when sending in clubs of subscriptions, 
would indicate in every case when the 
subscription is a renewal. When this is 
not done, it frequently happens that what 
is really a renewal is entered with the 
brand-new 
rhen, in case the old subscription has 
still some time to run, the subscriber re- 
ceives for a time two copies of the maga- 
The period of exten- 


others as a subscription. 


zine each month. 
sion on his subscription is thus corre- 
spondingly shortened, unless it occurs to 
him to bring the matter to our attention 
and thus secure an investigation into the 
facts. As all this involves a great deal 
of reference work and correspondence 
that could just as easily be avoided, we 
shall appreciate it if teachers will bear 
this point in mind when sending in fu- 
ture lists. 
* - * 

Don’t forget that the membership in 
the Gregg Shorthand Association of 
America is only one dollar a year, and 
that the payment of the membership fee 
entitles you to a copy of the report of the 
Fourth Annual Convention (1909) with- 
out further charge. Ask some one who 
has read—and studied—the report what 
he thinks of it as a book of reference, in- 
formation, and inspiration. 


Lyman C. Smith Dead 
YRACUSE, N. Y., Nov. 5. 

| Lyman Cornelius Smith, mil- 
typewriter manufac- 





lionaire 
turer, died here to-night. 
Mr. Smith was born at Torrington, 


March 31, 1850. He 
gaged in the live stock commission busi- 
In 1877 he took up the 
manufacture of fire- 
arms, and in 1890 organized the Smith 
Premier Typewriter Company, of which 
he was president until it was sold to the 
Union Typewriter Company. He was 
vice-president and member of this com- 


Conn., was en- 
ness until 1875. 
breech loading 


pany until 1903, when he resigned, and, 
with his brothers, organized the L. C. 
Smith & Brothers Com- 
pany, being elected its president. 

In 1900 Mr. Smith gave to the Syra- 
cuse University the Lyman Cornelius 
Smith College of Applied Science. He 
was a Chevalier Legion d’Honneur of 
France, a thirty-second degree Mason, 


Typewriter 


and a Knight-Templar—New York 
Times. 
As We Go to Press 
SSOUNCIL BLUFFS, IA., Nov. 
18.—At a typewriting contest 


held in connection with the na- 
tional horticultural congress, H. O. Blais- 
dell of New York broke the 


world’s record for one minute by writ- 


to-day 


ing 135 words from printed matter with- 
out error, beating the record of Miss 
Florence E. Wilson, of 134 words with 


two errors.—Chicago Tribune. 





Plate- Writing Exercise 


Next mopth authoritative shorthand plates will be published for the “advance key” given below. 


Write 


up this matter in the best shorthand of which you are capable, verifying from your text-book any points of 
theory about which you are doubtful, and put the notes aside to be compared next month with the authori- 


tative plates. 
and will point the way to judicious review. 


This will enable you to find out exactly where you are weak on the principles and wordsigns, 





POR our drill this month we have 
selected the matter on which 
Miss 

first place in the recent “Contest in Speed 
and Accuracy” at Baltimore. It will be 
remembered, from the account in last 


month’s issue, that Miss Werning turned 


Paula E. Werning won 


in an absolutely perfect transcript of this 


test, which was dictated at the rate of 
120 words a minute—the first record for 
that been 
made in a shorthand contest. 


absolute accuracy has ever 
It is suggested that you have some one 
dictate this matter to you at a good rate 
of speed, and that, without first checking 
up your notes with this copy, you tran- 
scribe them on the typewriter in your 
very best style. Then compare your tran- 
script carefully with the key given here- 
with, marking every error relentlessly. 
After that ask yourself whether you 
could have done just as well working in 
a strange environment, with six other 
worried, flustered contestants, all writ- 
ing against time, afd under the nerve- 
racking conditions of a public contest. 
Next month a shorthand plate for this 
matter will be published, as usual. 


The Trades Unions 


The men who, by their natural talents and instincts, 
have become leaders in these organizations, are men 
who would go to the top in any other calling. If 
they had adopted commercial callings or attempted 
a political career, they would probably be merchant 
princes, or leading statesmen, for their natural clever- 
ness would place them at the head of whatever pro- 
fession or business they chose to follow. 

If these unions were not necessary they never 
would have existed, or certainly never could have 
grown to their present proportions. The individuals 
composing the unions much prefer to be able to get 
along without them, for they have to make many 
sacrifices in order to maintain them and to keep up 
their membership. The members must attend the 
meetings at least once a month, or submit to a fine; 
they must take part in the elections, pay their dues, 


and subscribe heavy assessments to maintain their 
organization. Often they go to meetings after a hard 
day’s work and at great inconvenience to themselves 
and their families. If the employers would only show 
a willingness to dea! fairly individuals, as 
they are obliged to deal with 
viduals would not assume these burdens, and 
would then be no necessity for such sacrifices 


with the 
the unions, the indi 
there 
The trades union is a means to an end, and unti 
that end shall be attained the workingman must hav« 
the protection that his union alone can give hin 
Without such protection he would again become 
merely an instrument in the hands of his employers 

It is a mistake to suppose that any workman, n 
matter how incompetent he may be, can get into a 
union and share equally its benefits with those 
higher skill and better conduct. There are cases, of 
course, where men unworthy of the privilege ar 
passed by their examining boards, voted to member 
ship in a union, and reap its advantages, but these 
are the exception. Certain qualifications are necessary 
for membership: character, good workmanship, 
bility, and loyalty are all required, or an applicant 
is not considered a “desirable member;” and desirabl 
members are what these organizations seek above al 
things for the furtherance of their principal object 
namely, “to secure to each member the conditions 
most favorable to labor.” All must work 
for this end. The leaders and the led must be in 
accord, with one object in view—the betterment of 
conditions for all. 

Many a political reformer could learn a 
lesson in the art of government by a study of the 
methods of these organized labor associations. He 
would not find that indifference which is so often the 
case with the average citizen in matters of a more 
public nature; neither would he find many members 
who are constantly seeking to advance their private 
interests at the expense of their union, nor that blind 
following of leaders, regardless of the measures they 
advocate, which frequently in the great 
political parties of to-day 

It has been often asserted that the trades unionists 
are swayed by their leaders in political matters, and 
that as a body they will support a particular party 
on the advice or the persuasion of their own officers 
Nothing is more erroneous. These men are not 
any means to be led like sheep. Their experience i 
electing their own leaders has made them think and 
act for themselves, and their vote can be secured 
only where it appears to them to be either for the 
general good of the country or for their own benefit 
Two years ago one of the most influential labor lead 
ers in America, and perhaps the greatest and most 
influential leader that has so far appeared in this 
work, endeavored to secure the labor vote in support 
of a certain Presidential candidate. He failed. This 
proves, if anything, that the workingmen thought t 
matter well over and voted to please themselves, 
not at the suggestion of a leader whose duty was : 
in that direction 


relia 


together 


useful 


occurs 80 


Learn the “whims” of your machine 
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Progress in Telephony—I 


(For key to this plate see October issue, page 94 
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Progress in Telephony—ll 


I key to this plate see October issu 





The Annual ‘Roll of -Honor 


(Continued from the October issue) 


present installment of the Zimpfer, the shorthand instructor in t 
honor list takes us a trifle be- Columbus Business College, Colum! 
Ohio, 62 subscriptions; and Miss (Ge! 


yond the “half-century”- mark, 
School of Bus 


and omits only four teachers from trude Beers, Nebraska 
whom, unfortunately, we have not been ness, Lincoln, Nebr., 50 subscriptions 
able to secure photographs in time. We are glad to see that an increasing 
These credits are as follows: Mr. Don large number of teachers are including 
M. Morris, principal of the shorthand the renewals of former students in t 
department of the San Diego High school club. That is an excellent 
School, San Diego, Calif., 67 subscrip- with a two-fold benefit. It is hop 
tions; Mr. F. M. Booth, teacher in the even more general advantage 
Rider-Moore and Stewart School, Tren- taken of this plan for securing th« 
ton, N. J., 63 subscriptions; Mr. George possible club rate. 
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The Rollfof Honor Portrait Gallery 
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HARRIET KING Nevius C. CoLiins SUSAN MILLER Roet. H. BuTLer Louise Breer 
Berlin, Ont... & Galesburg, U1.. 65 Los Angeles, 64 La Crosse, Wis.. 63 Salt Lake City. @ 


9 a 


DGAR MCMICKLE MauD L. MILLER MABEL E. Ancus E. E. Cuitps L. J. EGRLSTON 
beth. N.1.. 0 Minneapolis. 59 Utica, N. Y., 57 Providence, R.I., 56 Rutland, Vt., 56 
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Gro. W. ScoTtT Court F. Woop Cuas, I. Brown IRA N. CRAB! 1. E. Boyp 
Seattle, 6 Washington, D.C., 55 Peoria, Ill.. 4 Denver, 53 Kansas City. Kans.., 51 


> , 4 @ 


4.Witson. Mrs.I. McL, Curier S. M. Funk J. W. Nixon Mes. CHAS. MowRO? 
Denver. 51 Dubuque, Ia.. 51 Hagerstown, Md.. 51 San Jose. Calil.. & Santa Cruz. Calif.. 3 


£298 


1K. Hicker CANAN W. E. CaurcHMAN Eva M. WAGGONER F. A, SPENCE 
York City, 3D be ay. O.. Easton, Pa., 3 Green Bay. Wis., & Lowell, Mass.,/49 





Postcarditis 


In this department we will publish each month the names of writers of Gregg Shorthand who desire 
to exchange postal caids written in shorthand with other writers of the system in various parts of the 


world. 
Names are not repeated after the first publication. 
Chicago, Ill. 


There is no charge for enrollment, but all applicants must be direct subscribers to this magazine. 
Send your name and address to the Greco Writer, 





A UR Postcarditis directory is 
©) “looking up” again this month, 
as the new students of the year 
begin to enroll their names. The sincere 
hope is expressed that they may use the 
privilege wisely, both for the purpose of 
improving their shorthand and of adding 
to their store of general information. 
The suggestion made several months 
ago, to the effect that each card contain 
some fact of interest relative to the town 
from which it is mailed, is worth repeat- 
ing for the benefit of new members. Do 
not confine yourself to a mere empty, 
colorless message such as, “I saw your 
name in the Gregg Writer, and would 
like to exchange postal cards with you.” 
Make your little message count for some- 
thing real to the recipient. Make it your 
object to extract as much definite, last- 
ing good from this exchange of cards as 
you possibly can, and drop any corre- 
spondent who does not seem disposed to 
this end. 


co-operate with you toward 
The exchange of cards will probably take 
up a good deal of your time, if you are 
conscientious about returning postal for 
postal ; see to it that you get a reasonable 


return on this investment. But set the 
example by making every card you write 
yourself measure up to the standard you 
would like to impose upon your corre- 
spondents. 

So much for the new members. And 
now comes a suggestion for the benefit 
of those who, having graduated from 
the postal card idea, are ready to extend 
that idea to a broader field, for the pur- 
pose of attaining a certain definite ob- 


ject. The suggestion is tendered by one 


of the earliest and most indefatigable 
members of the Exchange, Miss Una L. 
Creer, and we cannot present it to you 
better than by quoting direct from the 
letter in which her idea is set forth: 


department has become a fixture 
and the movement has already produced such excel 
lent results, would it not be a good plan to give 
space to the names of those wishing to specialize in 
some certain line, who have exhausted the possibili 
ties of mere post cards? 

Personally, I should be grateful for the opportunity 
as I should like very much to get in touch with those 
earnest students and writers who would be especially 
interested in a plan for building up a vocabulary 
As we all know, the howl of distress coming from 
our employers and those “higher up” is, “The ste 
nographer cannot understand English!” The cause 
is almost unanimously given as “lack of a vocabu 
lary.” We have been ridiculed and sworn at for this 
failing, but no one has yet offered a solution of the 
problem. Then let us, who believe that stenography 
is worthy of the best efforts of a young man or a 
young woman, co-operate in solving the problem our 
selves. 

I think this could be done by means of an inter 
change of letters—different from the ordinary letters, 
by the way—and I should like to impart my plan to 
those of the profession who have the interest and 
the energy to co-operate with me. In the first letter 
each one should state what his special “hobby” is, or 
in what he is especially interested—w' ether law, medi 
cine, music, drama, poetry, genera: literature, maga 
zine literature, current events, politics, fiction, aerial 
navigation, Esperanto, etc. I should be glad if yo 
could arrange for this departure in an early issue 


Now that this 


If the plan to which Miss Creer al- 
ludes is responsible even in part for her 
own splendid command of words, it has 
already a most effective testimonial to its 
credit. But if all those “earnest stu- 
dents and writers” who are conscious of 
a deficient vocabulary and interested in 
a plan for overcoming the deficiency, re 
spond to Miss Creer’s very generous 
offer of assistance, she is in a fair way to 
be buried in correspondence! Neverthe 
less, it is hoped that a Jarge number wil! 
act upon the suggestion. Miss Creer 
may be addressed at 3002 Lake Park 
Ave., Chicago. 

A small corner of this department 








THE GREGG WRITER FOR NOVEMBER 





could very easily be given over to thdse 
present members who wish to be an- 
nounced as desiring to specialize in sone 
certain line of correspondence or study 
through the medium of shorthand letters 
exchanged with other members of the 
craft. The first supplementary list of 
this nature will be published next month, 
if desired. 

Following are the names of the latest 


additions to our ranks: 

Chong Kim Fui, 12-2 Princep St., Singapore, S. S. 

Lim Bock Kee, 643 N. Bridge Rd., Singapore, S. S. 

Cora E. Nelson, Madelia, Minn. 

O. V. Richardson, Box 173, Trout, La. 

Ruth Sistek, 1217 Superior St., Racine, Wis. 

Frank Foltz, Navarre, Stark Co., Ohio. 

Howard Ryan, 83 W. Main St., Massillon, Ohio. 

W. E. Bereman, Box 213, Nickerson, Kans. 

Lucy Wineland, 331 Market St., Johnstown, Pa. 

Helen Marison, 1448 Center Ave., Chicago Heights, III. 

L. W. Coady, Sydney, N. S., Canada. 

Miss E. C. Stiles, Box 626, Truro, N. S., Canada. 

Curtis Van Voorhis, 473 N. 10th St., Oskaloosa, Ia. 

Raymond Offt, 146 Madison St., Passaic, N. J. 

Falex Schneider, R. F. D, No. 1, Neosho, Wis. 

Mary Sherman, 115 S. M. St., Oskaloosa, Ia. 

Jacob Thielges, Bowman, N. Dak. 

James Kerin, Cromwell, Otago, New Zealand. 

Bessie Fortune, Selma, Calif. 

Arthur E. Cole, High School, Tarentum, Pa. 

John H. Albertson, Scandinavia, Wis. 

Louis Lester, care Wisconsin Zinc Co., 
Wis. 

Helen Hirt, 318 Walnut St., Massillon, Ohio. 

C. C. Wyrick, Cascade, Iowa. 

Helen Robinson, 27 Mechanic St., Bath, Me. 

Henry Andre, Esq., Dept. of Agriculture, Experiment 
Station, Trinidad, B. W. I. 

D. Christie, Esq., Irvinebank, Queensland, Australia. 

Winifred Seal, Kennigo St., Fortitude Valley, Bris- 
bane, Queensland, Australia. 

Miss R. A. Weeks, North Clarendon, Vt. 

Rena F. Gardner, Middletown Springs, Vt. 

Blanche E. Garrison, 619 S. Elm St., Centralia, Ill. 

Herman Karown, Desmet, Idaho. 

Nelly Rock Humphreys, 105 Broad St., Salisbury, Md. 

Jennie Cox, Brown's Business College, Centralia, Il. 

J. A. Townsend, Tuscaloosa, Ala. 

Elizabeth M. Jensen, North Chicago, IIl. 

C. W. Singer, 321 S. Arch Ave., Alliance, Ohio. 

Lee Morgan, 1025 Chapline St., Wheeling, W. Va. 

Michael W. Zipoy, University of North Dakota, 
Grand Forks, N. Dak. 

Fannye T. M. Wilson, 205 Williams St., Salisbury, 
Md. 

ouise Windsor, 415 Camden Ave., Salisbury, Md. 
Xarl L. Howard, 705 N. Division St., Salisbury, Md. 

Everett W. Melson, Newton St., Salisbury, Md. 
Ralph Dykes, R. F. D. No. 4, Salisbury, Md. 

Maude A. Bishop, 411 Bush St., Salisbury, Md. 

stella E. Johnson, 824 S. 2d East, Salt Lake City, 
Utah. 

oscoe F. Hamilton, care J. P. Smith, Piqua, Ohio. 
Vinifred E. Brentzel, 135 Raspberry St., Massillon, O. 
ra M. Haworth, Registry Division P. O., Indian- 
apolis, Ind. 

ina G. Serigny, 15 Jennison St., Keene, N. H. 
ayton Keebler, 713 Grant St., Denver, Colo. 
mald Galloway, Montrose, Colo. 


Platteville, 


Don Archer, Montrose, Colo. 

Florence Thayer, Montrose, Colo. 

Martha Smith, Montrose, Colo. 

Carrie S. Hatcher, Montrose, Colo. 

Hazel Kirk, Montrose, Colo. 

Agnes Lersy, Montrose, Colo. 

Rebecca Brieme, East Bonne Terre, Mo. 

Anna Gates, 515 Rochester St., Rochester, Minn. 

Carl Miller, 7016 Wade Park, Cleveland, Ohio. 

Helen Haines, Salt City Business College, Hutchin- 
son, Kans. 

Hattie Davis, 
son, Kans. 

Agnes Reigle, Salt City Business College, 
son, Kans. 

Mary Kysela, Salt City Business College, 
son, Kans. . 

A. C. Johnson, Salt City Business College, Hutchin- 
son, Kans. 

Irene Gadelmann, Salt City Business College, Hutch- 
irison, Kans. 

Lulu Lyons, Salt City Business College, Hutchinson, 
Kans. 

A. C. Bishop, Salt City Business College, Hutchinson, 
Kans. 

Carrie Lambley, Salt City Business College, Hutchin- 
son, Kans. 

Adelaide Wren, Salt City Business College, Hutchin- 
son, Kans. 

Ethel Ambrose, Salt City Business College, Hutchin- 
son, Kans. 

Phoebe Boone, Salt City Business College, Hutchin- 
son, Kans. 

Thomas Bond, Salt City Business College, Hutchinson, 
Kans. 

M. C. Tipton, Salt City Business College, Hutchin- 
son, Kans. 

Laura Wiegel, Salt City Business College, Hutchinson, 
Kans. 

F. C. Hemphill, Salt City Business College, Hutchin- 
son, Kans. 

R. T. Nichols, Salt City Business College, Hutchin- 
son, Kans. 

Guy Daniels, 721—17th St., Rock Island, III. 

Besse R. English, care McCrady Bros. Co., Braddock, 
Pa. 

Catherine E. Carpenter, 352 W. Crescent St., Mar- 
quette, Mich. 

Helen M. Green, 821 N. Third St., Marquette, Mich. 

Allen Noblitt, 257 W. Cerro Gordo St., Decatur, Il. 

Lawrence Lahr, 257 W. Cerro Gordo St., Decatur, Il. 

Glenn D. Moyer, Box 2022, University of Minnesota, 
Minneapolis, Minn. 

C. D. Follette, 105 N. 4th St., North Yakima, Wash. 

Ralph Lakin, 309 LaSalle St., South Bend, Ind. 

Carl Eager, General Delivery, Mishawaka, Ind. 

Arthur G. English, 303 N. LaFayette St., South Bend, 
Ind. 

Grace Bullard, 73 Lincoln Ave., St. Albans, Vt. 

Luther Wagnon, Box 356, Edmond, Okla. 

Esther B. Brooks, 271 Seventh St., Portland, Ore. 

Elmer B. Downing, Box 325, Edmond, Okla. 

Alec Shlomberg, 427% Broad St., Harrisburg, Pa. 

Emil Benson, care Luther College, Wahoo, Nebr. 

Guy E. Johnson, care Luther College, Wahoo, Nebr. 

Elmer H. Almquist, care Luther College, Wahoo, Nebr. 

Charles W. Way, care Luther College, Wahoo, Nebr. 

Harry E. Nordlund, care Luther College, Wahoo, 
Nebr. 

Evear Torell, care Luther College, Wahoo, Nebr. 

Clarence Johnson, care Luther College, Wahoo, Nebr. 

Clarence A. Bard, care Luther College, Wahoo, Nebr. 

Charles Slater, 28 Radnor St., Knutsford Rd., Gorton, 
Manchester, England. (View cards only, signature 
picture cide, kaj samflanke iom da Esperanto kun 
spertuloj.) 

R. Louise Broun, 302 Cabell St., Lynchburg, Va. 


Salt City Business College, Hutchin- 
Hutchin- 


Hutchin- 
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Sign Of Ghe 


Question Mark 


Conducted by Lilian M. Belfield, 
jepartment should be addressed. 


1$1 


Wabash 


Ave., Chicago, to whom all communications for this 


Fifty cents is given each month for the best answer received on each question, and an additional 50c 


the best answer of the month. 


but need not necessarily answer all the 


Subscribers may send in answers to as many of the questions as they 
questions 


in any one number. Each answer should be 


on a separate sheet and signed with the full mame and address of the contributor 


nswers to the 


nuary number Readers are 


Sunday Overtime 


B and 
and B 


X are stenographers in the same of 
young ladies, and X “a 
Z, their employer, finding that there must be 
enographic performed every Sunday 
ng, requires X to report and do it. Sometimes 
s kept at the office only fifteen minutes, sometimes 
four h but in any the freedom 

tity of the day are spoiled for him. A and 

g ladies, X is placed in a rather delicate posi 

1 it « another arrangement 

the 
take in 
world, should 
n doing this extra 


being mere 


work 


urs, event 


omes to suggesting 
be fair to all concerned In 
readers, what action should X 
Having entered the business 


nd B with X 


s distributing burden? 


opinion 


ry 


this 


“take turns” 
the 


wish that it were possible for us 
rive space to the many fine discussions 
The sub- 


vas taken up from a great many dif- 


this question brought out. 


nt viewpoints, but the really “big” 

seemed to hinge on whether or not 
X’s 
and that paid to the two girls. Al- 
without exception it was assumed 


was any difference between 


there probably was such a difference 
rof X. This is the stand taken by 
ider who contributes the prize-win- 


inswer—Mrs. Lois Christensen, of 


, ba: 
ms to me that the case has not been fully 
hat we may not have all the facts If all 
ployees are receiving the same compensation 
work and time, and stand the same chance 
tion, it is beyond question only fair that 
grapher should do an equal share of the 
rh In such a case X should feel no deli 
naking the fact clear to his fellow employees, 
ey are wise and have an eye to the main 
ll doubtless be very willing to take their 
vut-of-hours duties. 


questions in this issue must be in our hands by January 1, 
invited to submit 


and 
questions to be answered in these 


will be published in 
columns. 


the chances are 
man,” is receiving a larger 
is a man, and has vastly greater chances for promo 
tion for the same reascn—precisely the reason he as 
signs for his being required to do all the extra work 
If these are the ought not to com 
plain that he has to pay the price for his superiority 
and preferment. Opportunity and responsibility 
spelled with the same characters 


However, that X, being “a mere 


salary simply because he 


circumstances he 


are 


There are several readers who disap- 
prove strongly of X’s taking up with 
the other stenographers the matter of a 
This 


point is well presented in the excellent 


better adjustment of the work. 


answer submitted by Mr. Roy R. Reed, 
Springdale, Ark., from which the follow- 
ing extracts are quoted: 

Can you do the work? 
The answer to the first 
rapher his position, but on the answer to the second 
depends the permanency of the position. 

I think the best course for X to pursue is to con 
tinue to follow the ons of his employer 
Then, when he thinks is entitled to more salary 
than he is receiving, he should go to his employer and 
ask for a “raise,” and if it is not forthcoming he has 
the privilege of resigning and hunting another job. . 

As to the matter of consultation with A and B, I 
think very decidedly that that is not in the least any 
part of X’s business as a stenographer. It is solely 
Z’s business to regulate the work assigned to his dif 
ferent stenographers—not X’s 


you do the work? 
secures a stenog 


Will 


question 


instruct! 
he 


The following remarks from the dis- 
cussion of Mr. L. C. Sutton, Newport, 
Ark., are to the point: 


A young man’s attitude towards his employer, his 
fellow-workers, and woik itself, should not be 
governed to the letter by the precise amount of labor 
he thinks should be performed for a certain amount 
of money. If he has the interests of his employer 
at heart, he will not feel upon when asked 
to do a little more work than some other employee, 
but will take advantage of the opportunity to show 


his 


imposed 
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his genuine worth. ... As has been often repeated 
in the Gregg Writer, the person who is afraid of do- 
ing too much work for the money he receives is stand- 
ing in the way of his own success, and the sooner 
he drops the attitude the sooner will he become worth 
more than his salary. 


It is interesting to note that it was a 
woman reader who insisted most strongly 
that the girls should share the burden of 
extra work, while the exact opposite view 
was best upheld by a man—Mr. R. C. 
Gruhlke, of Seattle, Wash., from whose 
paper we take some amusing paragraphs 
more or less pertinent : 

I can see no reason why X, being a man, should 
not be willing to put in longer hours than the girls 
associated with him in the work of the office. The 
age of chivalry has not entirely passed away, and in 
spite of the suffragette ladies who are endeavoring to 
assume the powers and work of the men, most men 
still feel that women should, as a matter of course, 
have the lighter burden 

There are other reasons, also, why male employees 
should be willing to work harder. The man stenog- 
rapher expects sooner or later to work up to the po- 
sition of president, or manager, or part owner of the 
concern for which he is working. He gets more in 
sight into the business than the lady, and usually re- 
ceives a larger salary for the same amount of skiil. 

On the other hand, the only hope that the lady 
“steno” has to work up in the business is to marry 
the manager and start in teaching little Greggites, 
when she will have all the opportunity she wants to 
put in overtime on Sundays and after regular hours! 

What do our feminine readers think of 
this of the We are 
“languidly curious” to know! 

Excellent work on this question was 
also done by the following subscribers: 
Edna Burrer, Shelby, Ohio; Leone Abel, 
Cedar Grove, Wis.; L. B. Zucal, New 
Philadelphia, Ohio; Florence R. Levy, 
Charleston, W. Va.; Miss E. Stephenson, 
Sheffield, England; Edith L. Burdett, 
Leominster, Mass.; H. E. Kemp, De- 
catur, Ill., and Leo J. Lanning, Trenton, 


N. J. 


statement case? 


O. K.ing—Co.‘s 


2. One of our stenographers had occasion to write, 


“We are to-day O. K’ing your bills,” and asked for 
advice as to the proper form of the participle. I 
held that the speliing as given here was correct, but 
others in the office thought it should be written “O. 
King” or “O. K’ng.” Will you please settle this 
question through the question department of the 
Gregg Writer? 

Also, what is the correct 
abbreviation ‘‘Co.”? 


possessive form of the 


There seems to be a very general dis- 
position to question whether such an ab- 
“O. K.”—primarily ad- 
jectival in nature—has any right at all to 
usurp the privileges and duties of a verb. 


Miss Lola Jones, Weiser, Idaho, remarks: 

I do not consider “O. K’ing your bills” good Eng- 
lish. The letters O. K. are an abbreviation for the 
words “all correct.” The sentence, “We are to-day 
all correcting your bills,”” would certainly be in bad 
form. I should advise changing the expression t 
something like this: “We are to-day verifying (or 
checking) your bills.” 


breviation as 


A somewhat similar objection is made 
by Miss Burrer: 

It is distinctly wrong to add ing to any abbrevia 
tion. What stenographer would write ‘“‘ck.’ing” for 
“checking,” or “ans.’ing” for “answering’’? Instead 
of writing, “We are to-day O. «.’ing your bills,” why 
not write, ““‘We are to-day marking your bills O. K.”? 


Nevertheless, the verb “O. K.” 
to have definitely established itself as a 


seems 


commercial expression, the correctness 
of words being determined by usage 
rather than by the cold laws of grammat- 
ical logic. Having gone this far, however, 
and admitted the legitimacy of the pres- 
ent tense form, we must of necessity ad- 
mit that of the other forms. The correct 
way of writing the past tense was dis- 
cussed in this department in the June, 
1909, issue, in which it was decided that 
“O. K.’d” was the most logical form. 
There does not seem to be any recorded 
form for the present participle, although 
there is certainly no lack of variety in the 
suggestions offered by our readers! _ Five 
different forms are presented for judg- 
ment: QO. King, O. K-ing, O. K’ing, 
O. K.’ing, and O. K.ing. The claims of 
the last-named form—which seems to us 
personally to have all the law and the 
prophets on its side—are advanced most 
clearly and convincingly by Mr. B. S 
Barrett, Brooklyn, N. Y., to whose an- 


swer the prize has been awarded. 

The letters O. K. are, presumably, the initial letters 
of the misspelled words, “Oll Korect,” meaning “al! 
correct.” They are, therefore, a sort of lingual mon 
strosity, but as they have come into general commer 
cial use, and are used as verb, noun, and adjective 
we may consider them idiomatic. 
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Now, there are very few abbreviations for verbs, 
und, so far as I have been able to find, there 1s no 
precedent for using the participial form of an abbre- 
viation. We do know, however, that the apostrophe 
s used only to indicate the possessive case or the 
mission of letters. As the letters O. K. are initial 
etters, requiring the period after each letter, and as 
no letters are omitted in the expression, it is plain 
that the correct form should be O. K.ing, and that 
there should be no apostrophe used at all. 

The correct form of Co. is obviously 

»."s, the petiod being required for the abbreviation, 
and the apostrophe for the possessive. 


possessive 


Answers to the same effect, in both in- 
stances, were given by Harriet S. Haight, 
Pittsfield, Mass.; Mrs. Lois Christensen, 
and Roy R. Reed. 


=) 


\ 


Making Several Tissue Copies 


What is the best method of making more than 
ne tissue copy of a letter at a time? 


A number of those who answered this 
question interpreted it as referring to 
manifolding by the use of carbon sheets 
and very thin tissue paper, although it 
undoubtedly refers to letterpress copy- 
ing. 

Mr. Norval Closson, Trenton, N. J., 
suggests leaving the book in the press for 
the first copy a shorter time than usual, 
taking it out before all the superfluous 
ink has soaked up, and going 
through the regular program to get the 
This, however, is not in 
direct answer to our question, which con- 
cerns “more than one copy at a time.” 
lhe only answer that is at all to the 
point is that of Mr. L. J. Toothaker, 
Kenton, Mich., who has been credited 


vith the regular award. 


Lay the two tissue sheets on a copying cloth that 
$s not too damp, and place the letter face downward 
pon the tissue sheets. Leave in the letterpress for 
several minutes. 

Of course, each copy after the first will natmally 
e dimmer than the one preceding. I do not think it 

possible to get more than three readable copies in 

s way, and the third. unless the ribbon is a brand- 
ew one, is likely to be almost too pale for practical 
se. It should also be remembered that much of the 

cess attained with the letterpress method of taking 

pies depends upon the quality of the letterhead and 

e tissue copying paper. Letter paper with a very 

rd, glossy surface does not absorb enough ink from 

ribbon to give more than one satisfactory water 
py. 


been 


second ec py. 


Without doubt the best plan to adopt, 
where more than one copy is required, is 
to make the usual book copy for perma- 
nent reference, making the necessary ad- 
ditional copies at the same time the orig- 
inal letter is written—that is to say, via 
the carbon copy route. The answer sub- 
mitted by Mr. Erwin Fischer, Brooklyn, 
N. Y., contains some suggestions in re- 
gard to manifolding which we think 
other readers will find helpful, and the 
portions referring to this matter are 


therefore quoted herewith in full: 

Where a large number of copies are required, I use 
Quality “C” No. 12 carbon paper, which comes in 
packages of 500; with this thin paper you can get 
twenty-two legible copies at one time. I gen- 
erally place four pins in the table or desk at points 
corresponding to the four corners of the writing 
sheet. I “stack” my carbon and tissue sheets between 
these pins and thus get the edges nicely matched 
without trouble. 

Then I take a piece of paper as wide as the writing 
sheets but only about six inches in depth, and fold it 
through the middle, making a three-inch fold. Into 
this fold I place the tops of the carbon and tissue 
sheets, which for twenty-two copies is about a quar- 
ter of an inch thick. The fold and its contents are 
then slipped into the machine, the fold being re- 
leased after a few turns of the roller. This plan 
keeps the edges of all the sheets neatly together and 
prevents wrinkling of the carbon. 


_—Le)) 
GY 
\ = “ 


When the Typewriter Balks 


4. I wonder if some one can tell me what ails my 
machine and what to do to cure it. When unused for 
a day or two, or in the morning after a very cold 
winter night, it absolutely refuses to run properly. 
It sticks; half a dozen letters fall in the same place; 
and sometimes the space-bar fails to work properly. 
It is only six or seven years old; I have been using 
it a year, and it was put in thorough repair last fall. 
I clean it almost daily, and am certain it does not 
have too much oil. 


“Who shall decide, when doctors dis- 
agree?” A thought something like this 
was in our mind as we read through the 
many and various prescriptions offered 
by those who endeavored to come to the 
aid of the lady with the stubborn ma- 
chine. Too much oil, too little oil, too 
much tension, too little tension, too much 
dirt, too much damp, too much service— 
this gives only a faint conception of the 
bewildering variety of explanations prof- 
fered. 
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The most general opinion was to the 
effect that it was a case of too much oil, 
in spite of the concluding statement in 
The following dis 
cussion, Mr. 
Gruhlke, Seattle, has been selected as the 


the question itself. 


contributed by Ray C 


most helpful 
In spite « the statemer that the machi 


cleaned every day, 


e s 
that 
should 


unhesitatingly say 
Very little oil 
less than most opera 


tors believe Too much oil, or oil of a poor grad 


dirt and oil is “‘whi 
be used on a typewr 
‘ 
is the w 

I would 
oughly cleaned to 
bars and 
oughly 
grease 
in gasoline to 
ing the machine 
and brushing with 
be cleaned until they 
without the tension : 

The fact that the m: ’ ticks on a cold mor 
poor ind ¢t nuch oil was used 


rst thing poss 

the whole machine be thor 
remedy the difficulty The type 
friction should be thor 
remove all traces ‘Of 
' 


suggest 


all parts subject to 
washed in gasoline to 
fact, could be washe 
done by tak 


The whole mac! 
’ 


his can be 


good effect 
apart, or ouring the gasoline on 
a stiff brus! ' type bars must 


drop | I 1 plac when struck 


shows that 
should never e put n the tyy bars, and 
and on the ribl 
1d idea to give th 


the bearings of the carriage on 
ments It would also be a go 
chine a little ‘“‘warming up” on the radiator aft 
cold night, as I have freq read that 

is liable to ‘‘take 1” overnight, when the office is 
+} 


1ently a typewriter 


not heated, and needs a awing-out, as it were 


Mr. Fischer thinks that possibly the 
machine may have become rusty through 
having been placed at a window on a 
damp day. That “the machine is a nerv- 
ous wreck and doubtless beyond cure” 
is the solution hazarded by Miss Burrer, 
who advises the stenographer to inveigle 
her employer into the purchase of a new 
one, for the good of all concerned. 

Possibly the most direct way of hand- 
ling the difficulty would be to call in a 
first-class repair man and ask him for an 


expert opinion on the condition of the 


machine, with a view to ascertaining 


whether or not it is worth-while to do 
any further tinkering with it or whether 
it is really “beyond cure,” as Miss Burrer 
opines. 

those already 


In addition to men 


tioned, the following readers deserve 
mention for creditable answers: H. E. 
Stephenson, 


Kemp, Lola Jones, Miss E 
and Harriet S. Haight. 


Was “Sermon on the Mount” Reported? 
What 


shows that the 
Sermon on the and ne f e discour 


ormation wh 


7 | 
greatest mily ¥ ae 


and where s the 


vered—* 


of the apostle Paul, re reported stenographically by 
St. Luke? ! ntly by Mr 
E. N. Miner, in one of |} ectur 1 “The History 
of Shorthand,” in which referred t 
omitt 


This asserti 


the works of one 

As only one answer to this question 

has been received, the query is repeated, 

with the hope that every reader who has 
lal 


access to a reference library will look up 


the question and send in his very best an 


swer in good time for the 
( Note Perhaps 


would not object to telling 
in what book to look for the 


December 
Mr. Minert 


some of you 


number. 


information, 


if you were to ask him very politely!) 


The Best Answer 
The special prize of 
Mrs. Lois 


her answer to question 


the month is 


awarded to Christensen, 
Boone, la.. for 


No. 1. 


Referred for Answer 


ll. A young 
: 


make special pr 


time to 
position 


man wa 
eparatior 

a dry goods firm uu have 
suggested that he follow to a abulary? 

12. What is the correct salutation > use in ad 
n t > “Esq 


with 


dressing 

gentlemar lso, shou a comma 

before the w i “Jr.”” in such an address, 
Harvey Brown, Jr.”? 

13 Is a notebook ruled in red more trying to the 

’ ; 


than one ruled ir 1¢, supposing both to be 


in addressing any 
be placed 
for instance, as “Mr 


eyes 

faintly ? 

should like t have some 

catalogs used in the pu 

a manufacturing concern. The 
ndred firms are car 

a@ great variety of trom 


ruled very 
14. I 
the best method of filing the 


Suggestions as t 


chasing department of 
catalogs of about five different 
ried, covering goods, 
machine needles to st« 

15 On page 91 of your 
tome mentions, as the second 


sewing 

im engines 

October issue, Mr. Bot 

requirement in develop 
ultivation of a good 

that in writing 

is superior to the mus 


and accura 
movement.” Does this 


ing speed 
finger mean 
shorthand a 
cular movement? 


finger movement 


“Tt is not what the education does with 
the man, but what the man does with the 
education, that counts.” 








THE GREGG 


WRITER FOR 


NOVEMBER 


165 





Report of the Fifth Convention of the Gregg Shorthand Associa- 
tion of America 


Chicago, August 1-5, 1910 


(Continued from the October issue) 


My Favorite Lesson 
ISCUSSION of this subject was 


led by Mr. A. N. Hirons, of. 


Gary, Indiana. Mr. Hirons said 
that he had considerable difficulty in 
choosing between lessons three and six, 
and that when he felt like teaching some- 
thing that brought forth his best efforts 
he liked to attack the tenth. He then 
gave his original and highly interesting 
presentation of lesson six. The beautiful 
curves and swinging movements this les- 
son draws out appeal to his artistic eye, 
and their executional side calls forth his 


greatest admiration. He said in part: 


Now, a good many have said that they bring out 
the penmanship idea in the first lesson, and in the 
second, and some in the third. Personally, I spend 
but very little time on shorthand penmanship until I 
come to the sixth lesson The beautiful, swinging, 
full-size curves in the sixth lesson can be used effec- 
tively to excite the student’s ambition to excel in ex 
ecution, and I therefore spend a great deal of time 
on penmanship here to lead the student away from 
the drawing habit. 


Mr. Hirons was followed by Miss 
Kitty Dixon, of Gregg School, Chicago. 
Miss Dixon selected the fourth lesson, 
and, assuming that the convention was a 
large class, presented the lesson in a way 
that made all feel that they had added to 
their teaching ability. Miss Dixon’s pre- 
sentation was discussed by Miss Jennie 
M. Patton, Peoria, Ill., and by Mr. So- 
Relle. 

Mrs. Marcella Lang, of Joplin, Mo., 
liked the ninth lesson better than any 
other in the Manual, and gave a graphic 
description of her method of presenta- 
tion. Miss Nellie C. Collins, Galesburg, 
Ill., also favored the ninth lesson, be- 
cause, as she said, when we reach that 
point we come to “the parting of the 
ways.” She dealt with the abbreviating 


principle in a most practical and interest- 
ing way. By putting a few illustrations 
on the board, and drawing out the stu- 
dents’ own conclusions, she gets them to 
formulate themselves the rules that gov- 
ern the abbreviating principles of this 


lesson. “My Favorite Lesson” was fur- 


ther discussed by Mr. Gregg, Miss So- 
phia Hall, Oconto, Wis., and others. 


Shorthand Penmanship 
A round table discussion of this im- 
portant subject was scheduled in the pro- 
gram, but because of lack of time the 
discussion had to be limited to a paper 
by Mr. Fred Berkman, of Portland, Ore. 


Mr. Berkman said in part: 


As the entire alphabet of Gregg Shorthand is given 
in the first six lessons, the time to begin the study 
and practice of shorthand penmanship is right at the 
outset—before the student is on the first lesson in 
the Manual. From my point of view, too much em 
phasis cannot be placed on the executional side of 
shorthand. In the learning of shorthand there are 
two very important factors—the cultivation and de- 
velopment of the brain, and the training of the hand 
so that hand and brain will work together harmo- 
niously as one. : 


Mr. Berkman then discussed the be- 
ginning work in shorthand penmanship, 
saying that the first step is to work up 
enthusiasm, as without enthusiasm good 
work cannot be accomplished. He said 
that enthusiasm is contagious, that it can 
be developed to a wonderful degree, and 
that it wins many battles when other 
methods ignominiously fail. To create 
interest, he suggested the displaying of 
students’ work on a bulletin board, as 
well as contests of various kinds. 

Speaking of methods of presentation, 
he said that the question must be left 
largely to the personality and individual- 
ity of the teacher, the mental peculiarities 
of the students, or the particular likes 





166 


THE GREGG WRITER FOR NOVEMBER 





and dislikes of the class. He advocated 
the use of both blackboard and note- 
books, but thought that as practically all 
the work of the stenographer is done in 
notebooks, the course should based 
upon that fact. 


be 


The Origin and Development of Shorthand 
At the conclusion of Mr. Berkman’s 
paper, Mr. Gregg introduced Mr. E. N. 
Miner, of New York, editor of the Pho- 
nographic World and Commercial School 
Review, who spoke on the subject of 
“The Origin, History, and Devel- 
opment of Shorthand.” As a 
practical writer and editor, and a 
student of shorthand for more 
than thirty years, Mr. Miner was 
able to bring to his subject a 
wealth of intensely interesting ma- 
terial. Even those who had stud- 
ied the subject, as they thought, from 
every angle, were treated to facts which 
their research had failed to develop. 
Mr. Miner made of a lecture whose 
title would suggest a long list of dates 
and uninteresting dry facts, a story that 
was of keen interest to all who heard it. 
Frequent use was made of the blackboard 
in illustrating his points, which gave a 
realism to his talk that added greatly to 
its interest. He traced the art of writing 
from the time of Seth, whom he termed 
“the father of writing,” down to the be- 


E.N 


ginning of what may be called “modern 
shorthand.” He drew an interesting con- 
clusion from the fact that during the 
Dark Ages—from 543 to 1180—short- 
hand was a forbidden art; that the dis- 
semination of knowledge through writ 
ing, of which shorthand forms an im 
portant part, is a means of spreading civ- 
ilization. In the darkest period of the 
world’s history shorthand was practically 
an unknown art. 
In conclusion he said: 


I want to you teachers one thing 
in closing, however, and I say it in all sin 
cerity. I old Pitmanic writer, an old 
Pitmanic but when I presented Fred 
H. Gurtler with the Miner Medal at Wash 
ington, D. C., last March, and complimented 
him and his system on what he had done in 
competition with other systems, I did it from 
my heart. I told him he had a system that 
was capable of the very best work, and I 
know that you teachers are sincere in heart 
in carrying that message from E. N. Miner, 
an old Pitmanic reporter and writer, to your 
Gregg students throughout the country. 


At the conclusion of Mr. Miner’s lec- 
ture he exhibited some rare old volumes 
from his shorthand library, of 
almost priceless. Mr. 
Gregg added to the collection a copy of 
the first edition of Gregg Shorthand and 
some other volumes from his personal 
collection, and the shorthand bibliogra- 
phers of the convention had a chance to 
feast their eyes. 
not permitted to give Mr. Miner’s lecture 
in full. He is delivering it to 
schools throughout the country. 


Say to 


am an 
reporter, 


MINER 


some 
which are now 


We regret that we are 


now 


Wednesday, August 3, 2:30 p. m. 


HIGH 


Division of the Work 

Mr. Leon A. Winslow, Portland, 
Maine, was elected chairman of the high 
school section. The first subject to come 
up for discussion was “The Division of 
the Work: (a) Principles; (b) Revision; 
(c) Advanced work; (d) The length of 
time for each in a one-year course, a two- 


SCHOOL 


SESSION 


year course, and a three-year course.” A 
vote was taken to ascertain what seemed 
to be the most popular length of course 
The sentiment seemed to favor the two 
year as being perhaps the most satisfac 


tory. 
Miss Ada L. Coddington, Morris, IIl., 
discussed the length of time devoted in 
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her school to the principles. She said that 
on an average one lesson a week is cov- 
ered by beginners. At the end of each 
lesson “Progressive Exercises” is used as 
a test on that lesson. The exercises are 
filled out in class, the class period of Fri- 
day being reserved for that purpose. In 
addition to that, she gives tests once a 
month that cover the work of the entire 
school the shorthand 


one-half years in 


month. In her 


course is one and 
length, one year of this time being de- 
voted to the Manual—‘first time 
through,” and reviewing. 
Miss Evelyn Shedd, 
Racine, Wis., said in re- 
gard to arrangement of 
course: 


I think that in planning a 
high school course we must take 
into consideration the work the 
pupils will have to do in other 

- departments. Some students 

EVELYN SHEDD carry four heavy subjects in ad 

dition to shorthand and type 

writing I consider shorthand 

and typewriting fully as heavy as physics, geometry, 

chemistry; they require just as much time for 
reparation, and really ought to require more 


In further reference to this point, she 
said that all of the students enrolled for 
the high school shorthand course do not 
carry the same subjects, and that provi- 
sion must therefore be made for those 
students that are not able to make the 


same progress as some of the others that 


carry less work. 

Mr. Winslow asked how the work may 
be conducted so that the class can be 
kept going as rapidly as is consistent with 
good work, and at the same time not go 
so slowly as to hinder the progress of 
the best students. Miss Helen V. E. 
‘hase, Urbana, IIl., discussed this phase 
‘f the subject, saying that she strives to 
eet the emergency by the division of 
The question was further dis- 
ussed by Mr. C. W. Feikert, Mansfield, 
)., and Miss Nellie C. Collins. Miss Col- 
ns said that in the Galesburg High 


} 
lasses. 


School the elective system is in use, and 
that it has so built up the school that it is 
now rated of the first rank. 

She said at one point of the discussion : 


I believe firmly that the average and the under 
average pupil must be taken care of, and so for that 
reason I spend a whole year with my classes on the 
Gregg text-book. I think that were I teaching Pitman 
I should have to spend three years with some of my 
pupils—aond I know what I am talking about. 


While a large majority of the students 
who take up shorthand eventually go 
into commercial work, said Miss Collins, 
there are many who do not, and for this 
reason she tries to make their shorthand 
work a means of development and men- 
tal discipline. 

I want to do something for those people, and so I 
use shorthand to develop their ability to think, their 
ability to speak, their ability to do things neatly, 
accurately, quickly; to increase their ambition, their 
integrity, their honesty; for I hold that no one can 


make a real success in shorthand unless he is really, 
truly honest. 


Arousing Interest and Enthusiasm 


Miss Collins said that she varies her. 
methods to meet the requirements from 
year to year, devoting a great deal of 
thought and attention to the problem of 
maintaining the interest of all the stu- 
dents at a high pitch. The Manual is 
completed in the first year. In the sec- 
the 
conducted from the very 
first with the sole aim of 
making good 
stenographers. 

Miss Collins explained 
very interestingly her 
plan of teaching the use 
of the mimeograph. She 
said that the little 
paper which they prepare from month to 
month on the neostyle, designing and ex- 
ecuting suitable covers in ornamental 
typewriting. Its sole object is to train 
the students in accurate, practical work, 
and it has developed so much enthusiasm 
that the students never look upon it as 
work. The students are also required to 


ond year work is 


business 


Heven V.E. CuHase 


class issues a 
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get up special booklets to commemorate 
the birthday anniversaries of Longfellow, 
Lincoln, etc. The booklets arouse a great 
deal of interest and ultimately develop 
excellent taste in arrangement, besides 
giving plenty of practice in execution. 
The question of how to get work out 
of students who display 
little 


Was 


enthusiasm for it 
discussed by Mr. 
Winslow, Miss Patton, 
and Mr. Feikert. 

Mr. Gregg then asked 
Miss Alice M. Hunter, 
1f Muscatine, Iowa, to 
tell the 
some special work she had done during 
Acceding to this request, 


od 


HARRY A, FINNEY 


convention of 


the past year 
Miss Hunter said: 

Why, this has nothing to do with my methods and 
not very much to do with my students. It is simply 
some work that I have done myself the past year and 
interesting and helpful to me that 
Gregg when I was here in 


which has been so 
I mentioned it to Mr 
July. 

We have a man in our town of Muscatine whom we 
consider a very great men; he is a historian of some 
note—Mr. Irving B. Richmond—and he is now at 
work upon a history of California, which is going 
to be a great book He has considerable original 
source material that has never been used before 

He came to me the first part of this last school 
year and asked me to work with him on the book, 
and I want to say to you, as I said to Mr. Gregg, 
that if I had never got anything else from my course 
in shorthand and typewriting in my whole experience 
I should think that it had been well worth while 
I think the work that I have been doing for Mr. 
Richmond is of more value to me than any one course 
I have taken in college I don’t know that I shall 
be an authority on the history of California when I 
get through, but I do know that I shall know a great 
deal about it; and, best of all, I have been able to 
study the methods and workings of the mind of a 
very remarkable student Needless to say, I can now 
do a great deal better work in shorthand and type 
writing than I could before, and my students, too, 
have been of a much higher standard this year than 


ever before 


Commenting on these remarks of Miss 
Hunter’s, Mr. Gregg said: 


I thought that experience would be interesting. It 
might be a suggestion to some of you to get work out 
side that will be educational, that will increase your 
your ability as writers—lI 


(To be 


prestige as teachers and 


mean writers in a roader sense than merely writers 


of shorthand 
Reviews 
Che question of reviews was discussed 
by Miss Jennie M. Patton, Peoria, IIL, 
who said: 

I always review the 
fore taking up the work of the day, and after that 
frequently go back to the work of the “day before yes 
terday.” I have no other reviews outside of the lists 
of words and questions calling for every rule in the 
book. At the end of the year we spend several weeks 
in reviewing, outlining the lessons, giving the rules, 
and writing illustrations of the rules. When we are 
through with the lesson, the outline is given on the 
board and they are asked to name the different points 
in that lesson. 


Mr. W. J. Murphy, Shawnee, Okla., 
continued the discussion on reviews. He 
said that in his 


f the previous day be 


lesson 


school the shorthand 


one and one-half 


The first two semesters are de- 


course is years in 
length. 
voted to the study of the Manual and to 
reviews. Reviews are not conducted in 
all departments, but every day, or at 
least every few days, there is a brief re 
view. He said that dictation is begun as 
soon as the review is finished, and that 
their dictation course is specially adapt- 
ed to the business of that 
particular section of the 
country. He believes 
that fact to be responsi- 
ble very largely for the 
splendid success of his 
students—special prepa- 
ration for the work in 
that locality. 

Mr. Winslow suggested opening up a 


W. J. Murpny 


shorthand correspondence between two 
or more schools known to be doing good 
work, the writing to be done by the stu- 
dents and the notes to come under the 
He thought 
such a scheme would arouse an interest 
in the work that would be highly bene- 
ficial. 


supervision of the teachers. 


continued) 











What makes life dreary is the want of motive.—George Eliot. 
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By Frederick R. Austin, 1123 Broadway, New York, to whom all communications for this department 


should be addressed. 


Special Examinations—Federal Service 


December 13 the United 
States Civil Service Commis- 
sion will hold a special exami- 
nation, at the places mentioned below, 
for the position of Stenographer and 
Typewriter in the Departmental Service 
at Washington, D.C. As several exami- 
nations have failed to secure a sufficient 
number of eligibles, all men who are 
willing to accept appointment at Wash- 
ington with entrance salary of $840 and 
$900 a year are urged by the Commission 
to enter this examination. Applicants 
ust be examined in the State where 
they reside and must have resided there 
for at least one year immediately preced- 
g the date of examination, which is 
pen to all citizens of the United States 
ver 18 years of age. Full particulars of 
the tests given will be found in the Sep- 
tember and October numbers of the 
regg Writer, and also in “Form 1424.” 
he latter can be obtained free of charge 
gether with a copy of the announce- 
ent—No. 790—and an _ application 
ink—“Form 304”—by addressing any 
the following : 
U. S. Civil Service Commission, Wash- 


ington, D. C.; Secretary, Board of U. S. 
Civil Service Examiners, Post Office at 
Boston, Mass., Philadelphia, Pa., Atlan- 
ta, Ga., Cincinnati, O., Chicago, IIL, St. 
Paul, Minn., Seattle, Wash., San Fran- 
cisco, Calif.; Custom House at New 
York, N. Y., New Orleans, La.; Old 
Custom House at St. Louis, Mo. 


After receiving these forms, carefully 
fill out Form 304, and mail it at once to 
the Commission at Washington, as the 
application must be in Washington early 
enough to permit of the examination pa- 
pers’ being shipped to the city where the 
applicant wishes to take the examination. 


Schedule of Places Where the Examination 
Can Be Taken 


AtasaMa: Birmingham, Huntsville, 
gomery, Selma. Arizona: Phoenix. 
Smith, Little Rock. Catirornia: Los Angeles, San 
Bernardino, San Francisco CoLorapDo: Denver, 
Grand Junction, Montrose. Conwecricut: Hartford, 
New Haven. Detaware: Wilmington. Ftoripa: 
Jacksonville, Miami, Pensacola, Tampa, Tallahassee. 
Greorcia: Albany, Athens, Atlanta, Augusta, Macon, 
Savannah, Waycross. Hawatr: Honolulu. Ipano: 
Boise. Ittrnors: Cairo, Chicago, East St. Louis, 
Quincy, Peoria, Sptingfield. Iwpiana: Evansville, 
Fort Wayne, Indianapolis, New Albany. 

Iowa: Burlington, Cedar Rapids, Council Bluffs, Des 
Moines, Dubuque, Fort Dodge, Mason City, Sioux 
City, Waterloo. Kansas: Kansas City, Lawrence, 
Salina, Topeka, Wichita. Kentucky: Ashland, Cov 
ington, Louisville, Paducah. Louisiana: Alexandria, 
Monroe, New Orleans. Maine: Bangor, Houlton, 


Mobile, Mont- 
ARKANSAS: Fort 
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MAssAcHUsETTS: Boston, Fall River, Pitts- 
field, Springfield. Muicuican: Detroit, Grand Rapids, 
Saginaw. Minwesota: Crookston, Duluth, Mankato, 
Minneapolis, St. Paul. Mississirr1: Columbus, Clarks- 
dale, Hattiesburg, Jackson, Meridian, Vicksburg. 

Missovai: Jefferson City, Kansas City, Springfield, 
St. Louis, St. Joseph. Montana: Billings, Helena, 
Missoula. Nesrasxa: Lincoln, Omaha. Nevapa: Reno. 
New Hampsurre: Concord, Portsmouth. New Jersey: 
Newark, Trenton, New Mexico: Albuquerque. New 
Yorx: Binghamton, Buffalo, New York, Rochester, 
Syracuse, Troy. Nortn Carotina: Asheville, Char- 
lotte, Greensboro, Wilmington. Norra Daxora: Bis- 
marck, Fargo. Onto: Cincinnati, Cleveland, Colum- 
bus, Ironton, Toledo. Oxtanoma: Guthrie, Muskogee, 
Oklahoma. Orecon: Astoria, Eugene, Portland. 

Pennwsytvania: Allegheny, Harrisburg, Philadelphia, 
Wilkes-Barre. Porto Rico: San Juan. Ruope Istanp: 
Providence. Sourn Carotina: Charleston, Columbia, 
Spartanburg, Sumter. Sours Dakota: Deadwood, 
Mitchell, Pierre, Sioux Falls. Tennessee: Bristol, 
Chattanooga, Columbia, Jackson, Knoxville, Memphis, 
Nashville. Texas: Austin, Beaumont, Dallas, Fort 
Worth, San Angelo, Wichita Falls. Uran: Salt Lake 
City. Vermont: Burlington, Newport, Rutland. 
Wasuincton: Bellingham, North Yakima, Seattle, 
Spokane. West Vircrnia: Bluefield, Charleston, Fair- 
mont, Huntington, Martinsburg, Wheeling. Wuscon- 
stn: Milwaukee. Wyominc: Cheyenne 


Portland. 


yim) 
TT Tk 


Ca 


Report Writing 


N page 110 of the October issue 
of this magazine there appeared 
a trial examination in the sub- 
ject of Report Writing. An article about 
600 words in length was to be rewritten, 
in the form of a letter containing from 
150 to 200 words. The following is sug- 
gested as a good form to use in con- 


densing the report: 
New York, N. Y., November 15, 
(Date letter at place of examination.) 
Civil Service Commission, 
Washington, D. C. 
Gentlemen: 

Congress should divert some of the millions that go 
for warlike purposes and reclaim and irrigate the mil 
lions of acres of farm land that at present are unpro 
ductive. The cost of a single twelve-inch gun would 
provide homes for nearly two hundred persons, while 
the cost of firing one round in the navy would prepare 
the land to make good homes for over five hundred 
families. Moreover, every cent of this improvement 
money is paid back to the Government by those per 
sons who buy the land, while the money spent in pre 
paring for war never returns. 

Some of this money might be well spent in improv- 
ing highways and encouraging railroad construction. 
Millions are wasted annually in hauling products over 
poor roads. Stop improving the present construction 
and the country would soon deteriorate, for roadways 
wear out when not properly maintained. 

A large, well-equipped navy is no more necessary 
than good homes and sturdy sons of the soil to man 
the guns in the event of war. And, again, the in- 
creased area will develop greater production, and thus 


1910 


lower the cost of living for those whose labor is not 
directly producing food stuffs. 
Respectfully yours, 
No 
(Do 


not sign name.) 


Solutions to Problems 

AST month we gave in these col- 

, if, . ° ° 

Aas umns specimen questions in 

arithmetic and stated that the 
answers to the problems would appear 
this month. Following are the answers, 
numbered in the order in which the 
questions appeared: 

1. This question consisted of three columns which 
were to be added crosswise and lengthwise. The sum 
of the first column added lengthwise is 29,990,760 
that of the second, 53,498,160; of the third, 45,179 
944. Added crosswise, the sums are: 

32,507,844 
1,877,273 
6,626,395 
8,289,401 

49,878,167 

54,090 

15,925,247 

7,100,210 


,982,884 
610,619 


128,668,864 
Answer, 43.02422. 
PROCESS 
3 38 


5 5 


— 3- 


lm se 
4% 


25 25 


0.0907 = 19.46422 
214.6 
.0907 


214.6 X 


15022 
193140 


19.46422 
19.46422 — 43.02422, An 
23.56 
19.46422 
43.02422 
Il Answer, $23,400 
PROCESS: 


- 23,400. Ans 
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May 


68 bbl. at $2.75 — 
4% of $1860 = $4.65 $1860 — $4.65 = $1855.35. 


Answer, $17.028 +- 


50,000 
-66 


33000.00 


PROCESS 


5775) 


175 


165000 
231000 
33000 


5775.000 


Answer: 


1 To Bal 


40590 
40425 
16500 
11550 
49500 
46100 


5400 


GRAVES 


187.00 
1855.35 
37.00 
1820.00 


that he is now able to speak, read and 
write Dutch, has a good knowledge of 
German, is an expert stenographer, and 
is in an excellent way to enter the Con- 
sular service of the Government in the 
Mr. Tanis’ letter 
to Mr. D. W. Frazier, the manager of 
Drake’s Passaic college, contains a stim- 


not far distant future. 


ulus for those readers of the Gregg 
Writer who have the civil service as their 
goal. Among other things he says: 


& COON 


Apr. ‘1 68.90 - 
© 9 344.19 
19 372.60 
21 14.70 
29 22.35 
3076.61 





3899.35 


3899.35 








3076.61 


PROCESS: 


$187.00. 


894 bu. at 38%c — $344.19. 
2960 ft. at $1.25C — $37.00. 
34% doz. at 90c each — 344% X 12 K 90c = $372.60. 
1260 at 14c doz. = 1260 + 12 K 14c = $14.70. 


2980 


NoTE 
nth 


lbs. at 


$15 a 


ton 


Civil Service Jottings 


: Under this heading we will from month to 


call attention 


to the success of followers of 


“Forward Movement” who have entered the gor 
rnment service 


Through the Drake Business College 
at Passaic, N. J., we learn of the success 
of Mr. Richard C. Tanis 
in securing a high-class 


R. C 


. Washington. 


TANIS 


stenographic position in 
the State Department at 
Mr. Tanis 
was for several years in 
the postal service, as a 
letter carrier. Believing 
however, that stenogra- 


iy held out more advantages than he 
is in line for as a carrier, he started 
t to improve himself, with the result 


= 2980 + 2000 x $15 = $22.35. 


After about ten months of conscientious work in 
your school I decided to take the Government steno- 
graphic examination, admittedly one of the most diffi- 
cult given by the Civil Service Commission. The thor- 
ough training I had received in your school enabled 
me to pass the examination with a favorable grade. 
In the most difficult test of the examination, that of 
Copying and Spacing, I succeeded in attaining 95.86 
per cent—an unusually high mark, even for those hav- 
ing four or five years’ experience. 

Shortly after taking the examination I was tendered 
an appointment in the Government service, but as I 
was then holding an excellent position in the office 
of the Treasurer of the Erie Railroad, I did not ac- 
cept it. Later, I was offered an appointment in the 
State Department, and, the chances for advancement 
being exceptionally good, I decided to resign my rail- 
road position and go to Washington. So far I have 
been able to fill the requirements of the position suc- 
cessfully, and as I understand several languages I am 
looking forward to the prospect of getting into the 
Consular Service, positions in which are now filled 
through the “merit system.” 

The system of shorthand which I learned in your 
school has been equal to every test made upon it, 
although the work I am called upon to do is of a 
class that requires the highest grade of stenographic 
proficiency. Stenographers here, of many years’ ex- 
perience, tell me that there are more positions open 
to proficient stenographers than can be filled 
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We congratulate Mr. Tanis upon his 
well-earned success, and call attention t 
the last sentence in the portion quoted 
from his letter. Remember, “What oth- 


ers have done you can do.” 


Harter, of Dayton, 


stenogra- 


Mr. Eugene C 
Ohio, is 
pher in the Bureau of 
Animal De- 
partment of Agriculture, 
Washington, D. C., 
where he is doing ste 


nographic work in the 


now 


Industry, 


Eucene C. Harter [nspection Division. He 
writes that his work requires a high order 


of stenographic ability to handle prop- 


erly, but that the system he uses meets 


every demand. An extract from his let- 
ter is given below 

I studied shorthand in the Jacobs Business College, 
Dayton, Ohio, under the supervision of W. E. Har 
bottle. After about two years’ work in yarious offices, 
I took the federal civil service examination in ste 
nography and typewriting, writing the 140-wordsa 
minute test. I secured a grade of 91 per cent ir 
shorthand and 88 per cent in copying and spacing 
the two most difficult tests of the examination. 

My position pays a larger salary, and there 
are better chances for early advancement than in 
most positions in private concerns, but living expenses 
higher in Washington than they are in smaller 
cities. On the other hand, there are excel 
afforded one in the Government 
professional school and acquire 
law, medicine, engineering, 

short enough to give em 

for self-improvement 


here 


are 
western 
lent opportunities 
service to attend a 
a thorough knowledge of 
etc., as the office 


hours are 


ployees ample leisure time 


Our best wishes are extended to Mr. 
Harter in his new field of usefulness 
“Uncle Sam is a good employer ; why not 


try for a place on his pay roll?” 


Program of the Fourth Annual Convention of the Missouri Valley 
Commercial Teachers’ Association 
Topeka, Kans., November 25-26, 1910 


7 
Friday, November 25 


of Welcome—Governor W. R. Stubbs. 

Response--L. C. Rusmisel, St. Joseph, Mo. 

President’s Address—C. E. Birch, Effingham, Kans. 

Symposium: How I Teach Spelling. 

After luncheon the convention will take a sight 
seeing trip as the guests of the Remington Typewriter 
Company 

Wherein is 
ficient ?-—B. F 


Address 


nN 


Bookkeeping, as Taught To-day, Ds 
Hart, Kansas City, Mo. 
Development of Rapid Calculation: 
Addition: M. B. Wallace, St. Joseph, Mo 
Bank Discount: T. E. Talmadge, Kansas City, 
Mo 
Billing: J. C. Howell, Wichita, Kans 
Demonstration in rapid calculation 
Banquet at the Hotel Throop, in the evening, given 
by the Remington Typewriter Company. 


Saturday, November 26 


Kansas 


Penmanship Harmonium: F. W. Tamblyn, 
Drake, 


City, Mo.; A. L. Peer, Tonkawa, Okla.; J. L. 
Nickerson, Kans.; L. H. Hausam, Hutchinson, Kans 

Practical Penmanship: Teaching Ideas and Meth 
ods, and Result-getting Plans—A. L. Peer, Tonkawa, 
Okla. 

The Preparation Stenographers from the Teach 
er’s Standpoint—J. D. Conard, Hutchinson, Kans. 

Symposium How I Would Train a Stenographer, 
by employers: F. D. Coburn, Secretary Kansas State 


Agriculture; H. B. Lautz, Assistant to the 
General Manager f the Santa Fe Railway; Judg« 
Clark A. Smith, Justice of the Kansas Su 
preme Court; Scott Vice-President of the 
Prudential Savings Bank, G. Waters 
Attorney at Law 

Actual Office W 
Teacher—E. R. ( 

Contest 


Board of 


Associate 
Hepkins, 


Topeka; Capt. J 


nder the Supervision 
Topeka 
tir by the 
| 


rk ft 


against five fastest typewrite: 
verators in the wor 
The Psychological Aspect of Ty 
H. Smith, Lawrence, Kans 
The Recent 1 elopment 
Oden, New Y« City 
Does Law Ha a Pla 
W. R. Arth Dear 
Topeka 


pewriting—Harold 


Typewriting—C. V 


in @ Commercial Training’ 
Washburn College School 
Law, 
>. > * 
announced that the Western School Ma 
ranged for President Seerle 
College, to~deliver four a 
f that Association and th« 


is als 

rs’ Ass 

of lowa State 
dresses at a join 


sv G3. A 


" 
iation has ar 
Teachers’ 


t sess 


Blessed is ‘the man who, having noth 
ing to say, refrains from giving us wordy 


evidence of the fact-—George Eliot. 








Sor the Reporter 


By Fred H. Gurtler, 105 E. Washington St., Chicago, to whom all communications for this department 
should be addressed. 





J. A. Williams, Reporter 


\ Weegee take unusual pleasure in pre- 

senting in this issue 

specimen notes from the note 

book of Mr. 

‘ficial court reporter for the Fifteenth 

Judicial District of Iowa, with headquar- 
ters at Council Bluffs. 

The question is often asked whether 
any one can write really good notes when 
he is “up against” actual reporting. A 
careful examination of 


this specimen will an 
wer the question a great 
deal better than anything 


Mr. Wil- 


are as 


we might say. 
liams’ outlines 


beautiful in slant, pro- 


portion, and swing as 
they are accurate in the- 
ory. Just note the fine 
‘get-away” ‘strokes at 
the termination of the 
haracters—the tapering 
that 


loquently of a 


f line speaks SO 
swift, 
movement; also, 
find 


artly written and then 


free 
ul don’t words 
ratched out, indicating hesitancy in ap 
lying the principles of the system. His 
ell executed phrases, too, will no doubt 
ttract your attention. 
the established 
notes 


In accordance with 
istom of his court, the 
written on 
nine 


It would 


repro- 
uced herewith were great 
eets of foolscap paper, inches 
de and fourteen inches long. 
em that such unwieldy sheets would in- 
ase the difficulty of making good re- 


rts. The use of these loose sheets, as 


some 


J. A. Williams, who is the 


we understand, is for convenience in fil 
ing the notes with the clerk of the court. 
The page here given has been reduced 
about one-third in order to come within 
the bounds of our space. 

A point to remember in connection 
with the study of actual notes is that the 
reporter often follows the 
closely that he has part of a phrase writ- 
ten before the last part of the phrase is 
by the speaker. 


speaker so 


given 
Of course, it would be 
very poor policy for him 
to try to attach the con- 
clusion of the spoken 
phrase after his pen has 
corpleted the first por- 
tion and is already lifted 
If he 
indulge in such 
is likely 
to encounter the 
difficulty in reading back 
that he would in trying 
to read patched outlines 
‘f any kind. 

Another feature of 
Mr. Williams’ work that 
the 


from the paper. 
does 
“attaching” he 
same 


4. WILLIAMS 


impresses one most favorably is 
neatness of his transcript. While a care- 
lessly written correct transcript may be 
quite acceptable, a neat transcript cre- 
ates a favorable impression and is always 
a credit to the reporter. 


We quote as follows from Mr. Wil- 
liams’ letter : 


You will realize that these samples which I am en 
closing are nothing to be proud of, as they have been 
picked up in a haphazard sort of way. Under the 
system in vogue the shorthand notes 
which I have taken in the various cases reported are 
throughout counties, and I feel like 


in this state, 


scattered nine 
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good specimens I have are 
vaults 


saying that all the really 
safely resting in some of the 
throughout the district, where they are pretty likely 
to remain unless decides to 
these notes I am sending you 


court house 


some energetic lawyer 
appeal the case Also, 
were taken during the first few months of my report 


ing and should be judged accordingly 

Like most truly successful men, Mr. 
Williams is exceedingly modest about 
But 


have personally learned 


his achievements. from what we 


through other 
sources, he has acquired an enviable rep- 
utation as a court reporter. He has re- 
ported a large number of very important 
cases, always with credit to himself and 
to the eminent satisfaction of his clients. 
At the close of the above quotation we 
note the statement that these are not his 
We know that con- 


tinuotis court work for the last year or 


most recent notes. 
two must inevitably have developed even 
that shown 


At some later date we hope to 


a more expert style than 
here. 
present a more recent specimen. 

As will be noted by the character of 
the transcript of the notes submitted 
herewith, it is the report of the opening 
statement of The title of the 
case is State Dobbins—Dobbins 
being the first to be tried of a number 
of defendants charged with the same of- 
The case, which was tried in No- 
lasted eight days, Mr. 
transcript 


counsel. 
versus 


fense. 
vember, 1909, 
Williams furnishing a daily 
for five days of the trial. 

Mr. Williams is an exemplary young 
man in every respect, and his achieve- 
ments should be an incentive to the read 
ers of this department to make a more 
determined effort to develop the same 
expertness and win a similar success. 


Key to Mr. Williams’ Notes 


The plan was practically the same in all cases, ex 
cept perhaps in some minor details it might be changed 
in order to meet the circumstances as they would 
arise It might be a might be a 
wrestling match, or it might be one of the others, but 
the general plan was the same—to interest a friend 
or an acquaintance of means to come here and be 
come involved in that transaction 


horse race, or it 


Now, in 
worked for 
three 
The first was to get the 
the hands of ons f their mumber by 

trick. 
into the hands of the 
one of this gang With the 
end of i here is nothing further! The 
vst the 
hands of this maz The so-called 
match, or whatever it might be, wasn’t for the pur 
pose of deciding with reference to the 
money, but for an entirely different 
appear by the evidence, and to which we will cal 
your attention immediately The next thing for whicl 
they worked was htat in nnection with this trans 
victim that if he should 
complain, they 
equally as bax 


working t this plan these men always 
testimony w 

worked for 
victim int 


three things, which the 


show things these men always 
money ft the 
some pretext 
They were first to work to get his money 
stakeholder, who was, in fact 
money in his hands, that 
was the 
moment it got into the 


wrestling 


man’s money was 


race, 


anything 


purpose, as wil 


action to so compromise the 
dare to open his mouth about it or 
could point to him a: ay, “You are 
as we are,” and shu is mouth if 
public to 
was as bad as they were. Tha 
them t 


possible in that 
way, and in fact get the 
thing—that he in fact 

was practically as important a 


believe the same 


thine with 
accomplish as it was to get the money 
Another thing, the third principal thing for 
these men worked in tl plan, was to carry 
so-called horse race—that would have the a; 
wrestling match, 


which 
pearance of a orse rac ra 
whatever it might be at wasn't done to determine 
any bet whatever, but it was done simply to scare the 
victim, because when that was pulled off things were 
done there that would lead the victim to believe that 
he was implicated something of a criminal char 
acter The rider r the whoever 
might be, or one of them, would appear to be very 
seriously injured and at the point of deat! A « 
pious flow of blood, or what appeared to be 
would come from this rider 
thing of the kind—and he would be stricken 
The victim would be money at 
would be in such a condition that the victim woul 
believe that he was seriously implicated, so much s 
that they all would be threatened with some pros« 
cution, and he was in that manner scared. That was 
the third principal thing for which they always 
worked, to shut his mout! That race wasn’t rur 
for the purpose of determining any bet 
one purpose. 


wrestler, .or 


blood 
some red flow or some 
sorely 
scared; the stake 
; 


just for that 


the winner! 


Act 


Feel the winner, and you are one! It 


Look the winner! 


is remarkable how much a man’s men 
tal attitude has to do with his success 
The man who takes boxing lessors 1s 
the one who gets into street fights, and 
the man who carries a gun on his hip 
gets mixed up in homicides. The feel 


ing inside of you is like the slide of a 


stereopticon, which is projected forward 


in greatly magnified form till it looms 
big and bright on the screen of life 
Slip in the slide of Success —Washin: 


ton Times 
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Mr. Williams’ Reporting Notes 


(See opposite page for key.) 
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Charge to the Jury—lIl 


(See opposite page for key.) 





(Concluded) 
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Key to Plate in Charge to Jury 


in this case you are not to consider any offers of 
evidence made by counsel on either side and rejected 
by the Court, nor are you to consider any evidence 
which the Court struck out, nor are you to consider 
any remark of counsel upon either side 

The Court instructs the jury that as a matter of 
law every person has a legal right to repel an attack 
by the exercise of such reasonable force as may be, 
r as he may reasonably believe at the time to be, 
necessary to protect himself from bodily harm. This 
elief must be such as a reasonable person would 
wrdinarily entertain under like circumstances. 

The Court instructs the jury that the plaintiff must 
prove the case by a preponderance of the evidence 
and if he does not do so, or if the evidence is evenly 
balanced and the jury is unable to say on which side 
the preponderance lies, then your verdict should be 
for the defendant. 

The Court instructs the jury that the plaintiff in 
this case claims damages for personal injury which 
he claims resulted from an assault which he alleges 
was made upon him by the defendants, and before he 
can recover he must show by a preponderance of the 
evidence that the defendants assaulted him without 
provocation on his part; and if you believe from 
the evidence that the plaintiff attacked and 
struck the defendants, or ecither of them; and if you 
further believe from the evidence that the defendants 
used only such force as they believed was neces- 
sary to defend themselves, or cither of them, from 
such attack, if any, provided you believe from the 
evidence that such belief on the part of such defend- 
ant or defendants was such that an ordinarily reason- 
able person would ordinarily entertain under like cir- 
cumstances, then neither of the defendants is liahle 
for any damages resulting from the exercise of such 
necessary force in self-defense. 

I have given you several forms of verdict. You 
may find both of the defendants not guilty, and you 
may find both of the defendants guilty, and you may 
find one of the defendants guilty and the other not 
guilty. If you find both of these defendants guilty 
you will use this form “We the jury find the de- 
fendants guilty and assess the plaintiff's damages at 
$ ...+. (filling therein the right amount of 
your verdict).” If you find the defendant, George B 
Strong, guilty, you will use this form: “We the 
jury find the defendant, George B. Strong, guilty and 
assess the plaintiff's damages at $.. (filling 
therein the right amount of your verdict).” If you 
find the defendant, Benjamin Strong, guilty, you will 
use this form: “We the jury find the defendant, 
Benjamin Strong, guilty and assess the plaintiff's 
lamages at (filling therein the right 
umount of your verdict).” If you find Benjamin 
Strong not guilty and George B. Strong not guilty, 
you will use this form: “We the jury find the de 
fendants not guilty.” 

The Court: The jury will retire with the bailiff 
to consider the verdict. 


The man who can be crowded out of 
his place is not fit for it. Those who 
allow themselves to be crowded out are 
simply helping their ambitious and ener- 
getic co-workers to make a splendid suc- 


ess. 


Phrase Review 
ET us take a review of the 
phrases in the charge to the jury 
on assault and battery. 


irt instructs the jury that 
and battery 

measure of damages 

element of damages 


if you believe from the evidence that the 
defendant 


in the manner and form 
statement of claim 
believe from the evidence 
entitled to 


n this respect 


irt instructs the jury 


you should believe from the evidence 
that the plaintiff 


one or more 
violence 


further believe from the evidence that the 
defendant 


is at liberty 


questions of fact 
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t issuc 
the exercise of such 
ider like circumstances 


a preponderance of the evidence 


rom such 


Be punctual. Better five minutes ahead 
than one minute behind. This is espe- 
cially applicable to court and general re- 
porters. Every reporter can recall times 
in his own experience when anything but 
strict punctuality would have brought 


most unfortunate results. 


A Forced Confession 

the taking of stereotype testi 
mony is monotonous work, the 
monotony is occasionally re- 


lieved by episodes like the following: 


“A threat of sending Miss Edyth Bor- 
roff to the juvenile home caused her to 
change her age from 16 to 32 years when 
she arraigned before Municipal 
Judge Blake in the Chicago avenue court 
Miss Borroff had been ar- 


rested for speeding in an 


was 


yesterday. 
automobile 


owned by Dr. C. E. Cushman. 


“*T’m 16,’ she told the court when her 
age was asked. 


“*Well, | can send you to the juvenile 
home if that is your age,’ retorted Judge 
Blake. 


“The young woman gasped and then 
hurriedly assured the court that she was 
32 years old. She acknowledged she had 
been driving faster than the law permits 
and was fined $5.00 and costs.” 


Chicago—1910—N. C. T. F. 


‘‘We are coming, Brother Mac, a 
full one thousand strong! ” 

Say, neighbor, will you go with us? 
You get 
vim, energy; you 
time all the time of the Convention; 


will inspiration, enthusiasm, 


will have a good 


you will meet men and women who 
talk straight,-look you in the eye, and 
give you a genuine welcome to the fam- 
You will thank 


glad our 


ily circle. your stars 


and be right (as Southern 


friends say) that you are a school teach- 
convention of teachers, 


But there is 


er. This is a 
first, last, and all the time. 
plenty of fun 


If you want to know anything about 
anything, terrestrial, aerial, or aquatic, 
write to Mr. Morton MacCormac, Chair- 
man of the Committee of Arrangements, 
1208 East Sixty-third street, Chicago. If 
he should happen not to know, he will 
find some one who does, and you will be 
made happy as soon as Uncle Sam per 
mits. Dame Rumor says there is some- 
thing to occur not on the program at the 
Convention. You will know if you are 
present. Chicago will give us the best, 
busiest, biggest, yet: so come along. 

FRANK E. LAKEY, 

Member Committee of Arrangements 
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Death of a Pioneer Woman Physician 


(The key to this plate will be given next month.) 





ESTERDAY is dead—forget it. 





To-morrow does not exist—don't 


worry. [v-day is here—use it.— Von Broecklin. 














Keys to Last Month’s Shorthand Plates 


Legends of the Moon 


Next tothe sun, with its dazzling light, the full 
moon attracts our notice jp the sky. Just as the 
Greeks read whole legends in the group of stars, to 
which they gave corresponding names, so the lively 
fancy of the ancient races saw outlines of a man 
r woman in the moon.. The Greeks called the moon 
Selene, and said that she fell in love with the beauti- 
ful youth Endymion as he lay asleep on a mountain 
in Elis. About nine days after a new moon, a pretty, 
girlish face can be seen on the western half of the 
moon, and is best observed with an opera glass of 
low power. Serviss describes her as adorned with the 
rater Tycho for a breast pin, Menelaus glittering like 

diamond ornament in her hair, while the range of 
the Apennines resembles a sort of coronet resting on 
er forehead. She is the Diana to whom Herrick 
sang: 

Queen and huntress, chaste and fair, 
Seated in thy silver chair, 

Now the sun is laid to sleep, 

State in wonted manner keep; 
Hesperus entreats thy light, 

Goddess excellently bright. 


There is another legend of modern times which 
lescribes the woman in the moon as a being who was 
inhappy while on earth because she was always worry- 
ng about when the world would come to an end. 
For this she was sent to the moon, and she can be 
een there weaving a forehead strap (whatever that 
nay be) ever since Once a month, at full moon, 
1¢ stirs a kettle of boiling hominy, while her cat 
ts beside her unraveling her work. This continues 
ll the time of the new moon. Then she begins weav- 
ng again, and keeps on weaving till the time of full 
noon, when we can see her right in the center of the 


moon stirring the hominy, and once more the cat 
unravels her work and she has to begin all over again 
Consequently, her work is never done, and this must 
continue to the end of time and never till then is her 
work finished. 

The legend of the man in the moon has been told, 
with many variations, by people all over the world, 
who have woven stories about the curious dark mark- 
ings on the lunar surface while sitting in the moon- 
light. According to the German legend, these mark- 
ings outline a man with a bundle of sticks on his 
shoulder. According to the myth he was picking up 
sticks on a Sunday when he met a handsome stranger 
who asked him why he was working on Sunday. 

“It does not matter to me whether it is Sunday or 
Monday,” answered the man crossly. “I shall pick 
sticks when I please.” 

“Very well, then,” it is said the handsome stranger 
answered, “since you will not observe Sunday as a 
day of rest on earth, you shall have an everlasting 
moonday in heaven.”” Next moment he went whirling 
away to the sky and landed on the moon. With new 
moon he begins picking sticks, and at full moon can 
be seen with a load of sticks on his back, and so he 
is picking up sticks forever. 

Then there is the Buddhist legend of the hare in 
the moon, according to which the God Sakkira dis- 
guised himself as a Brahmin and pretended to be 
starving. When he asked the monkey to help him 
he obtained a bunch of mangoes, the fox stole some 
milk for him, and some other animal gave him a string 
of fish he had found. When the Brahmin applied to 
the hare, the latter regretted that he had nothing but 
grass to offer him. The Brahmin suggested that his 
flesh would be good to eat, and the hare cheerfully 
agreed to the proposal and leaped into the fire which 
had been kindled for the purpose of cooking him. 
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The god, however, caught him in his arms and placed 
him in the moon as a perpetual reminder of self 
sacrifice. 

Finally, in the legend of Hiawatha, we can trace an 
Indian legend concerning the markings on the moon 
in the story Nokomis tells about a warrior— 

Who, very angry, 

Seized his grandmother and threw her 

Up into the sky at midnight, 

Right against the moon he threw her; 

*Tis her body that you see there. 
—Chicago Tribune 


To the Fringed Gentian 


Thou blossom, bright with autumn dew, 
And colored with the heaven’s own blue, 
That openest when the quiet light 
Succeeds the keen and frosty night! 


Thou comest not when violets lean 

O’er wandering brooks and springs unseen; 
Or columbines, in purple dressed, 

Nod o’er the ground-bird’s hidden nest. 


Thou waitest late and com’st alone, 
When woods are bare and birds are flown, 
And frosts and shortening days portend 
The aged year is near its end. 


Then doth thy sweet and quiet eye 
Look through its fringes to the sky; 
Blue, blue, as if that sky let fall 
A flower from its cerulean wall. 


I would that thus when I shall see 
The hour of death draw near to me, 
Hope, blossoming within my heart, 
May look to heaven as I depart. 
—William Cullen Bryant 


The Legend of Sleepy Hollow 
VIIL-VIII 

stood in a rather lonely but pleasant situation, just 
at the foot of a woody hill, with a brook running 
close by, and a formidable birch-tree growing at one 
end of it. From hence the low murmur of his pupils’ 
voices, conning over their lessons, might be heard in 
a drowsy summer’s day, like the hum of a beehive; 
interrupted now and then by the authoritative voice 
of the master in the tone of menace or command; or, 
peradventure, by the appalling sound of the birch, as 
he urged some tardy loiterer along the flowery path 
of knowledge. Truth tu say, he was a conscientious 
man, and ever bore in mind the golden maxim, “Spare 
the rod and spoil the child.” Ichabod Crane’s scholars 
certainly were not spoiled. 

I would not have it imagined that he was one of 
those cruel potentates of the school who joy in the 
smart of their subjects; om the contrary, he adminis- 
tered justice with discrimination rather than severity; 
taking the burden off the backs of the weak, and 
laying it on those of the strong. Your mere puny 
stripling, that winced at the least flourish of the rod, 
was passed by with indulgence; but the claims of jus- 
tice were satisfied by inflicting a double portion on 
some little tough, wrong headed, broad-skirted Dutch 
urchin, who sulked and swelled and grew dogged and 
sullen beneath the birch. All this he called “doing 
his duty by their parents;” and he never inflicted a 
chastisement without following it by the assurance, so 
consolatory to the smarting urchin, that “he would 
remember it and thank him for it the longest day 
he had to live.” 

When school hours were over, he was even the com 
panion and playmate of the larger boys, and on holi- 
day afternoons would convoy some of the smaller 


ones home who happened to have pretty sisters, or go: 
housewives for mothers, noted for the comforts of th« 
cupboard. Indeed, it behooved him to keep on goo 
terms with his pupils The revenue arising from his 
school was small, and would have been scarcely suf 
ficient to furnish him with daily bread, for he was a 
huge feeder, and, though lank, had the dilating pow 
ers of an anaconda; but to help out his maintenanc« 
he was, according to country custom in those parts, 
boarded and lodged in the houses of the farmers 
whose children he instructed. With these he lived 
successively a week at a time, going the rounds of 
the neighborhood, with all his worldly effects tied up 
in a cotton handkerchief 

That all this might not be too onerous on the purses 
of his rustic patrons, who are apt to consider the 
costs of schooling a grievous burden and schoolmasters 
as mere drones, he had various ways of rendering 
himself both useful and agreeable. He assisted the 
farmers occasionally in the lighter— 


Engineering Letters 


A. Rockwell, Bridge Engineer, 

Milwaukee, Wis. 

Dear Sir: 

This is to advise you that the steel girders for the 
bridge across the Little Bear have been shipped by 
the Mott Bridge & Iron Works. Work on the steel for 
the Cantilever bridge over the river will now be 
pushed vigorously. 

I understand that the piers over the abutments at 
the Little Bear bridge have been completed. The 
machinery should be neatly pointed up by contractors 
before leaving. The surplus cement and dimension 
stone can be shipped to Danville for use in the eight 
inch stone arch culvert to be constructed at that point 

I understand that you have all of the bolts, nuts 
and washers on hand at the Little Bear. The erecting 
and riveting crew will leave in a week, when the steel 
should also be on hand. 

A Lidgerwood engine and traveling derrick will be 
loaded to-day, and a car of coal will be set out at the 
temporary spur at the bridge site. 

Yours truly, 


Mr. P. 


Mr. M. J. Walton, Engineer in Charge, 
Wahpeton, N. Dak 
Dear Sir: 

The change of line as located is, in a general way, 
satisfactory, and I am returning herewith blue print 
map and profile on which I have indicated some 
changes. 

The maximum grade of 1.2 per cent is not too heavy 
for the rough country. The curvature should be re 
duced somewhat, if possible to do so without entail 
ing too much heavy work. The grade line on the 
tangent from Station 963 plus 70 and Station 1003 
should be raised three feet 

I wish you would eliminate the tunnel at the big 
bend. Possibly the line could be thrown to the ex 
treme edge of the bluff and then swung to the north 
but this you will have to decide on the ground. 

You can proceed to make section line ties. Als 
forward me tracings showing final location of line, » 
that right of way can be secured without delay. 

Very truly yours, 


Mr. Ralph Eastman, Inspector, 
New York City. 
Dear Sir: 

John Sims & Co., building contractors, advise m¢ 
that very few cars of material have been received t 
date. I wish you would take it up with the mills at 
Hamilton and have them ship the material for depots 
and water tanks at once so they can be erected with 
out delay. This is important, and should be given 
your immediate attention 


Yours truly, 
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NO REST FOR THE TEACHERS' BUREAU! 


Although schools have opened, there are stil! positions for teachers and teachers for positions. Write your re- 
quirements—we do the rest. 


UNION TEACHERS’ BUREAU. > 229 BROADWAY. NEW YORK 














@ Teachers desiring positions HIGH SCHOOL POSITIONS IN 14 STATES 


i During the past few weeks we have filled from ONE to 
are referred to these agencies | | _Prjps te wx few works we hare filled from ONE te 


i i . ina 6 0 $150 
as worthy of their confidence tates ‘Salaries fom $60 to $130 pet month 


q Mention the Gregg Writer CONTINENTAL TEACHERS’ AGENCY 
when writing. BOWLING GREEN, KY 


Free registration if you mention this journal 














The Pratt Teachers’ Agency MID-CONTINENT 
pipe rare SCMASPL EA 


Recom ds college and normal grad 
elaliste, and other teacherete esllestsend ACENC ¥ 
720 STEWART AVENUE 
The A receives calle f 
cla! tenchese from public and peivete on KANSAS CITY, KANSAS 
a Gaslnens colt 5 
“WM. ©. PRATT, Manager oS SOV, Wanna 























And Yet They Come | | THE ALBERT TEACHERS’ AGENCY 


First-class schools for teachers of the same quality. 
WE want YOU asamember. Increase YUU oppor 378 Wabash Ave., CHICAGO, ILL. 
tunity by joining US to-day. Our list of vacancies is F 4 . 
urge. Our modern methods please. See our iterature An active, wide-awake de ent for Commercial 


—something new A postal willdo. Address Teachers. No enrollment fee. “! secured my —. 
of 


THE INSTRUCTORS’ AGENCY tion through you at $1800." This is a sam 
Marion, Indiana the positions we fill. TWENTY-SIXTH 

















28th Year Over 32,000 Positions Filled 


THE FISK TEACHERS’ AGENCY 


Sure 814-823, STEGER BuILDInG, CHICAGO 
We now have a Commercial Department, and we have better Other offices: Boston, New York, Washington, 
facilities than ever for serving the schools and the teachers. In Denver, Portland, Berkeley, Los Angeles. 


addition to placing teachers, we handle private secretary 
and high-grade stenographic positions. Circular and membership form sent on application. 








FROM THE ATLANTIC TO THE PACIFIC 


From Canada to the Gulf. calls come to us constantly for well trained commercial teachers. 
Exceptional opportunities are open from time to time. If you want a better position now or 
later, get our expert service, See our representative at the Chicago Convention, Dec. 27-29. 


THE SPECIALISTS’ EDUCATIONAL BUREAU 


ROBERT A. GRANT, Mgr. LuTHER B. D'ARMOND, Associate Mgr 


Webstcr Groves, St. Louis, Mo. 








SOME A1 BUSINESS COLLEGES 


Here are a few on beat gehocls ding bibes Seed pacien, Corus Ob Hone Sas 1910: 10: Laps Wiend B.C. 
| Brooklyn, N. Ys ‘Albany, N.Y... C.; Scranton, Pa. Mosher-Lampman B. C.. 
| Spencerian B C wen py ee Vale en Boson Hate gia Rata Mich.; Santa Rose, Cali. 

Globe B. G., St. Paul; . Portland, 
you cannot * “>. us —— a, a ee next year are already listed « ia wi 
position, no pay. See our Se at the Chicago Convention. 
‘THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
A Specialty by a Specialist 

E. E. GAYLORD, Manager 35 Ocean Street, BEVERLY, MASS. 











Please mention The Gregg Writer when answering advertisements. 
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CLARK . 


_ THE CLARK TEACHERS’ AGENCIES 


IRTHWESTERN OFF PEYTON BLOCK 





BROWN’'S TEACHERS’ AGENCY | | Business College For Sale 
Geneet Glee, aes Wee. In City of 10,000, with no competition. One-half cost 


is looking for good teachers to place in public of equipment buys. Established three years. 
and private schools. Free Registration Address “‘Chance."’ care of GREGG WRITER. 











Why Persist Remaining in the Rut?? WANTE Position as shorthand 

teacher, in Ohio or 

py dy adage ——— 4 ese an adjoining state, by a young woman of ex- 

Clerks, etc., if you nenten te journal. ee. perience. High school graduate; two years’ 

either office. experience as stenographer, four as teacher 
THE CUMBERLAND COMMERCIAL ASSOCIATION of Gregg Shorthand. Best of references. 

Clarksdale, Miss., or Middlesboro, Ky. Address ‘‘F,’’ care GREGG WRITER 











FOR SALE—SCHOOL | |= FOR SALE=— 


, . . IF YOU HAVE THREE THOUSAND DOLLARS that you would 
Only Business College In city of 50,000. like to invest in a well-equipped commercial! school, located in 


Excellent location; school established ome pe | ywpempe ne Soon Spm ia the . a 
; ates, it wi io your advantage to write me at once. Busi 
eleven years. $1000 cash; balance on ness good winter and summer. Best of reasons for selling. 
time. No agencies. Write Do not | om unless = have the == amount to invest, as 
3 it is a good rgain at t t. 

W. D. CLARK = Covington, Ky. Address ““Owner,”” care GREGG WRITER. 














Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, Iowa 
Will enroll only good teachers. 
Will place those teachers in touch with the best paying positions in the Mrppix 
Srates, and the Great West and Nortawesrt. 
Will ably assist worthy teachers to deserved positions. 
Will not recommend a poor teacher. 
Will send full particulars on request. 
WRITE FOR OUR PLANS TO-DAY 











TEACHERS OF COMMERCIAL SUBJECTS PLEASE READ 


THE MINNEAPOLIS TEACHERS’ AGENCY 


S. J. RACE, Manager 327-31 14th Ave., S. E., MINNEAPOLIS, MINN. 


@ Fills a large number of ‘Commercial Positions each | year in High Schools 
and Colleges in all the North-Central and Western States. 

@ Has a large number of calls for teachers with a good academic education, 
and ability to teach shorthand, typewriting, bookkeeping, etc. 

@ Can secure excellent salaries for well-qualified commercial teachers — 
better than they would generally get in offices. 

@ Does not charge a registration fee in advance, but allows payment of 
same with the commission. 


Write to-day for full talecmnnblon. Speak of your education and experience. 
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Please look at your address 

Im nt label, and if your subscription 
has run out, renew promptly. 

Ifyou m change your address, notify us promptly, 
d and new address. 


The Gregg pes, hen oe 
with our @ guarantee that these 


ote. a .t A box contain- 
ton — 











PENMANSHIP 
Taught by Mail 


You can learn muscular move- 
ment—the only practical, sensi- 
ble, business penmanship, at your 
home by the world’s famous PAL- 
MER METHOD. Full unlimited 
course, with weekly criticism, 
$10.00; ought to be worth to you 
$10.00. a week in increased 
salary. We guarantee success or 
charge no tuition fee. Write to- 
day for free book on Palmer’s 
Penmanship, with specimens of 
muscular movement writing. If 
you are in earnest, if you mean 
to make the most of yourself, do 
not put this off until to-morrow 
or to-night, but write AT ONCE. 


THE A. N. PALMER CO. 
Reliance Bidg., Union Square, New York 


Sc. Gregg Pub. Co. Chicago 
SHORT-STORY WRITING 
A COURSE of forty lessons in the history form, 

Structure, and writing of the Shert-Stery 
taught by 4. Berg Esenwein, Editor, Lippineott’s 


ver pone hundred home study courses under 
professors in Harvard, Brown, Cornell and lead- 
ing colleges. 
250 page catalogue free. Write to-day. 


Mr. ESENWEIN Dept. 221, SPRINGFIELD, BASS. 

















MAY WE ASSIST YOU IN 
SELECTING 


Or Certificates for your graduates? 
We are showing some very artistic and 
attractive designs to select from, and 
invite correspondence. 


F. W. MARTIN CO. 
100 Boylston St., - Boston, Mass. 











The Stenographic Expert 


By WILLARD B. BOTTOME 


Official Stenographer New Y ork Supreme Court. 
Holder of world’s record for speed and accuracy. 


Size of book 54¢x8 inches—235 pages—bound 
i oo 


Nf pry ee eed ey a While 68 pages of 
the 235 are +o 


sheets culties ini poe eg 

ats Ses Se es eee 

tions in these 68 pages and adapt them to the ee 
system. The rest of the book may be used by writers 
of any system. The twenty-one chapters treat of the 


~~ —_ 
mice and secure iio 


personal a 
LX. Punctuation while 


Dail 
bros Cg 


Price $2.00, by mail, anne 
si Send for cere 


WILLARD B. BOTTOME 
Temple Court Bldg. New York City 








Do You Know Enough 








to make sense of an educated man's 
dictation about something different 
from a quantity of merchandise or 
an amount = § money? Nimble 
fingers won't doit. Practice with 
crooked marks won't doit. A rea- 
sonably enlightened mind is the 
thing. You cannot be so familiar 
with your employer's subject as he 
is, perhaps; but you need not be 
ignorant of ‘his language. You 
should know what he is driving at. 
This is the door to real advance- 
ment. The Chautauqua reading 
course offers the key. Neither 
difficult nor expensive. For par- 
ticulars, address 


CHAUTAUQUA INSTITUTION, 
CHAUTAUQUA, NEW YORK 








Get the Chautauqua Idea 
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A full Report of the 1910 Convention of the 


GREGG SHORTHAND ASSOCIATION OF AMERICA 


Occupying eleven full pages and illustrated with portraits of Mr. Gregg, Mr. 
Hubert A. Hagar, the newly-elected President, of Charles Lee Swem, the 
winner of the Gregg Trophy, and of Messrs. Paul G. Duncan, Leon A. 
Winslow and Fred Berkman, the winners of the Gold, Silver, and Bronze 
Medals in the Teachers’ Contest, besides illustrations of both the Medal and 
the Cup (the speed trophy), is published in the September number of 


“THE PHONOGRAPHIC WORLD” 


The largest, best and most populer general news magazine ever issued in the 
interests of shorthand and typewriting. Now in its thirty-sixth volume of con- 
tinued and uninterrupted monthly publication. 


A postal card request will bring you a copy free for the asking. 


Clubbed with The GREGG WRITER to any address in the United States 


(excepting Manhattan and Bronx boroughs, New York City) or dependencies, 
or Mexico—both magazines for one year for ONLY ONE DOLLAR. 


E. N. MINER, Publisher 


23 Duane St., NEW YORK 





If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following : 


THE BOOK 


For up-to-dateness 


THE JOURNAL 
For twenty years the For nearly a decade 


Zanerian College, | The Business Educator | The Zaner Method 


THE SCHOOL 





Columbus, Ohio, 


has been the leading penmanship school 
of America. And to-day it is still the 
recognized center for professional train- 
ing in penmanship, practical and artistic 

Shorthand teachers who are good pen- 
men are in constant demand. Why not 
increase your salary by improving your 
writing? 

A beautifully illustrated catalog for the 


asking 


has been gradually pushing to the front, 
until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 

Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 
paper. 


Complete Manual is the most complete 
book on business writing and methods of 
teaching writing now published. It con- 
tains 112 pages of copies and instruc- 
tions 

Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day 

Ask for further information and it will 
be given. 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 
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Watch your wrapper for date of 
expiration of your subscription. 








Good Positions 


and increased Salaries are secured by Graduates of 
the Palmer Method of Business Writing. This 
Method is making more good Business Penmen than 
all other agencies combined More than TEN 
THOUSAND GRADUATES during the past year 
Do your part, and money will be refunded if you do 
not succeed We teach you by correspondence at 
your home and make the course easy and fascinating: 

Our beautifully illustrated new circular tells all 
aboutit, Write us to-day. 


The A. N. Palmer Company 
Reliance Bidg., Union Square, New York 








FREE TUITION BY MAIL 


Thousands of students are now filing applications 
to secure the advantages offered by the Home Study 
Department ot CARNEGIE COLLEGE. The Col 
lege gives Free Tuition to onc representative in each 
county and city. Normal Teachers’ Professional, 
Grammar School, High School, College Preparatory. 
Civil Service, Bookkeeping, and Shorthand Courses 
are thoroughly taught by Correspondence. Students 
are prepared for County. High School, and State 
Certificates, and for positions as Bookkeepers and 
Stenographers. Special Courses are also given in 
Greek, Latin, German, French, Spanish, Italian, Free 
hand Drawing, Mechanica! Drawing, Aesthetic Draw 
ing, Freehand Lettering, and Practical Agriculture 
Over 100 branches are given from which the student 
may select his work. Applicants for Free Tuition 
should mention this paper, and address 


CARNEGIE COLLEGE, ROGERS, OHIO 











A Christmas Gift 
Every Month 








@ What better could you give your 
stenographer friends than a year's 
subscription to a magazine that will 
help to increase her salary ? 


The Stenographer 


if read and studied every month, will 
do that. It has done it for hundreds, 
as letters to us testify. The yearly 
subscription is $1.00, but we are 
making special offers for each re- 
newal or new subscription received 
during November and December. 
Write to-day for Special Offer Book- 
let, sent upon request. 


THE STENOGRAPHER COMPANY 
Perry Bidg , PHILADELPHIA 





Better Stenographic Service 


Did you ever notice that your stenog- 
rapher does better work early in the day 
than she does toward night? 

This is probably the reason: At the tip 
of each finger, close to the surface, is a 
sensitive nerve terminal. 

Now, the constant pounding that is 
necessary to get action from the stiff, 
heavy keys of the ordinary typewriter 
soon tires her out. You can overcome 
this daily ‘3 o’clock fatigue’ by taking 
advantage of 


Monarch 
Light Touch 


The Monarch has an exclusive type- 
bar construction, which responds to the 
slightest pressure of the fingers and 
makes possible a maximum degree of 
efficiency. 

Compare the Monarch with any other 
typewriter and note the difference. 


Send for Monarch Literature 


Learn the reasons for Monarch superiority, 
Then try the Monarch to the end that you may 
know that Monarch merit rests in the machine 
itself, not merely in what we tell you about it. 








wa s—- 





Representatives Wanted 
Local representatives wanted everywhere. 
Also a few more dealers for large territories. 
Write for details and attractive terms. 





The Monarch Typewriter Company 
Executive Offices : 
Monarch Typewriter Building 
Broadway, New York 
Canadian Offices : 
Toronto and Montreal 


Branches and dealers throughout the 
world. 
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Do you want Dictation 
at Home? 


You can have it, morning, noon, 
night; any time; all the time. 
Your reader never tires—is always 
ready. The best possible means 
for high speed. All this 
can had from KIMBALL’'S 
Phonograph Dictation Outfits 


dé. N. KIMBALL 
1368 Broadway New York City 











LEARN TO WRITE 
AAS ae ae 


school and you can 
positively increase 
yeur earning power. 

Ad writers receive 
from $25 to $100 a week. 

If you want to know more—tf you want 
to earn more—tf you want to improve your 
worldly and financial position, either as 
employee or employer, write us to-day 
and you will ive our beautiful pros- 
tus, ree. 





we and 
PAGE -DAVIS SCHOOL “21S Page Bailing, Cu To 


LEARN JEWELERS*ENGRAVING. 


A high salaried and easily learned trade, taught thoroughly by mail. We will 
teach the nner better engraving than he can gain in years of rigid aporen- 
ticeship. € will also improve the skill of any engraver. Send for our catalog. 














SCHOOL OF ILLUSTRATION, Otice 15 
PAGE BUILDING, 
CHICAGO 


peach oy you by mail 
to draw for 
magazines and 
Rewspapers. 
Send for catalog. 
] )oaN N WRITE A aueuT stom STORY. rs learn 
yo mahly under our perfect - i 
at 


; nae eae bec —_ 
ower rant g parket 

tele tors © course. e erticalarn BO is reyes 

ve, Chicago. 





ries. Write for 
-WRITING, De pt. 


Prec SCIENTIFIC 1 BUSINESS 


Letter Writing. We will Gack yn iby mail to write the kind of letters that 


will build up business to tremendou spepeemense commands high salary. 
write for full 





Large List of New Profes- 
sional and Amateur Plays, 
Vaudeville Sketches, Stage 
aq ues, joes, Mipotrel Masessal 

gotcal Toews, Recita- 


$°s DENISON & ssunie Dept. 70. Chicago. 











GOVERNMENT POSITIONS. 


A Civil service Manual by Ewart, Field and 
Morrison prepares for the examinations. 

Adopted by over 500 Business Colleges, Y. M 
C. A.’s, and Public Evening Schools. 


Three volumes with maps, $2.50 postpaid. 
250 page Home Study catalog free. Write to-day. 


THE HOME CORRESPONDENCE SCHOOL 


Mr. Field Dept. 189, Springfield, Mass. 
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The Stamp of Pencil 
Quality 


DIXON’S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon's 
Stenographer Pencils and copy of Dixon's 
“Pencil Guide.”’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE Co. 
Jersey City, N. J. 











Wewill criticise letter of inc ~~ 
“SCHOOL OF BUsiNegeLE ETTER, WRITING | 
Dept. 75 Page Building, M 











invested in a posta! card will bring you a 
10 cent copy of Progressive Stenog- 
rapher free of charge. 


invested wish us will secure a yearly sub- 
scription to Progressive Stenographer, 
containing knowledge about Shorthand, 
Penmanship, English and Esperanto 
for which Correspondence Schools charge 


$100.00 


Increase your own odaent as a Stenographer 
by improving your mental capacity. Do 
not procrastinate. Write at once. 


Progressive Stenographer Pub. Co. 
33 Flatiron Building 
BALTIMORE, MD. 
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Do You Spend 


any of your good dollars for office equipment? It will add to your 
ability to ‘‘buy right’’ to know the names and addresses of all the 

















American manufacturers of the following office supplies: 





ount Files 

iting Systems 

r Machines 
Addressing Machines 
Artists’ Materials 
Autographic Registers 
Bank Fittings 
Banks’ Supplies 
Barometers 


A 
A 
A 
A 


ng Machines 
Bill Files 
Binders 
Black boards 
Blank Books 
Blotter Baths 
Blotter Holders 
Blotting Paper 
Book Cases 
Book Indexes 
Bookkeepers’ Supplies 
Book-rests 
Book Rings 
Book Typewriters 
Cabinets 
Calculating Machines3 
‘ lating Tables 
Cc on Papers 
Cards 
Card Indexes 
Card Le igers 
Card Systems 
Cash Boxes 
Cash Carriers 
Cash Registers 
Catalogue Files 
Catalogue Cabinets 
< 
{ 
‘ 
‘ 
‘ 
‘ 
{ 
‘ 
‘ 
‘ 
( 
‘ 
‘ 
c 


veck Protectors 


tion Systems 
muting Devices 
opying Books 
opying Paper 
opy Holders 
ostumers 


oupon Books 











Crayons 
Cuspidors 
Desks 
Desk Attachments 
Desk Specialties 
Diaries 
Dictation Machines 
Duplicating Machines 
Duplicating Supplies 
Fmbossing Machinery 
Env slope Sealers 
F asers 
E ve Shades 
Fac-simile Letters 
Filing Cabinets 
Folding Machines 
Fountain Pens 
Furniture (Office) 
Hectograph Supplies 
Index Cards 
Inks 
Ink Stands 
Invoice Books 
Ledgers 
Letter Copiers 
#tter Files 
etter Folding Machines 
etter Trays 
ibrary Supplies 
itthhographing 
oose Leaf Binders 
oose Leaf Specialties 
Machinery Parts 
Mailing Tubes 
Manifold B oks 
Manifold Systems 
Marking Devices 
Memorandur. Books 
Metal Furniture 
Mucilage 
Mucilage Bottles 
Novelties 
Numbering Machines 
Office Furniture 
Office Cutlery 
oa 
Oilers 
Order Blanks 
Paper 
Paper Clips 
Paper Fastenegp 
Paper Folding Machines 
Paper Weights 








Partitions 

Pencils 

Pencil Sharpeners 
Pins 

Postal Scales 

Price Books 
Punching Machines 
Repairing Parts 
Ribbons 

Rubber Bands 
Rules 

Ruling Pens 

Safes 

Sate Deposit Boxes 
Scales 


Sealing Wax 

Sectional Bookcases 
Secondhand Typewriters 
Secondhand Commodities 
Show Cases 

Signs 

Specialties 

Stamp Affixers 

Stands 

Stapling Machines 
Stationery Specialties 
Stationery Staples 
Stencil Cutters 
Stenographers’ Note Books 
Stenographers’ Supplies 
Tables 

Tabulating Devices 
Talking Machines 
Telephones (Interior) 
Telephone Brackets 
Telephone Indexes 
Thermometers 

Thumb Tacks 

Time Lock 

Time Recorders 

Time Stamps 

Transfer Cases 

Transfer Signs 

Travelers’ Expense Books 
Trays 

Typewriters (New or Rebuilt) 
Typewriter Cabinets 
Typewriter Covers 
Typewriter Cushions 
Typewriter Parts 
Typewriter Supplies 
Writing Utensils 








A TOUCH WITH THE MARKET PLACE 


Of office equipment is afforded you by the FREE Information Bureau of Office Appliances. Through this 
“Buyers’ Counsel Service” as it were, you can secure information regarding the names and addresses of 
manufacturers of any of the lines mentioned above. All we ask is that you be a subscriber to our 140-page 
monthly business magazine, OFFICE APPLIANCES, at the small cost of $1.50 a year. 

The value of Office Appliances is not theoretical—not systems, but savings. It lies In the mere tang- 
ible value of dollars and cents. Itis an office appliance gazetteer, a manufacturers’ index, a buyers’ guide, a 
permanent exposition of all that is newest, oldest or best in the realm of office equipmeet. 

To introduce you to this service we will send you the magazine for four months for fifty cents and 
include the Free Use of Our Information Bureau for the Whole Four Months. These four months, starting 
with September, will include our big October Business Show number, giving the only official program of the 
Show, with complete list of exhibitors, illustrations and descriptions of the machines displayed, etc., etc. 





Pin 50 Cents in Stamps to Your Letterhead Today and Mail to 
OFFICE APPLIANCES, 303 Dearborn St., CHICAGO, ILL. 




















Please mention The Gregg Writer when answering advertisements. 








THE GREGG WRITER FOR NOVEMBER 











Special Premium Offers 


For Renewals or New Subscriptions 


what you will get! The GREGG WRITER itself is $1.00 a year—and it is a 

magazine that you cannot very well afford to do without, if you are interested in suc- 
ceeding in your profession. By taking advantage of the special offer you get the premium 
for absolutely nothing. There's another advantage in accepting, say, the three-year 
subscription offer: You'll get the GREGG WRITER three years—no more bother about 
renewing—and you'll have the premium to enjoy all that time, too. 


No. I. The GREGG WRITER for one year and “The Use of the 
Margin,” or “Ease in Conversation,” for $1.00. 
Or, The GREGG WRITER for one year and the Gregg Pennant, 
for $1.50. 


“The Use of the Margin,” by Edward Howard i a clever little book, handsomely printed on tinted 
paper and bound in cloth. nh heme bbe rabies the time one has to spend as one pleases— 
= phe tae ves apes mente ig eel a mind and spirit. How to work and how to 
play, how to read and how to study, how to avoid intell-ctual dissipation, and how to apply the open secrets 

eat achievement evidenced in conspicuous lives, are among the many phases of the problem which the 
me cmeaangeres yet with a light touch and not without humor. 

“Ease in Conversation” is a clever account of how a group of ange ptm “Conversation Reform Club” 
for the purpose of breaking themselves of awkward and inelegant os h—so mortifying to a 
people. FOte ce eetee taeda en lod woth eal anal ae 


No. Il. The GREGG WRITER for two years and “Peace, Power and 
Plenty,” or the Gregg Pennant, for $2.00. 


“Peace, Power and Plenty” is a new book by the editor of SUCCESS, Dr. Orison Swett Marden. Dr. 
Marden is unquestionably one of the greatest forces in America to-day for the uplifting of the individ - 
cially the y individual. His writings are storage batteries of power. “Peace, Power and Plenty™ 
dun 0 end ett ack hn Uhche 6 46 Gtivemant beh con be master of it. Each page has something of 
value for everyday life. 


No. Ill. The GREGG WRITER for three years and the Gregg Pen or 
“The Gregg Reporter,” for $3.00. 


It is generally conceded that the pen is the better instrument for shorthand writing. The Gregg Pen was 
selected after numerous experiments and long ion. It will give as much satisfaction as many of the 
Nihon paced and more wicly advenined ples which ell at $2°50 fed $3.00. 

“The Gregg Reporter™ consists of a section (in type) containing many hel ful and informing discussions on 
So eh ee his duties and oe gnem Sei s charge, dictation machines, 

eporting national conventions, methods methods of furnish ishing daily copy, etc., code tugs cntion 0 Gedhendl ane 
ion ci pedieel cealliia, wally Shanken, and canals peculiar to reportorial work. It cannot fail to 
benefit every one who studies it. 


ers need to act quickly on one of these offers—or be disappointed. Just think 


Make your selection—and send your remittance to-day, indicating whether it is a new 
subscription or a renewal. Only a limited number of premiums have been allotted for this offer. 


The Gregg Writer Subscription Department Chicago 








Please mention The Gregg Writer when answering advertisements. 











Which is Preferable ? 


You Can Work at Whichever Desk You Choose 


But if you want to sit at the $100.00 desk, you must fit yourself to render 


$100.00 service. 


It isn’t the time you put in—it’s the work you get out, that counts in the 


mind of the Man who Pays. 


You'll have to render high-class service if you want the high-class salary. 


Let the Tulloss School Get You Ready for 
the $100.00 Desk 


That's our business. 

For ten years we've been at it—changing ordinary operators into 
experts—fitting them to occupy the high-grade places. 

We have increased the salaries of thousands of operators. One of 
our graduates is earning $5000 per year. Another $3600. Many $2000 
and over 

Without the loss of a day from work. or a dollar from your present 
salary, youcan make yourself an expert operator—ready for the ex- 
pert's place—the expert's pay. Hundreds of our students to-day are 
writing 80 to 85 words per minute—and earning to correspond. 


Get Away From a Method That Chains You 
to a Poorly-paid Position 

Make your typewriting what it ought to be—the easiest. pleasantest 
part of all your work. Turn out work that need not be “read for 
errors." Do away with the end-of-the-day headache. also with over- 
time and night work. Master the method that will place you at the 
top of your profession. 

Send the coupon now. and get ready to sit at the $100.00 desk, 


The Tulloss School of Touch Typewriting 
850 College Hill, Springfield, Ohio 


75-Page Book Free 


The Free Book that the coupon asks for 
tells in detail everything that need be done 
to fit yourself for the high-salaried posi- 
tion. It gives complete outline of the les- 
sons of the Tulloss Course. and describes 
our easy-payment plans by which the 
slight cost of our instruction can 
easily be met by any one 

It is a book ful! of interest to 
the live stenographer. One 
reader writes that it helped The 
him moretoward realtouch / Tulloss 
writing than anentirebus- / School 
iness college course. of Touch 
Any stenographer ‘Tf a 
could wel! afford to ypewriting 
pay for a copy. “ 8580 College Hill 

Springfield, Ohic 


We send itfree. 
Fill out the / ‘ 

Send me the 72-page 
Book—tfree. 
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/ 
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coupon now 
and mail 
to-day. 


Name 


4\ddress—______ 























Our Latest 


School Census 


just completed, shows a heavy increase over 
the highest previous total of Remington 
Typewriters used in. business schools. It 
shows a 2 to 1 Remington majority over 


any other typewriter. 


The Remington is the world’s 
standard Typewriter 
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Hence it fol- 
lows that “Miss 
Remington” 
is the world’s 
standard typist 
and the number 
of “Miss Rem- 
ingtons” is grow- 
ing every day. 
They know by 
experience that 
it pays best to 
operate the best. 


Remington Typewriter Company 


(Incorporated) 


New York and Everywhere 








